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(B penakuuu ot 20.01.2023 Ne 11, ot 07.08.2023 Ne 434)

1. O01me noJI0KEeHUS

1. Tlpeamer perynupoBaHus aAMUHUCTPATUBHOTO PETiIaMeHTa.

1.1. AJIMHHHCTPATHBHBIM pETJAMEHT MPEAOCTABICHUS MYHHULIHMIAIbHOU
yenyru «llepeBon >KWIOro NOMEIIEHWS B HEXKWIOE IOMELICHHWE W HEXKUIIOTO
MOMEIIICHUS B JKUJIO€ TOMEIICHHe» (Jajieeé COOTBETCTBEHHO - aJIMUHHUCTPATHUBHBIH
periiaMeHT, MYyHHULUIIaJbHAsl yClIyra) YyCTaHaBIMBAET TMOPSAOK U CTaHAApT
MIPEAOCTABICHUS ~ MYHUIMIAIBHOM  YCIyrd. AJMUHUCTPAaTUBHBIA  PETIAMEHT
ompenensier  MOPAIOK, CPOKH U IIOCJIEIOBATEIBHOCTD BBIITOJIHEHUS
aMUHUCTPATUBHBIX MPOIEAYpP IO MPEAOCTABICHUIO MYHHUIIMNAIBHON YCIIYTH,
TpeOOBaHUS K TMOPSAKY WX BBIMOJIHEHHS, B TOM YHCJI€ OCOOCHHOCTH BBITOJIHEHHUS
aJIMUHHCTPATUBHBIX MpOLEAYp B JJIEKTPOHHOW (opme, a TakxkKe OCOOEHHOCTH
BBITIOJTHEHUSI AJIMUHHCTPATUBHBIX MTPOLEAYP B MHOTO(QYHKIIMOHAIBHBIX IIEHTpaX
MPEAOCTABICHUS] TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX ycayr (manee —MODII),
(GOpMBbI KOHTpOJII 3a NPEIOCTABICHUEM MYHHUIUNAIBHON YCIYTH, TOCYIEOHbBIN
(BHECYICOHBIN) MOPSIOK 00KAIOBaHMS PEIICHUH U eUCTBU (0€3eicTBUIT) opraHa
MECTHOI'0 CaMOYIIPABJICHUS, JOJDKHOCTHBIX JIUL OpraHa MECTHOI'O CaMOYIIPaBJICHUS,
pabotaukoB M®II.

IIpaBoBBIE OCHOBAaHMS MPEIOCTABICHUS MYHULMIIAIBHON YCIYTH 3aKPEIUICHBI B
[Tpunoxennn Ne 2 K HacTOANIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2 Kpyr 3asBureneil.

MyHununaneHas yciayra THpeIoCTaBlIsIeTCd COOCTBEHHUKY IIOMEILEHUS B
MHOT'OKBAPTUPHOM JIOME UJIU YIIOJITHOMOYEHHOMY UM JIULY (Jajiee - 3asiBUTENID).

1.3 TpeOoBanust Kk TOpAAKY HUHGPOPMHUPOBAHUS O  TMPEAOCTABICHUU
MYHULHANAJIBHON YCIYTH.

1.3.1. Undopmanus o mopsiAKe U yCIOBUAX MHOOPMHUPOBAHUS MPETOCTABICHUS
MYHHULMIAJIBHON YCIYrd IPEeI0CTABIIAETCA:



CHEIMAIINCTOM YIIOJHOMOYEHHOTO OpraHa Py HENOCPEACTBEHHOM OOpallleHu!
3asBUTENS] WINM €ro IpPEeJCTaBUTENs B YIOJIHOMOUYEHHBIH OpraH WM HOCPEICTBOM
Tele(OHHON CBSI3M, B TOM YHCIE MYTEM pa3MEIIeHHs Ha O(HUIMAIBHOM caiTe
YIOJHOMOYEHHOTO oOpraHa B HWH(QOPMALMOHHO TEIEKOMMYHHUKAIIMOHHOM CETH
«WHTepuer» (manee - oQUUMATIBHBIA CalT  YHNOJHOMOYEHHOI'O  OpraHa);
nyTeM pa3MelleHus B (enepaabHOi rocyJapCcTBEHHOW MH(GOPMAIIMOHHONW CUCTEME
«EquHblii mOpTan rocyJapcTBEHHBIX U MYHULMINANBHBIX YCIyT ((pyHKIM)»(nanee -
EIITY);

NyTeM pPa3sMEUICHWs Ha PErMOHAJIbHOM IIOpTaj€ TOCYNAapCTBEHHBIX H
MyHUIMOAIbHBIX ycuyr (manee - PIIIY), B cimydae ecnm Takoil mopran co3ziaH
UCIIOJIHUTENBHBIM OPraHOM TOCYAApCTBEHHOM BIAacTH CcyObeKkToB Poccuiickoit
denepanuu;

NyTeM  pa3MeuleHuss Ha  HMHPOPMALMOHHOM  CTEHAE B  IOMEUICHUU

YIOJHOMOYEHHOTO OpraHa, B HWH(GOPMALMOHHBIX MaTepuanax (OpOUIOpbI,

OyKJeTbl, JIMCTOBKM, HaMATKH);IIyTeM MNyOJuKauu  HUH(OPMALMOHHBIX

MaTepuaioB B CPEICTBAaX MAacCOBOW HMH(OpMalLUU; MOCPEACTBOM OTBETOB Ha

MMCbMEHHBIE 00palleHus;

coTpyaHukoM otaena MOPL[ B cOOTBETCTBUM € IYHKTOM 6.3HAcTOSILIETO

a/IMUHUCTPATUBHOIO DPETJIaMEHTAa.

OtBer Ha Tene(pOHHBIM 3BOHOK JODKEH COJAEpXKaTh UHPOPMAIUIO O
HalMEHOBaHUM OpraHa, B KOTOPBIH 00OpaTuics 3asBUTENb, (PAMUIIUIO, UMsI, OTYECTBO
(mocneaHee -MpHU HAJTUYMU) U JOJDKHOCTH CIEHUANINCTA, MPUHSIBIIETO TeaepOHHBIN
3BOHOK. [IpM HEBO3MO>XHOCTH NPUHSBIIETO 3BOHOK CHEIHAINCTAa CaMOCTOSATEIbHO
OTBETUTHh HA IOCTaBJIEHHBIE BOIPOCHI Tee(POHHBIM 3BOHOK I€peagpecOBHIBACTCS
(mepeBOaUTCS) Ha JAPYroe JOJDKHOCTHOE JIMLO WJIM OOpaTUBLIEMYCS TPaKAAHUHY
cooOiaercs HoMep TeiaedoHa, 0 KOTOPOMY OH MOXKET IMOJYYUTh HEOOXOIUMYIO
UH(pOpMALIHIO.

B cmyyae moctymieHuss OT 3asBUTENS  OOpalleHus B MHUCHbMEHHOMN
(97eKTpOHHOI) (QopMe OTBET Ha OOpallleHHe HaMpaBIseTCsl TaKKe B MHCbMEHHOU
(anexTpoHHOM) QopMme He mo3aHee 30 KaleHIApHBIX AHEW CO JAHS pPErucTpaluu
oOpamenus. [lpu HampaBleHWM OTBETa YKas3bIBaeTCs JOJDKHOCTH  JIMIIA,
MOJIMCABILEr0 OTBET, a TaKXkKe (paMHIIUs, UMsI, OTYECTBO (TIOCIIEIHEE ~-TIPH HATUYHN)
¥ HOMep Tesie(hOHa UCTIOTHUTEIIS.

1.3.2. CnpaBouHass uH(poOpManusi O MECTOHAXOXKJEHUHU, rpaduke padoThI,
KOHTAKTHBIX TesiehOHaX YIOJHOMOYEHHOTO OpraHa, ajapece 3JIEKTPOHHOW MOYTHI
YIIOJIHOMOYEHHOT'O OpraHa pasMelleHa Ha O(QHUIHMATBbHOM CaiTe YHOJTHOMOYEHHOTO
oprana, EIII'Y, PIII'Y.

CnpaBouHas uHGOpMAIUs O MECTOHAXOXKICHUH, Tpadrke padoThl, KOHTAKTHBIX
teneponax M®DII, anpece anexTponHoM mouthl M®I] pa3memniena Ha oduraTLHOM
caiite MOII.

2. CranzapT nNpeaoCTaBIeHUs MyHUIMIIAIBHON YCIYry

2.1. HaumeHOBaHHE MyHULIMTIATLHON YCIYTH.



HanmenoBanne myHununansHoM yciyru «llepeBon xwmimoro nomenieHus B
HEXXWJIOE NIOMEIEHUE U HEKUIIOTO IIOMELICHUS B )KMIIOE IIOMELICHUEY.

2.2. HauMeHOBaHHE OpraHa, Npe10CTABISIONIErO MYHUIUITAIBHYIO YCIYTY.
Oprad MECTHOTO CaMOYTPABJICHUS.
M®I] yyacTByeT B IpeAOCTABICHUN MYHUIIUNIATIbHON YCIYTH B YACTH:

- uHQOPMHUpPOBAaHUS 1O BOMPOCAM MPEAOCTABICHUS MYHUIIUIAIbHOU
YCIIYTH;

- TpueMa 3asBJICHUN U JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS
MYHULUIIAIbHON YCIYTH; -BBbIIaun pe3yabTara IPEAOCTABICHUS
MYHHIUITAIBHON YCIIYTH.

B mnpenocraBieHMM MyHUIMNANBHOMW YCIYIM B paMKax MEXBEJOMCTBEHHOIO
uH(OPMALIMOHHOTO  B3auMojeiicTBusi  yuactByeT  DenepanbHas  ciyx0a
rOCy/IapCTBEHHOM perucTpaiuu, kajactpa u kaprorpaduu, denepanbHas HaTOToBas
ciyx0a, crienuaIn3upoBaHHbIe FOCYAAPCTBEHHbIE U MYHHUIUIAIbHbIE OpraHU3alun
TEXHUYECKOW MHBEHTapHU3alluH.

3asBUTENIb BIIpAaBE€ MOJATh 3asBIEHUE O NepeBoae mnomeunieHus udepes MOPI[ B
COOTBETCTBUHM C  COIVIAIEHUEM O  B3auUMOAECHUCTBUM Mexay MO wu
YIOJTHOMOYEHHBIM OpPraHOM, IMOYTOBBIM OTHpaBieHHEM wiu ¢ nomoulpio EINTY,
PII'Y mno d¢opme B coorBerctBUU ¢ llpunoxkenuem Ne 3 Kk Hacrosmiemy
aIMUHUCTPATUBHOMY PETJIAMEHTY.

3anpemiaercsi TpeOOBAaTh OT 3asIBUTENSI OCYIIECTBICHHUS JCHCTBUN, B TOM YHUCJIE
COTJIaCOBAaHUM, HEOOXOMUMBIX JJisi TIOJYyYEHUS MYHHUIMIIAIBHOM YCIyrH U
CBSI3aHHBIX C OOpalleHHeM B HWHbBIE TOCYIApCTBEHHBIE OpPTaHbl, OPTaHbI MECTHOTO
CaMOYITIPaBJICHUS, OPTaHU3AlMH, 332 UCKITIOUCHUEM MOJTYYEHHUS YCIYT, BKIFOUYEHHBIX B
MepevyeHb YCIyr, KOTOpBIE SIBISIOTCS HEOOXOAWMBIMU UM 00S3aTENbHBIMH  JIS
MPEIOCTaBICHUS MYHULIUIIAIBHON YCIIYTH.

2.3. Onucanue pe3ysbTara NpeJoCTaBICHUs MYHULIUITAIIbHOW YCIYTH.

PesynbpratoM mpenocTaBieHMs MYHULIMNAIBHOW YCIYI'M SIBJISIETCS NPUHSITOE
YIIOJTHOMOYEHHBIM OPTaHOM peIleHHEe O TepeBojae WiIM 00 OTKa3ze B IepeBojIe
JKUJIOTO TIOMEIIEHUS B HEXKUJIOE€ MOMEIICHHE M HEXKWIOTO ITOMEIIEHUS B JKHUIIOE
IIOMEICHUE.

dopma yBeIOMIIEHHs O NepeBoje (OTKaze B NEPEBOJIE) JKUIOTO (HEXHIIOrO)
NOMEILIEHUsI B HEXWJoe (KWUIOE) TOMEIIEHUE YTBEp)KJIeHa IOCTaHOBJICHUEM
[TpaButenbctBa Poccuiickoii ®enepauuu ot 10 asrycra 2005 Ne 502 «O6
yTBepKJIEeHUN (OPMBI YBEIOMJICHHS O MeEpeBojie (OTKa3e B IMEPEBOJE) >KUIIOTO
(Hexxwiioro) momenieHus: B Hexxwioe (kuioe) nomenieHue» (Ilpunoxenune Ne 4 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY).

Pe3ynbraT npeaocTaBieHnss MyHUITUTIAIBHOW YCIIYTH MOXKET OBITh TIOJTyYEH:



- B YINOJHOMOYCHHOM OpPraHe¢ MCCTHOI'0 CaMOYIIpaBJICHUS Ha 6yMa)KHOM
HOCHUTCIJIC IIPpH JINYHOM O6paHIeHI/II/I;

- B M®II Ha 6ymMaKHOM HOCHUTEJNE MPH JINYHOM OOpallCHUY;
- TIOYTOBBIM OTIIPABJIEHUEM;

- va EIII'Y, PIII'Y, B TOM unciae B ¢opMe 3JIEKTPOHHOIO JTOKYMEHTAa,
HOJITMCAHHOTO 3JIEKTPOHHON MOAIHUCHIO.

2.4. Cpok mnpenocTaBiI€HUS MYHULIMIIAJIBHOM YCIyI'M, B TOM YHUCJIE C y4YETOM
HEOoOXOUMOCTH oOOpallleHus B OpraHU3alll{, YYacTBYIOIIME B IPEIOCTABICHUU
MYHHUIMIIAIBHON YCIYTH.

Y1OJIHOMOYEHHBI OpraH MPUHHUMAET PELIEHUE O NEPEBOJIE WM 00 OTKa3e B
IIEPEBOJE KUJIOTO MTOMEIIEHNs B HE)KWIOE IMOMEIIECHUE M HEKWIOIO IOMEIICHUS B
KWIOE TOMEUICHUE HEe MO3JHee 4eM uepe3 45 nHell co JOHSA NpEJCTaBICHHS B
yKa3aHHBIA OpraH JOKYMEHTOB, OOSI3aHHOCTh I10 HPEJACTABIECHUIO KOTOPBIX
BO3JI0’KEHA Ha 3asSBUTEIIA.

B cinydae nomaun nokymenTtoB B M®IL] cpok mpenocTaBieHUuss MYHUIIMNIAIbHON
YCIYTH UCUUCIISIETCSA CO JTHS MOCTYIJICHHS B YIIOJHOMOYEHHBIM OpPTraH JTJOKYMEHTOB U3
M®II.

B cayuae nmomaum noxymentoB uepe3 EIII'Y, PIII'Y cpok mpemocrtaBieHus
HCUYUCIIAETCA CO JHS TMOCTYIUICHUS B YIOJHOMOYEHHBIM OpraH JOKYMEHTOB.
Hanpasnenne mnpunsateix Ha EIIY, PIII'Y 3asgBieHudi W TOKYMEHTOB
OCYILECTBIIIETCSI C UCIOJIB30BAHUEM €AMHOM CHCTEMBI MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJEHCTBUS U TMOJKIIOYEHHOW K HEHl PEruOHAIbHOW CUCTEMBI
MEKBEJJOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOICUCTBUS.

IIpnocranoBnenue IIPEIOCTABIICHUS MYHUIMIAIBHON yCIIyTH
3aKoHOAaTesbecTBOM Pocculickon denepanuu He MPEAyCMOTPEHO.

Cpok BbIJaYU JOKYMEHTOB, SIBJISIIOIIMXCS PE3YJIbTAaTOM MPEAOCTaBICHUS
MYHUITMIIAILHON YCIIYTH, - HE MO3JHEee YeM depe3 3 pabouyux JIHS CO JHS MPUHITHS
pelieHrs B COOTBETCTBUM ¢ TyHKTOM 3.1.3 Hacrosiero aaMHUHUCTPATUBHOTO
peryiiamMeHTa.

2.5. HopMmartuBHBIE TpaBOBbIE AaKThl, PEryJIUPYIONIME MPEIOCTaBICHUE
MYHHUIUTIAIBHOMN YCITYTH.
[lepeyeHb HOPMATHMBHBIX MPABOBBIX AaKTOB, PErYJIUPYIOUIUX MPEIOCTABICHUE
MYHHIUTAIBHON YCIYTH (C YKa3aHUEM UX PEKBU3UTOB M UCTOYHUKOB OPHUITHATBHOTO
OIMyOJIMKOBaHMSI), pa3Mellaercs Ha o(pUIMaIbHOM CalTe YHNOJHOMOYEHHOTO OpraHa,
Ha EIIT'Y, PIIT'Y.

Y1nomHOMOUYEHHBIHOPTaHOOECTIeunBae TPa3MEeIIEHUEHAK T yITH3AIHIONIEPEUHSIHOPMATH
BHBIXIIPABOBBIXAKTOB, PETYIHUPYIOMINX MPEIOCTABICHIE MYHUITUTIATLHONW YCIIYTH, Ha
cBOeM O(UIIMATIEHOM CalTe.



2.6. HcuepnpiBaromuii nNepeyeHb JOKYMEHTOB, KOTOpPbBIE 3asgBUTENb JIOJKEH
IIPEACTABUTHL  CAMOCTOSATENIBHO, M JOKYMEHTBbI, KOTOpPBIE 3asiBUTCIIb BIIPABE
MIPENCTABUTh 110 COOCTBEHHON MHUIIMATUBE, TaK KaK OHH IOJUJIEKAT MPEACTABICHUIO B
pamMKax MeXBEJIOMCTBEHHOTO MH(OPMALIMOHHOTO B3aUMOAEHCTBUS.

2.6.1. McuepmnpiBaromuii mepevyeHb JOKYMEHTOB, HEOOXOMMBIX TSI IIPEIOCTABICHUS
MYHULIMTIAIBHON YCITYTH.

WcuepnpiBaromiuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX JJIs IPEOCTaBICHUS
MYHULIMTIAIBHON YCIYTH, KOTOPBIC 3asIBUTEIIb IIPEACTABIISIET CAMOCTOSITEILHO B
YIOJITHOMOYEHHBIN OpraH:

-3asiBJIeHUE O MEePEBO/I€ MOMEIICHNUS;

-HpaBOYCTaHaBJII/IBaIOIlII/Ie JAOKYMCHTBI Ha epeBOANMOC IIOMCIIICHUC
(HOI[J'II/IHHI/IK HJIN 3aCBUACTCIIbCTBOBAHHBIC B HOTAPHUAJIbHOM ITOPAAKC KOHI/II/I);

-Ilnan mepeBOAMMOro MOMENIEHUS C €ro TEeXHWYECKUM ONMUcaHueM (B ciyudae,
€CJIM TEPEBOJMMOE TOMEIICHUE SBISACTCS >KUIBIM, TEXHUYECKHH MacmopT TaKoro
MTOMEIIICHUS );

-ITosTaxHBIN 11J1aH A0Ma, B KOTOPOM HaAXOAUTCA IIEPEBOAUMOC ITOMCIIICHUC,

-IloaroroBneHHbli U OQOPMIICHHBIH B YCTAHOBJIEHHOM TMOPSAKE MPOEKT
nepeycTporcTBa U (WIM) MEPEIUIaHUPOBKU MEPEBOAMMOrO MoMenieHus (B ciydae,
€clii TEepeyCcTpoMcTBO M (WIM) MeperylaHupoBKa TpeOyroTcs A obecredeHus
UCIIOJIb30BAHMSI TAaKOro IOMEIIEHHs B KAauyeCTBE JKWIOIO WIM HEXWIOro
IIOMEILECHUN);

-IIpoTokon o6miero codpanust COOCTBEHHHUKOB MOMEIIEHUI B MHOTOKBAPTHPHOM
JIOM€, COJEpKalluil pelnieHne o0 WX COTJIaCHM Ha TEPEBOJ| JKUJIOTO MOMEIICHUS B
HEXHUJIO€ TIOMEIIICHHUE;

-Cornacue KaXJI0ro COOCTBEHHHMKAa BCEX TOMEIICHUHN, MPUMBIKAIOIINX K
MEPEBOJIUMOMY TOMEIIECHHUIO, Ha TMIEPEBOJI KUJIOrO TIOMEIICHUS B HEXHUIIOE
MMOMEIICHUE.

-Cornacue Ha 00paboTKy nepcoHanbHbIX naHHbIX ([Iprmoxenue Ne 5)

1 B cnyuyae nHampasieHus 3asBieHusi nocpenctsom EINIY, PIITY, cBenenus u3
JIOKYMEHTA, YJOCTOBEPSIONIECTO JTUYHOCTD 3asABUTENS, TPEICTABUTENS (POPMUPYIOTCS
NPy TOATBEPKACHUU YYCTHOW 3amuicd B EawHOW cucTeMe HACHTU(GUKAIIUNA M|
ayTeHTU(UKAIIUU U3 COCTaBa COOTBETCTBYIOIIUX JAHHBIX YKA3aHHOW y4eTHOM 3amucu
1 MOTYT OBITh TIPOBEPEHBI ITyTEM HAIPABJICHHS 3alpoca ¢ UCIIOIb30BAHUEM CHCTEMBI
MEKBEJIOMCTBEHHOT'O JIEKTPOHHOI'O B3aUMOJICUCTBHUS.

B cnydae, ecnu 3asBiIeHHE TOJACTCS 4Yepe3 MPEIACTABUTENS 3asiBUTEISI, TaKXKe
MPECTABISAETCS JOKYMEHT, MOJATBEPKAAIONIMN TMOJHOMOYUS HAa OCYIIECTBICHUE
JNEUCTBUA OT HMMEHHM 3asBUTENA. B KayecTBe [OKYMEHTa, MOATBEPKIAKOIIETO
IMOJJHOMOYMSI Ha OCYIIECTBIICHUE JCUCTBUM OT HMMEHU 3asBUTENS, NPEIACTABUTEND
3asIBUTEJNS B MPABE MPE/ICTABUTD:

OdopmiieHHYIO B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccmiickoit dDenepanuun
TOBEPEHHOCTH (1151 (PU3HUYECKUX JIHII);



OdopmieHHyl0 B COOTBETCTBMU C 3aKOHOJATeIbCTBOM Poccuiickoit ®enepanuu
JIOBEPEHHOCTh, 3aBEPECHHYIO MEYAThIO 3asBUTENISI M TMOIINHUCAHHYIO PYKOBOIAUTEIEM
3asBUTENSL WIM YIOJHOMOYEHHBIM 3TUM PYKOBOAMTENIEM JUIOM (ISl FOPUAMYECKUX
JINIT).

B cnyuae, eciu 3asgBiI€HUE TOJAETCS 4YEpe3 MPEACTABUTENS 3asIBUTEIIS
nocpeacteom  EIINIY, PIII'Y, u O0BEpEHHOCTh TMPEACTABUTEIS  3asABUTEIA
M3TOTOBJICHA B 3JIEKTPOHHOUN popMe, Takas TOBEPEHHOCTH JOHKHA OBITh MOJIMHUCAHA
AIEKTPOHHOU MOJITHCHIO, TpeOoBaHUs K KOTOpPOit YCTaHABJIUBAIOTCS
3aKoHOJaTeNbcTBOM Poccuiickoit depepanuu, peryaupyrolluM OTHOIICHUS B
00J1aCTH KCIIOIB30BAHUS AIEKTPOHHBIX MOAMUCEH.

YocroBepeHHasi, COBEPIIEHHAs WM BbIJAHHAs HOTaApUyCOM JOBEPEHHOCTh
MpEACTaBUTENS 3asABUTENII B OJJICKTPOHHOM (opMe JOKHAa COOTBETCTBOBATH
TpeboBanusiM ctaTthu 44.2 OcHOB 3akoHojaaTenbcTBa Poccmiickoit ®demepanuu o
HoTtapuate ot 11 gepans 1993 roga Ne 4462-1.

2.6.2. 3asBUTENb BIpaBe HE MPEACTABISATH JOKYMEHTHI, MPEIyCMOTPEHHBIE B
noanyHkrax 3, 4 mynkra 2.6.1, a Takke B CiIydae, €Clid MpaBO Ha TMEPEBOIUMOC
IIOMENICHUE  3apEeTHCTPUPOBAaHO B EIMHOM  TroCyapCTBEHHOM  peecTpe
HEJABM)XHUMOCTH, TOKYMEHTBI, MPEAYCMOTPEHHbIE TMOAMYHKTOM 2 myHkTa 2.6.1
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JlokymMeHTHl (WX KONMHH WA CBEIACHUS, COJCpXKaIluecs B HHUX),
yKa3aHHbIE B MOANYHKTaX 2, 3, 4 myHKTa 2.6.1HACTOSIIETO aJIMHHHCTPATHBHOTO
periJaMeHTa 3alpalidBarOTCS YIIOJTHOMOYCHHBIM OpPraHOM B TOCYJapPCTBEHHBIX
opraHax, OpraHax MECTHOTO  CaMOYNpaBJICHHUS U  MOJABEIOMCTBEHHBIX
rOCyIapCTBEHHBIM  OpraHaM WJIM  oOpraHaM  MECTHOTO  CaMOYIPaBJICHHUS
OpTraHMu3aIusiX, B PACIOPSHKEHUN KOTOPBIX HAXOJATCS YKA3aHHBIC JTOKYMEHTBI, €CITH
3asIBUTEINIb HE TIPEJICTABIIIN YKa3aHHBIC IOKYMEHTBI CAMOCTOSTEIBHO.

B coorBerctBUM ¢ myHkTOM 3 ctatbu 36 JKunmmiHoro koaekca Poccuiickoit
®denepanii YMEHbBIIICHHE pa3Mepa OOIIero MMYIIECTBA B MHOTOKBAPTUPHOM JOME
BO3MOYKHO TOJIBKO C COIVIaCHSI BCEX COOCTBEHHHKOB IOMEIICHHN B JAaHHOM IOME
MyTEM €r0 PEKOHCTPYKIIUH.

B coorBerctBUu ¢ myHkToM 2 cratbu 40 JKunmmnoro xoaekca Poccuiickoi
®enepanuu, €clii PEKOHCTPYKIHMS, NEpeyCTPOMCTBO W (MJIM) MeperiaHupOoBKa
MOMEILEHUH HEBO3MOXHBI 0€3 MPUCOETUHEHUS] K HUM YacTH OOIIEero MMyIIecTBa B
MHOTOKBAPTUPHOM JIOME€, Ha TaKHE€ PEKOHCTPYKLHUIO, MEPEYCTPONCTBO U (WIJIM)
NEepeIUIaHUPOBKY  TNOMEUIEHUH  JOJDKHO  OBITh  MOJYY4EHO  Ccorjlacue  BceX
CcOOCTBEHHUKOB ITOMEIICHUI B MHOTOKBAPTHPHOM JIOME.

VYIIOJTHOMOYEHHBIN OpraH, OCYLIECTBIAIOINMY EPEBO TOMELICHUN, HE BIIPaBe
TpeOoBaTh OT 3asBUTEJNS MPEACTABICHUE APYTUX TOKYMEHTOB KpOME JOKYMEHTOB,
UCTpeOOBaHUE KOTOPBIX Y 3asIBUTEINSI JOMYCKAETCA B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOSILIEr0 aIMUHUCTPATUBHOIO PETIIAMEHTA.

[To MeXBeTOMCTBEHHBIM 3allpocaM YMOJTHOMOYEHHOI'O OpraHa, yKa3aHHBIX B
ab3ale MEepBOM HACTOSILErO0 IYyHKTAa, JOKYMEHThl (MX KONMM WJIM CBEACHMS,
coJiepKalllMecss B HUX) MPEJOCTaBISAIOTCS TOCYJapCTBEHHBIMU OpraHaMu, OpraHaMu



MECTHOI'O CaAMOYIIPABJIEHUs U MOBEIOMCTBEHHBIMU I'OCYJaPCTBEHHBIM OpPraHaM WIH
OopraHaM MECTHOTI'O CaMOYIIPABJICHHsS OPraHU3aLMSIMH, B PACHOPSKEHUH KOTOPBIX
HAXOJATCSl YKa3aHHbIE JOKYMEHTBI, B CPOK HE IMPEBBIMAIOIMUN MATh pabounx AHEH
CO JHS IIOCTYIUICHHs MEXBEIOMCTBEHHOI'O 3alpoca B OpraH WIM OpPraHU3aluIo,
IPEJOCTaBISIIOIINE JTOKYMEHT M HMH(OpMAIUIO, €CIM HWHBIE CPOKU MOATOTOBKH U
HaIpaBJICHWsA OTBE€Ta HAa MEXBEJAOMCTBEHHBIM 3allpoC HE  YCTAHOBJIICHBI
denepanbHBIMM 3aKOHAMM, NpaBOBbIMU akTaMu llpaBurenscTtBa Poccuiickoit
denepaui U NOPUHATBIMA B COOTBETCTBHMM C  (peepaibHBIMU  3aKOHAMU
HOpPMAaTHBHBIMH NIPaBOBBIMU akTaMH cyObekToB Poccuiickoit denepanun.

2.7. VcuepnpIBatonnii mepeyeHb OCHOBAHUH I OTKa3a B MpHUEME TOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEJOCTaBICHNS MyHULIUIIATBHOMN YCIIYTH.

OTkaz3 B mOpuemMe JOKYMEHTOB, HEOOXOJUMBIX Jii  MPEIOCTaBICHUS
MYHUIHUNAJIBHOM  YCIIYTH, 3akKoHomaTenbcTBOM  Poccuiickon ®denepanuu  He
MPEYCMOTPEH.

2.8. VcuepnpiBaronyii mepedeHb OCHOBAHUH ISl IPHOCTAHOBIICHUSI FUIH OTKa3a B
MPEJOCTABICHUY MYHHIIUITAIIBHON YCIIYTH.

[IpuocranoBnenue MPEIOCTaBICHUS MYHHULIMTTIAJTbHOU YCIyTH
3aKkoHOAAaTeNIbCTBOM Poccuiickoit Denepanun He MPEAyCMOTPEHO.

OTka3 B MEPCBOAC KUJIOTO IIOMCHICHHA B HCXKHJIOC ITOMCHICHUC HWJIINM HCXKHIIOTO
IIOMCIICHUA B )KMJIOC ITIOMCIICHUEC NOMYCKACTCA B ClIydyae, CCIIN.

1) 3asIBUTEJIEM HE MPEJCTABICHBI JOKYMEHTBI, OINpPEICICHHbIE ITYHKTOM
2.6.1nacTosmero aIMUHUCTPATUBHOTO periiamMeHTa, 00s13aHHOCTD o
MPEJCTABICHUIO KOTOPBIX C YYETOM NyHKTa 2.6.3HACTOSIIEr0 aMUHHUCTPATUBHOTO
periiaMeHTa BO3JI0KEHa Ha 3asIBUTEIIS;

2) MOCTYIUIEHWSI B YNOJIHOMOYEHHBIH  OpraH  OTBETa  OpraHa
rOCyJapCTBEHHOW  BJIAaCTH,  OpraHa  MECTHOTO  CaMOylpaBjieHus  JuOo
MOJIBEIOMCTBEHHOM OpraHy TroCyJapCTBEHHOW BIJIACTU WM OpraHy MECTHOIO
CaMOYIIpaBJICHUS OpraHu3anuu Ha MEXBEJOMCTBEHHBIN 3anpoc,
CBUJICTEIBbCTBYIOIIET0O 00 OTCYTCTBUM JOKyMEHTa u (Wiu) uHGpOpMaINH,
HEOOXOJMMBIX JJI1 MEepeBoJia JKUJIOTO MOMEIICHHWsS] B HEXWIOE NOMEIIEHUE WU
HEXXWJIOTO TIOMEIEHUS B JKUJIOE T[OMENIeHHEe B COOTBETCTBUU C IYHKTOM
2.6.1HacTosimiero  aAMUHHUCTPATUBHOTO PErjlaMEeHTa, €CIIM COOTBETCTBYIOUIUI
JIOKYMEHT He OB MpeCTaBjIeH 3asBUTENIEM IO COOCTBeHHOI nHuuaruse. OTKa3 B
NEePEeBO/Ie KHUIOTO MOMEIICHUS B HEXKUIIOE MTOMELIEHUE WM HEKUIIOTO MOMEIIeHHS B
KUJIOE TOMEUIeHHE M0 YKa3aHHOMY OCHOBAaHMIO JIOMYCKAaeTcsl B Ciydae, €clid
YIIOJTHOMOYEHHBIA OpraH IOcJIe MOJYYEHHUs] OTBETA Ha MEKBEIOMCTBEHHBIH 3aIpoc
YBEJAOMUJ 3asBUTEISl O TIOJYyYEHUH TaKOrO OTBETa, MPEAJTOXKUI 3asBUTEIIO
NpPEeICTaBUTh JOKYMEHT U (WJIH) UH(pOpMAINIO, HEOOXOUMBIE JIJIsl TEPEBO/IA KUIOTO
NOMEILEHUSI B HEXKUJIOE TIOMEIIEHUE WM HEXKWUIOr0 IIOMEIIEHUS B JKUJIOE
MOMENIECHUE, MPEeTyCMOTPEHHbIE MYHKTOM 2.6.1 HacTosero agMUHHCTPATUBHOTO
perjiiaMeHTa, U He MOJY4YHJI Takue AOKYMEHT U (Wiau) MHPOpMallMi0O B TEUYCHHE
NSATHAALATH pabouynX JHEHN cO AHS HaNpaBlIeHUs YBEAOMIICHUS;



3) IIPECTABIEHUSI  JOKYMEHTOB,  OIPEAENIEHHbIX  INyHKTOM  2.6.1
HACTOSALIEr0 aAMUHUCTPATUBHOI'O PETJIaMEHTa B HEHAJIE)KALUN OpraH;

4) HECOOJI0JIEHUE MpPEeNyCMOTPEHHBIX cTaTthed 22 JKunmmHoro kopaekca
YCIIOBUI IIEPEBOJIA NOMEILEHUS, @ UMEHHO:

a). CcClIn  A0CTyIl K IICpCBOAMMOMY IIOMCHICHUIO HCBO3MOXCH 0e3
HCIIOJBb30BaHUA HOMCHIGHHfI, 06GCHC‘II/IBaIOH_IHX A0CTYIl K JKWJIBIM ITOMCIICHHUAM,
UM  OTCYTCTBYCT TCXHHUUYCCKAd BO3MOXHOCTDH O6OPYL[0B8.TB TaKou A0CTyIl K
JaHHOMY INIOMCIIICHUIO (HpI/I IIECPCBOJAC KUJIOTO ITIOMCHICHUA B HCXKHUIIOC HOMeH_[eHI/Ie);

6) CCJIM IICPCBOANMOC ITIOMCHICHHUC ABJIACTCA YaCThIO KUJIOT'O ITIOMCUICHUA 100
HCITOJIB3YCTCA COOCTBEHHHUKOM JaHHOI'0 TIOMCHICHHA HWJIW HWHBIM TI'PAXKIAAHWHOM B
KauCCTBC MCCTAa ITOCTOAHHOI'O ITPOKHBAHUSA (HpI/I NnNepeBOAC KUJIOIr0 IMOMCUICHUA B
HCXKHNIIOC HOMCH_ICHI/IQ);

B).€CJIM IIPaBO COOCTBEHHOCTH Ha TMEPEBOAMMOE MTOMEIIEHHEe 0OPEMEHEHO TpaBaMu
KaKUX-JTM0O JIHIL;
T'). €CJIH TIOCIIe TIEPeBO/Ia U3 JKHUIIOTO TIOMEIICHHS B HEXKHIIIOE TIOMEIIEHIE UCKITIOYeHA
BO3MOKHOCTH JIOCTYTIA C HCIIOJb30BAaHUEM ITOMEIIEHUH, 00€CTIEUNBAIOIINX JOCTYII K
KIJTBIM TTOMETIICHHSIM;
1). €CJIHM TP TIePEeBOie KBAPTUPHI B MHOTOKBAPTHPHOM JIOME B HEKUIIOE ITOMEIICHUE
HE COOJIIO/ICHBI CIIEYIOIINE TPEOOBAHMUS:

- KBapTHpa PacHojoKeHa Ha IEPBOM ITaXe YKa3aHHOTO JIOMa;

- KBapTHpa pacHoJIO’KE€Ha BBILIE IMEPBOrO ATakKa YKA3aHHOTO JIoMa, HO
MOMEILIEHUs, PACIOJIOKEHHbIE HETOCPEICTBEHHO TMOJ KBapTUPOH, NEPEeBOJUMON B
HEXXUJI0€ TIOMEIICHUE, HE SBISIOTCS JKUJIBIMU;
€) TaKKe HE JOMYCKAaeTCs: IMEpPEBOJ JKUIOrO IOMEIIEHHS B HAaEMHOM JOME
COLIMATILHOTO MCMOJIb30BaHUS B HEXKUIIOE TOMEILIEHUE;

- MEPEBOJT JKWJIOTO TOMEIICHUS B HEXKWIOEC TOMEIICHHE B IICIIAX
OCYIIECTBIICHUS PEIIUTUO3HON NIeATEeIHbHOCTH;

- MEPEeBOJl HEKUIIOTO TOMEMHICHHS] B KWIOE IOMENIEHHEe €eCIH TaKoe
MOMCIIIEHWE HE OTBeYaeT TpeOOBaHUWSAM, YCTAaHOBJICHHBIM I[locTaHOBICHHEM
[TpaButenbctBa PO ot 28 sHBaps 2006 r. Ne 47 «O6 yrBepxaenun [lonoxxenus o
NPU3HAHUU TIOMEIICHHS KUJIBIM TIOMEIIEHUEM, KUJIOTO TOMEIIEHUS HEeTPUTOTHBIM
JUTSI TIPOXKUBAHUSI, MHOTOKBAPTHPHOTO JIOMa aBapUHHBIM U TOJJICKAIIUM CHOCY WU
PEKOHCTPYKIIMH, CAJ0BOTO JOMa YXUJIBIM JOMOM M JKHJIOTO JIOMa CaJIOBBIM JIOMOM))
WIH OTCYTCTBYET BO3MOXKHOCTh OOECHEYUTh COOTBETCTBHE TAaKOI'O MOMEIICHUS
YCTaHOBJIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBHs MpOEKTa MepeycTpoiicTBa u (WIM) TeperilaHUPOBKH
NOMEIICHNS B MHOTOKBAapPTUPHOM JIoMe TpeOOBaHHIM 3aKOHOIATEIbCTBA.

Henonyuenne nnm HECBOEBPEMEHHOE IOJYYEHUE JNOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.6.1aIMMHUCTPATUBHOTO PErVIAMEHTA U 3alPOLIEHHBIX B TOCYJaPCTBEHHBIX
opraHax, oOpraHax MECTHOIO  CAaMOYIIPaBJI€HHs M  IOJABEIOMCTBEHHBIX
FOCYJAapCTBEHHBIM  OpraHaM WM  OpPraHaM  MECTHOTO  CaMOYIPABJICHUSA
OpraHu3anysx, B PACHOPSIKEHUM KOTOPBIX HAXOLATCA yKa3aHHbIE JOKYMEHTBI, HE



MOKCT ABJIATHBCA OCHOBAHWCM JJIsI OTKaza B IEPCBOJAC KWIIOTO IMOMCHICHUSA B
HCXKMNJIIOC IMIOMCIHICHNUC UJIX HCXKUJIOIO ITIOMCHICHUA B KHUJIOC ITIOMCIIICHHC.

2.9. Tlepedenp yciyr, KOTOpPBIE SIBISIOTCS HEOOXOIMMBIMU M 00s13aTEIbHBIMU
JUTSL TIPEJTOCTABJICHUS MYHUIIUMIIATLHON YCIYyTH, B TOM YHUCJIE CBEJICHUS O JTOKYMEHTE
(TokymeHTax), BBIJaBa€MOM (BBIJaBa€MbIX) OpraHU3alUsSIMU, YYaCTBYIOLUIUMHU B
MPEIOCTABICHUH MYHUITUTIATBHON YCIYTH.

Ycayru, KOTOpbIE SIBIAIOTCA HEOOXOIMMBIMM M O0SI3aT€NbHBIMU IS
MPEIOCTABICHUS] MYHUIIUTIATHLHOU YCIIYTH:

1) yclyra 1O  TOATOTOBKE MPOEKTa TepeycTpoMcTBa U (WIIN)
NEPEIUIAaHUPOBKU MEPEBOAMMOIO MOMELIEHUs (B CiIydae, €clii MEepPeyCTPONCTBO U
(un) mneperUilaHUpOBKA TpeOyroTCs JUIsl OOECHEeYEHUs HCIOJIb30BaHUS TAaKOTro
MOMEIIIEHHUS B KAUeCTBE KUJIOTO WJIM HEXKUIIOTO MOMEIICHHUS );

2) opopmieHHEe JOKYMEHTa, YAOCTOBEPSIONIETO IpaBa (MIOJHOMOYMS)
NpeICTaBUTENs, B Ciydae, €Cld 3a MPEJOCTaBIEHUEM YCIyI'H OOpalaeTcs
MPEICTAaBUTEIh 3asBUTEIIS;

2.10. Ilopsgok, pa3Mep M OCHOBAaHUS B3UMaHHUS T'OCYAAPCTBEHHOM IMOUIIMHBI
WJIM MHOW IUIAThl, B3UMAEMOM 3a MPEJOCTABICHUE MYHUIUITAIBHON YCIIYTH.

[IpenoctaBieHre MyHUUIUNAIBHOW  yCIYTH  OCYHIECTBISETCA  OECIUIaTHO,
rocy/apCTBEHHAs MONIJIMHA HE YIUIaYUBaCTCH.

2.11. Tlopsaok, pasMep W OCHOBaHWs B3WMaHHUS IUIAThl 3a TMPEAOCTaBICHUE
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M O0S3aTCIbHBIMU JJI MPEAOCTABICHUS
MYHHIIMITAIHOM yCITyTH, BKIIIOYas HHPOPMAIIUIO O METOIUKE pacueTa pa3Mepa TaKou
TUTaTHI.

HOpSII[OK, pasMEp U OCHOBAHHA B3WMMaHUA INIATBI 3a MPEAOCTABJICHUC YCIYT,
YKa3aHHBIX B  ITYHKTC 2.9 HACTOAIICTO AAMUHHCTPATUBHOI'O  PCTJIaMCHTA,
OIPCACIIACTCA OpraHU3alluAMMA, IIPCAOCTABIAIOINNMU JAHHBIC YCIIYTH.

2.12. MakcuMaJIbHBI CpPOK OXHMAAHUA B OYEpeau INpH NoAadye 3ampoca O
MPEIOCTABICHUN TOCYIAPCTBEHHOW WJIM MYHUIMIAIBHON YCIYTM UM IPHU MOJIy4YCHUU
pe3yJibTaTta IpegoCTaBICHUS TOCYIAPCTBEHHON WM MYHULIMIIAIBHOW YCIYTH.

MakcuManpHbI CPOK OXHMAAHUSA B OYEpeAM NPU I0Jaye 3asBICHUA O
IIPEAOCTABICHUY MYHHULIMNAIBHOW YCIYTM M IPU TOJYYEHUHM PE3yJIbTaTa JaHHON
MYHULUIIAJIBHON yCIYT'H HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ MNOpSAJOK PErucTpaly 3ampoca 3asBUTENS O MNPEIOCTaBICHUU
rOCYJapCTBEHHON MU MYHUIMIIAJIBHON yCIIYTH.

3asBICHHE O TNPENOCTABICHUM MYHUIMNAIBHON YCIyTH, MPEICTAaBICHHOE
3asBUTEJIEM JIMYHO JHOO €ro MpencTaBUTeNIeM, PETUCTPUPYETCS YIOIHOMOYESHHBIM
opraHoM B TeyeHHe 1 pabodero [HS € AaThl MOCTYIUICHUS TAKOTO 3asIBICHHUS.



3asBIIEHHE O IMPEAOCTABICHUM MYHULMIIAIBHOW YCIYTH, NPEICTAaBICHHOE
3agBuTeneM Jmbo ero mpexacraBureneMm uepes MODIl, perucrpupyercs
YIOJIHOMOYEHHBIM OPraHOM B A€Hb NOCTyIUIeHHUs: oT MDII.

3asBIeHHE, TIOCTYINHUBIIEE B AJeKTpoHHOW ¢opme Ha EIII'Y, PIITY
PETUCTPUPYETCA YINOJHOMOYEHHBIM OPraHOM B JI€Hb €r0 IOCTYIUIEHUS B Cily4ae
OTCYTCTBHSI aBTOMAaTHYECKOM peructpauuu 3anpocos Ha EIII'Y, PIITY.

3asBieHHe,  NOCTynuBIIEE B Hepabouee  BpeMs,  PETUCTPUPYETCS
YIIOJTHOMOYEHHBIM OpPraHOM B TMEPBBIM paboumii JeHb, CIENYIOUUN 3a JHEM €ro
HOJIyYEHUS.

2.14. TpebGoBanus K MOMEIICHUSM, B KOTOPBIX TPEIOCTaBIISIOTCS
TOCYapCTBEHHbIE W MYHHUIIUIAIBHBIE YCIYTH, K 3ally OXUIAHUS, MECTaM JUIs
3aITOJTHEHMS 3aIPOCOB O TMPEIOCTABICHUU TOCYJApCTBEHHOW WIIM MYHHIIMIIATBHON
yCIyTd, WHPOPMAIIMOHHBIM CTEHJaM C 00pa3llaMd WX 3aloJHCHHS M TCpECYHEM
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi TPEJOCTABICHUS Ka)XXIOW TOCYIApCTBEHHOW WIIH
MYHHIIMITAIEHON YCIyTH, B TOM YHCJIE K 00€CTICUECHUIO TOCTYITHOCTH JIJIsl MHBATUIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAATEIBCTBOM PoccHiCKOi
deneparuy 0 COMANTBHON 3aIIUTE HHBAIHIOB.

2.14.1. TloMemieHus YIMOJHOMOYEHHOTO OpraHa Uil IPedOCTaBICHUS
MYHUIIMIIATEHON YCIYTH pa3MENIaloTCsl Ha MEPBOM dTa)ke 3/1aHusl, 000pyA0BaHHOTO
OTJENIbHBIM BXOJIOM, JIUOO B OTIEIBHO CTOAIIEM 3JIaHUM JJII CBOOOJHOIO JOCTYyIIa
3asBuTened. IlepenBmkeHHe TIO TIOMEIICHHUSM YIIOJHOMOYEHHOTO OpraHa, B
KOTOPBIX TPOBOJUTCA TMPUEM 3asBICHUA U JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh
3aTpYAHEHUN JUIS JIUI] C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 3/I0POBBAI.

[Ipu pacronoxeHun MOMEIICHUST YITOJTHOMOYEHHOT'O OpraHa Ha BEPXHEM dTaxe
CTIEIUATIMCTHI YIIOJTHOMOYEHHOTO OpraHa 00si3aHbl OCYIIECTBIISAThH IPUEM 3assBUTEICH
Ha MEPBOM ATAXKE, €CJIU 110 COCTOSHUIO 3JI0POBbS 3asIBUTENIb HE MOXKET MOJAHATHCS 110
JIECTHHMIIE.

Ha reppuropun, npwieraromend K 34aHUI0 YIOJHOMOYEHHOIO Oprasa,
OpPraHM3YyIOTCS MecCTa JJisi MapKOBKH aBTOTPAHCIOPTHBIX CPEJCTB, B TOM YHCIIC
MecTa JJid NapKOBKM AaBTOTPAHCIOPTHBIX CPEeACTB HMHBaIWAOB (He MmeHee 10
MIPOLIEHTOB MECT, HO HE MEHEe OJHOT0 MECTa), JOCTYIl 3asBUTENEN K MapKOBOUYHBIM
MeCTaM SIBJISIETCSI OECTIIaTHBIM.

[TomMerieHre ymoaHOMOYEHHOTO OpraHa Juisd IpHueMa 3asBuTeneil obopymyercs
WHPOPMAIIMOHHBIMU CTCHJIAMH, Ha KOTOPBIX pa3Memiaercss ¢opma 3asBICHHS C
o0pa3lioM ee 3aloJHEHHS U TepeuYeHb JOKYMEHTOB, HEOOXOIUMBIX IS
PEJOCTaBICHNS MYHUIIUTIATBHON YCIIYTH.

IloMemeHns, B KOTOPBIX OCYLIECTBIAIOTCSA NEUCTBUSA II0 IIPEIOCTABICHUIO
MYHHUIMIAIBHON YCIYrd, 00€CIeYMBalOTCS KOMIIBIOTEpPAMU, CpPEJICTBAMHU CBS3H,
BKJIIOUYasl JTOCTYI K MH(POPMAIMOHHO - TEJIEKOMMYHHUKAIIMOHHOM ceTu «/HTepHeT»,
OPITEXHUKOH, KaHUEISIPCKUMHU  MPHUHAJICKHOCTIMH, HHOOPMALMOHHBIMU U
CHpPaBOYHBIMHM MaTepHallaMH, HArJIAIHOW HH(OpManueid, CTYIbsIMH H CTOJAMH,
CpPEeACTBAaMHU MOYKAPOTYILIECHHUS] M OMNOBEUICHUS O BO3HUKHOBEHUU YPE3BBIYAWHOMN



CUTYyalluH, IOCTYIIOM K PErHOHAIbHOW CUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJICHCTBUS, a TaKXe OO0eCleunBaeTCs JOCTYNHOCTh [JIi HWHBAJIUIOB K
YKa3aHHBIM TMOMENIEHHUSIM B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickon
®denepaniv 0 COIUATLHOMN 3aIIUTE UHBAIHJIOB.

3anm OXHUAAHMS, MecTa JUIsl 3aloJHEHHs] 3alpocoB W IpUeMa 3asBHUTENEH
000pYAYIOTCS CTYNbSIMU, U (WJIH) KpEeCeIbHBIMU CEKIUSIMU, U (MJIH) CKAMbSIMHU.

Nudopmanionnsle MaTepuanibl, MNpeaHa3HAYEHHBbIE Ui HUHPOPMHUPOBAHUS
3asBUTENEN O MOPAIKE MPEAOCTABICHUS MYHHUIUITAIIBHON YCIYTH, pa3MEIIAtOTCs Ha
HH(POPMAIIMOHHBIX CTEHAaX, PACIIOIOKEHHBIX B MECTaX, 00CCIIEYMBAIOIINX TOCTY K
HUM 3asBUTEIICH.

Nudopmanvionnsle MaTepuaibl, NpelHa3HAYEHHBbIE 11 HHGOPMUPOBAHUS
3asiBUTEJIEH O MOPAJKE MPEIOCTABICHUS MYHUIIUIIAIBHON YCIIYTH, pa3MeNaloTcs Ha
HH(POPMAIIMOHHBIX CTEHAaX, PACIIOIOKEHHBIX B MECTaX, 00CCIIEUYMBAIOIINX TOCTY K
HUM  3asBUTEJEH, ¥  OOHOBJISIIOTCA TPH HM3MEHEHHHM  3aKOHOJATEIhCTBA,
PErYJIMPYIONIET0 MPEAOCTaBICHUE MYHHUIIMIAIBHOW YCIYrH, W CIPABOYHBIX
CBEJIECHUM.

Nudopmanrionnbie CTEHIBI JOJKHBI PacIoiaratbCsi B MECTE, JOCTYITHOM IS
IpOCMOTpa (B TOM YHUCIIE MPU OOIBIIOM KOJIMUYECTBE TOCETUTETICH).

2.14.2. Jlns obecriedeHUs] TOCTYITHOCTH TIOJNYYCHUS MYHHIIMITAILHON YCIIyTH
MaJOMOOWJIBHBIMU TpYIIIaMU HACEJIEHMUsI 3/JaHUS U COOPYXKEHHUS, B KOTOPBIX
OKa3bIBAETCSl yCiyra, oOOpYAYIOTCS COTJacHO HOpMaTHBHBIM TpeOoBaHusiM «CII
59.13330.2016. Cox mnpaBwi. JOCTYmHOCTh 3JaHUN U COOPYKEHHH IS
MaJIOMOOMIIBHBIX TPYII HaceneHus. AkryanusupoBanHas penaxius CHwull 35-01-
2001».

B kabunere mno mnpueMy MaJOMOOWJIbHBIX TpYMN HACEJICHHUS HMEeTCs
MEIMIIMHCKAas anTeyka, NuTheBas BoAa. [Ipu HE0OXOIMMOCTH COTPYIHUK
YIOJIHOMOYEHHOT'O OpraHa, OCYIUECTBJIIOIIUNA IIPUEM, MOXKET BbI3BAaTh KapeTy
HEOTJIOXKHOM CKOPOU ITOMOLIH.

[Ipu obpamennu rpak1anuHa ¢ HapyIIeHUIMH GYHKIMN OMOPHO-ABUTATEIIBHOTO
anmapaTa paOOTHUKH YIIOJHOMOYEHHOTO OpraHa MPEANPUHUMAIOT CIIECIYIOIIHE
NEUCTBUL:

- OTKPBIBAIOT  BXOJHYKD  JIBEpb W TIOMOTAlOT  TpaXJaHUHY
OecTpensiTCTBEHHO MOCETUTh 3/IJaHUE YIOJTHOMOYEHHOI'O OpraHa, a TaKKe 3apaHee
NpeaynpekIatoT O CYIIECTBYIOMUX Oapbepax B 3/1aHUU;

- BBIACHAIOT MCJIb BU3UTA I'paXJaHWHA W COIIPOBOXKIAIOT €TI0 B KaOMHET
o mpueMy 3adBJICHUA, NTOMOTAIOT I'paXJJaHWHY CCCTb Ha CTYJI WJIM pacloiararoT
KPECJIO-KOJISACKY Y CTOJIa HAIIPOTHUB CIICHUATINCTA, OCYHICCTBIIAIOMICTO IMPUCM;

- COTPYAHHUK YIOJHOMOYEHHOIO OpPraHa, OCYIIECTBIIAIOIIUN IPHUEM,
IIPUHUMAET TPaXJaHWHA BHE OYEpeAHu, KOHCYJIBTUPYET, OCYILIECTBIIAIET IIPUEM



3asBJICHUS C HEOOXOJMMBIMU JIOKYMEHTAaMH, OKa3bIBa€T IIOMOIIL B 3aIOJTHCHHUH
OJIaHKOB, KONTUPYET JOKYMEHTHI,

- II0 OKOHYaHWH NPENOCTABICHHUS MYHULHNAIBHOW YCIYI'HM COTPYIHHK
YIIOJHOMOYEHHOTO OpraHa, OCYIIECTBIAIOIMN IPUEM, I[OMOIAaeT TIpaKJIaHUHY
HNOKHHYTh KaOWHET, OTKPHIBAET JIBEPH, CONPOBOXKAAET IpakJaHMHA JIO0 BbIXOJA U3
3aHHs] U IIOMOTAET IOKUHYTH 3/IaHHE; MEPENacT IPaKJaHWHA COIPOBOXKIAIOIIEMY
JIMILYy WJIM TI0 €T0 JKEJAHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAECT COACUCTBUE IPH
€ro MOoCajKe.

[Ipu  oOpamennn  rpaxkgaH ¢ HEAOCTaTKaMU  3peHUsi  paOOTHUKH
YIOJHOMOYEHHOTO OpraHa MpeANpUHUMAIOT CIICYIOUIUe ACHCTBUS:

- COTPYIHUK YIIOJHOMOYEHHOI'O OpraHa, OCYIIECTBIAIOIINN IpUEM,
IIPUHUMAET IPaKJaHWHA BHE OYEPENH, IOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYIL,
KOHCYJIBTUPYET, BCIYX IPOYMUTHIBAET JOKYMEHTHl M Jajee MO0 HEOOXOIUMOCTH
OPOU3BOAUT UX BbAauy. Ilpu oOmieHnH ¢ rpaXIaHuHOM C HEAOCTaTKaMH 3pEHUs
HEOOXOAMMO OOIIATHCS HEMOCPEACTBEHHO C HUM CAMHM, a HE C COIPOBOKIAOIINM
€ro JILIOM, B Oecesie MOJIb30BaThCs OOBIYHOM pa3rOBOPHOM JIEKCUKOM, B TOMEIIEHUN
HE CJIeIYeT OTXOIUTh OT HEero 0e3 MpeayrnpeKIeHHS;

- COTPYIHUK YIIOJIHOMOYEHHOIO OpraHa OKa3blBaeT IOMOIIb B
3anoJHeHUH OJaHKOB, KONUpPYET HEOOXOAuMble IOKyMEHTHL. Jljid moamucaHus
3asBJICHUS MOABOJUT JIUCT K aBTOPYUKE TpakJaHHHA, IOMOTaeT COPUEHTUPOBATHCS
U noanucate 6maHk. [1pn He0OXOAMMOCTH BBIAAIOTCS MAMATKH JJIs1 CTA00BUISALINX C
KPYIHBIM HIpU(TOM;

- 10 OKOHYAaHWU NPENOCTABICHUS MYHULHUIAIBHOW YCIYTH COTPYIHUK
YIOJIHOMOYEHHOTO OpraHa, OCYLIECTBIIAIONIUN IPUEM, IIOMOraeT TpaxAaHUHY
BCTaTh CO CTyJla, BBIUTM U3 KaOMHETa, OTKPBIBAeT MABEPHU, COMPOBOXKAAET
rpaKJaHWHA K BBIXOJly U3 3[aHUs, U MPOBOXKAET HA YIHUIlY, 3apaHee MpeaylnpeaunB
MOCETUTENISI O CYIIECTBYIOIIMX Oaphepax B 3/aHUU, TNeEpeNaeT TpakJaHWHA
CONPOBOXKJAOIIEMY JIUIY WU I10 )KEIAaHUIO IPakIaHNHA BbI3bIBAE€T aBTOTPAHCIIOPT.

[Ipu  obOpamennn  rpaxaanuHa ¢ JgedekTamMu  ciyxa  pabOTHUKU
YIIOJTHOMOYEHHOTO OpraHa MpeIIPUHUMAIOT CJICIYIOIINE ICHCTBHUS:

- COTPYAHMK YHNOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOIMIMNA MIpHUEeM
rpaxkJiaH C HapylIEHHEM cllyXa, 00pallaeTcss HEMOCPEACTBEHHO K HEMY, CIPAIlIBAeT
0 LIeJTM BU3HUTA U Aa€T KOHCYJIbTALNIO PA3MEPEHHBIM, CIOKOWHBIM TEMIIOM PEUH, PU
TOM CMOTPHUT B JIMIO MOCETUTEISI, TOBOPUT SICHO, CJIOBA IOMOJHSET TMOHSTHBIMHU
KEeCTaMH, BO3MOXKHO OOIIEeHHE B MHCbMEHHOW (opme nuOO depe3 MmepeBOqYHKa
YKECTOBOI'O sA3bIKA (CypIONEPEBOAUNKA);

- COTPYAHHUK YIIOJIHOMOYCHHOI'O OpraHa, OCYHICCTBHHIOHII/Iﬁ IIpHUEM,
OKa3bIBACT IIOMOIIIb H COI[CI)’ICTBI/IG B 3aIlOJIHEHHH OJIAaHKOB 3aHBHeHHﬁ, KOMMUpyeT
H€O6XOJII/IMI)IG JOKYMCHTHI.

2.14.3. TpeOGoBanust K KOMGPOPTHOCTH U JOCTYHHOCTH MPEIOCTABICHHUS
rocyiapcTBeHHo  ycayru B MOI[  ycTaHaBIMBaKOTCS  MOCTAaHOBJIECHHUEM



[IpaBurensctBa Poccuiickoit @enepanuu ot 22.12.2012Nel376 «OO0 yTBepkaeHUU
[TpaBun opraHu3aIuu NEATEILHOCTH MHOTO()YHKITHOHATBHBIX IIEHTPOB
MPEAOCTABIICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT).

2.15. Tlokazarenu AOCTYIMHOCTH M Ka4eCTBAa MYHUIIMIIATILHOM YCIYTH.

KonnyecTtBo B3aMMOIEHCTBHN 3adABUTENS C COTPYAHUKOM YIIOJHOMOYEHHOIO
OpraHa Ipy NpeJ0CTaBICHUN MYHUITUTIAILHOW YCITYTH - 2.

[IpoaomKNUTENBHOCTh ~ B3aUMOJEHCTBUIL  3asBUTENSl  C  COTPYAHUKOM
YIOJHOMOYEHHOTO MPU MPEAOCTABIECHUU MYHHUIMNAIBHON yCIyru - He Oomee 15
MUHYT.

Bo3MoxkHOCTh  moOdy4yeHMs ~— MHpOpMAMM O  XOJA€  IPEeAOCTaBIICHUS
MYHHULMIAIBHON yCIyTd, B TOM YHUCIE C HCIOIb30BAaHUEM HWH(OPMALIMOHHO -
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.15.1. VHpIMH mnOKa3aTeIsIMH KadyecTBa M JOCTYMHOCTH IPEIOCTaBICHUS
MYHULATIAJIBHON YCIIYTH SIBJISIFOTCS:

PAacCIIOIOKCHHOCTD HOMGI_IIGHI/Iﬁ YIHOJIHOMOYCHHOI'O OpraHa, IIPCIHa3HaAYCHHBIX
I IIPEAOCTAaBIICHUA MYHHHHHaHBHOﬁ YCIyru, B 30HC JOCTYIIHOCTH K OCHOBHBLIM
TPAHCIIOPTHBIM MAarucTpajisiM,

CTeNeHb HMH()OPMHUPOBAHHOCTH 3asBUTENSL O TMOPSAAKE IPEIOCTABICHUS
MYHHUIMIAIBHON yCayru (AOCTYNMHOCTh MH(GOPMALMM O MYHMIMIAIBHON Yyciyre,
BO3MO>XHOCTb BbIOOpa crioco0a mosiydeHust tHPopMaIum);

BO3MOKHOCTb BbIOOpa 3asBUTEsNeM (GopM oOpalleHus 3a MOJyYeHHEM

MYHULUNAIBHOMN YCIIyTH;

JIOCTYITHOCTh OOpaIieHus 3a MPeAoCTaBICHUEM MYHUIIMTAIBHOU YCIYTH, B TOM
qyCIIe IS JIUI] C
OrPaHUYECHHBIMU BO3MOKHOCTSIMHU 3/I0POBbSI;

CBOCBPEMECHHOCTh TIPEIOCTABJICHUS MYHHUITUTIATBHON YCIyTH B COOTBETCTBUU CO
CTaHIApPTOM €¢
MIPEIOCTABIICHHSI,

COOJIIOJIEHUE CPOKOB IPENOCTABICHUS MYHHUIMIIAIBHOW YCIYTM M CPOKOB
BBIITOJTHECHUS

QIMUHHCTPATUBHBIX TNPOLEAYp IPU MPEIOCTABICHUH MYHULUNAIBHON
YCIIYTH; BO3MOKHOCTh MOJTy4eHUs1 HH(OPMALIMK O XOJ€ MPEeA0CTaBIECHUS
MYHULAITAJIBHON YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX JKal00 CO CTOPOHBI 3asBUTENS IO pe3yJbTaTaM

MIPEAOCTABJICHUS MYHULIUIIAIBHON YCIIYTH;

OTKPBITBI JOCTYN JUIsl 3asiBUTENEd K HMHPOpPMAIMU O TOPAIKE U CpPOKax
NPEJOCTaBICHNS MYHHUIMIAJIBHON YCIyrd, TOpsAKEe OO0KajloBaHUS JeHCTBUI
(Ge3neiicTBHA) YIIOJIHOMOYEHHOTO OPTraHa, pyKOBOJUTENS YIIOJIHOMOYEHHOTO OpraHa
1100 CrIeUaIMCTa YIOJTHOMOYEHHOTO OpraHa;



HaJM4ue HEeoOXOJMMOIO0 M  JIOCTaTOYHOIO KOJMYECTBA  CIIELIMAJIMCTOB
YIOJHOMOYEHHOTO OpraHa, a Tak)Ke IIOMEILUEHUM YIIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYLIECTBIISCTCS PUEM 3asIBJIICHUM U TOKYMEHTOB OT 3asIBUTEIICH.

2.15.2. YIOIHOMOYEHHBIM OpPraHoM OOeCHeYMBAETCSl CO3[aHHe WHBAIMIAM U
UHBIM MaJIOMOOMJIBHBIM TpYIIIaM HACEJIEHMs CIEAYIOIIUX YCIOBHH JOCTYNHOCTH
MYHHUIMIAIBHON YCIYyI'M B COOTBETCTBUM C TpeOOBaHUSMH, YCTaHOBJIECHHBIMU
3aKOHOJATEJIbHBIMU U NHBIMA HOPMAaTUBHBIMHU ITPABOBBIMH aKTaMU:

OKa3aHWE WHBAJIUJAM TMOMOIIM, HEOOXOAMMOM AJisi MOJy4YeHUs B JOCTYIHOMU
st HUX (popMe wuHGOpPMAIMKM O TMpaBWIAX MPEIOCTABICHUS MYHHUIIUNAIBHOMN
ycIyrd, B TOM uyucie 00 odopMICHUHM HEOOXOJUMBIX A TOJyYEHUS
MYHHUIIMITATIBHON YCIyTrd JOKYMEHTOB, O COBEPIICHUU MMHU JPYTHMX HEOOXOIUMBIX
JUTA TIOJTyYE€HUS] MYHUIIANAIBbHOW YCIYyTU AEUCTBUM;

MPENOCTaBICHUE MYHULUNAIbHOW YCIYTM MHBAJIWJAM 1O CIyXy, HpH
HEOOXOJIMMOCTH, C UCIOJIB30BAHUEM PYCCKOTO J>KECTOBOTO S3bIKA, BKJIOYAs
oOecrieueHue 1onycka B IOMEIEHUE CypAOIIEpEBOIUNKA, TU(DIOCYPIONEPEBOTUHKA;

OKa3aHWEe T[OMOIIM WHBAJIUAAM B TIPEOJOJCHUU OapbepoB, MEIIAOIINX
MOJIYYCHUIO MYHUIIUTIAJIBLHOM YCIYTH HapaBHE C APYTUMH JTUIAMHU.

2.15.3. Ilpm mnpenocTaBlIeHUH MYHUIUIIAIBFHOW YCIYTH B3aWMOJCHUCTBUE
3asBUTEIIS CO CIIEIUAINCTOM YIOJHOMOYEHHOTO OPraHa OCYIECTBISETCS IPU JTUYHOM
oOpalleHNH 3asiBUTEIIS:

JUTSl IOJTydeHHsT HH(OPMAIIMU TI0 BOIIPOCAM MPEIOCTaBICHUS
MYHULUINAIBHON YCIIYTH; ISl IOJ1auu 3asiBJICHUS U TOKYMEHTOB; JJIsi
MoJIy4eHUst UH(POpPMAIUHU O XOJIe TIPETOCTABICHUS] MYHUITUTIATHHON
YCIIYTH; JUIsl IOJIYYEeHUS PE3YibTaTa IPEIOCTaBICHUS
MYHHUIUTIAIBHOMN YCITYTH.

[IpomomKUTENHPHOCT,  B3aUMOJCUCTBUS ~ 3asBUTENsI  CO  CIHEIUATUCTOM
YIOJIHOMOYEHHOTO OpraHa He MOXKET MPeBbIIaTh 15 MUHYT.

2.15.4. TlpepocraBneHue MyHUIUMNaIbHOW yciuyru B MOI[ BO3MOXKHO mpH
HaJUYUHU 3aKJIIOYEHHOTO COTJIAIICHUS O B3aUMOJCHCTBUU MEXIY YINOTHOMOYECHHBIM
oprasom u M®II.

VYnonHoMoueHHBIM opraH oOecreynBaeT HHGOPMUPOBAHHE 3asiBUTEIECH O
BO3MOXXHOCTH TMOJIYYeHHs] MyHULIUNIaIbHOU yciayru Ha 6aze MO®LI. B cnyyae nonauu
3asBJICHUS O NIPEAOCTABIICHUM MYHULIMIIAJIBbHOW yciyru B M®L] HenocpencTBEeHHOE
IIPEAOCTABIICHUE MYHHULUIIAJBHON YCIYI'M OCYIIECTBIIACTCS YIOJHOMOYECHHBIM
OpPraHOM.

2.16. Huple TpeOoBaHMs, B TOM YHCJIE YYUTHIBAIOIIHE OCOOEHHOCTH
NPEJOCTaBICHNS MYHHMIMIIATHHON YCIYTH MO 3KCTEPPUTOPUANBHOMY MPHUHLHUIY U
0COOCHHOCTH TIPEIOCTABICHHUS MYHHUIIUTIATBHON YCIIYTH B QJIGKTPOHHOM (popme.

2.16.1. 3asBuTENb MPENOCTABISAET ITOKYMEHTHI B OpraH, OCYIIECTBIISIOIINI
NEepeBoJl TMOMELIEHUs, MO MECTy HaXO0XJACHHUS MEepPeBOJAUMOIO MOMEIEHUs



HerocpeacTBeHHO b0 uyepe3 M®Il B cOOTBETCTBUM C 3aKIIOYEHHBIM HMHU B
ycranoBiieHHOM [IpaButenbctBom Poccuiickorn denepauuu nopsiaKe COTNIAlIEHUEM
0 B3aUMOJEHCTBUMU.

2.16.2. 3asBuUTENb BIpaBe OOPATUTHCS 3a MPEIOCTABICHUEM MYHHITUTIATHHOM
YCIYTH W TOJaTh JOKYMEHTBHI, yKa3aHHble B MyHKTe 2.6.1HacTosIero
aJIMMHHCTPAaTUBHOIO perjiamMeHTa B 3JeKTpoHHOU ¢(opme uepe3 EIIY, PIIIY c
WCIIOJIb30BAHUEM  JJICKTPOHHBIX  JIOKYMEHTOB, TOJIMHUCAHHBIX  SJIEKTPOHHOM
MOJAMKUCKHI0O B COOTBETCTBUHU C TpeOoBaHusMu DenepanpHoro 3akoHa ot 06.04.2011
Neo 63-D3 «O06 37EKTPOHHOI TOMHUCH.

YnonHOMOUYEHHBIM oprad oOecreynBaeT HWH(POPMHUpPOBAHUE 3asBUTENECH O
BO3MOKHOCTH MOJYYEHUs] MyHUIIMNIAIbHOU yciayru uepe3 EINY, PIITY.

Ob6pamenne 3a ycayro uepe3 EIIIY, PIII'Y ocymecTBusiercss myrem
3allOJIHEHUSI HMHTEPAKTHBHON (opMmbl 3asBieHUS ((popmupoBaHMs 3ampoca o
NPEOCTABICHUN MYHUIIMTIAIILHOW YCIYTH, COACP)KaHHUE KOTOPOTO COOTBETCTBYET
TpeOOBaHUSAM (POPMBI 3asBIICHUS, YCTAHOBICHHON HACTOSIIUM aIMUHUCTPATHUBHBIM
periiaMeHToM) (Janee - 3ampoc).

OOpaienue 3asBUTENs B YIHOJIHOMOUYEHHBIH OpraH YKa3aHHBIM CIOCOOOM
o0OecrieuynMBaeT BO3MOXHOCTh HAaIlpaBICHUS M TOJYYEHUS OJHO3HAYHOM U
KOH(QUICHIIMAIBHON HMHPOpMAlMK, a TakKe MPOMEXKYTOUHBIX COOOIIEHUH U
OTBETHOW HWH(OpPMAIMK B 3JIEKTPOHHOM BHJE C HCIOJIb30BAHUEM 3JIEKTPOHHOU
INOANMCHA B MOPSAKE, IPEAYCMOTPEHHOM 3aKOHOJATENbCTBOM  Poccuiickont
denepanuu.

2.16.3. Tlpu mpenocTaBIeHHH MYHHUIIUIIAIBLHON YCIYTHd B AJIEKTPOHHOU dopme
nocpenctsom EIITY, PIIT'Y 3asButento obecrneunBaercs:

-onydyeHue  uHGOpMAMU O TOpPAJIKE W CpPOKax  TMPEeNOCTaBIICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

-3aMUCh HA TPUEM B YIOJIHOMOYEHHBINM OpraH i MOJa4yd 3asBICHUS WU
JIOKYMEHTOB;

- (hopmupoBaHuUe 3amMpoca;

- IPUEM U PETUCTPALIUs YITOJTHOMOUYEHHBIM OPraHOM 3anpoca U JOKYMEHTOB;
- IOJIyYeHUE pe3yybTaTa IPEeJI0CTaBICHNUS] MyHUITUTIATLHON YCIYTH;

- IOJIyYEHUE CBEJICHUM O X0/ BBITIOJHEHUS 3ampoca.

HpI/I HaITpaBJICHUHN 3alipoCa HUCIOJb3YCTCA MPOCTasd JJICKTPOHHASA IOANUCH, IIPHU
YCJIOBHH, YTO JUYHOCTDE 3asABUTCIIA YCTAHOBJICHA ITPHU aKTHUBAI[UU y‘lCTHOﬁ 3alliuCH.

3. Cocras, IIOCJIEI0BATENIBHOCTh U CPOKH BBITTOJIHEHUS
aJIMUHUCTPATUBHBIX Tponenyp (mencTBuii), TpeOOBaHHUS K MOPSAKY



WX BBINOJHEHUSA, B TOM YHUCJIE€ OCOOCHHOCTH BBIIIOJIHEHUS
aJMUHHUCTPATUBHBIX MpoLenyp (AeiCTBUIT) B 371EKTPOHHOMN Qopme

3.1. McuepnbiBaromiuii nepevyeHb aIMUHUCTPATUBHBIX MPOIEAYD

1) IIPUEM M PETUCTPALMS 3asBJICHHS M JOKYMEHTOB Ha IIPEAOCTABICHUE
MYHHMIMIIAIBHON YCIYTH;

2) dbopMHUpOBaHUE W HAMPABIECHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpTaHBI
(opraHuzanuu), y4acTBYIOIIHE B MPEAOCTABICHUH MYHHUIIMNAIBHONH yCiIyru (Tpu
HEOOXOIUMOCTH);

3) YBEJIOMJICHUE 3asgBUTENS O TMPEACTaBICHUU JOKYMEHTOB U (WJIH)
uH(poOpMalMK, HEOOXOAUMOW s MPOBEAEHUS  IepeycTpoiictBa U (WIM)
NEePEIUIAHNPOBKH ITOMEIIEHUS] B MHOTOKBAPTHUPHOM JIOME;

4) NPUHATHE PEIIEHUs O NEPEeBOJE MM 00 OTKa3e B MEPEBOJAE MKHUIOIO
HNOMEUICHUS B HEXKUII0€ WIIM HEXKUIIOTO TOMEIICHHS B KHUJIOE TOMEILEHHE;

5) BblJjaya (HAIMpaBleHHE) JOKYMEHTOB IO pe3yjbTaTaM IIPeJIO0CTaBICHUS
MYHHUILIUTIATIBHON YCITYTH.

brok-cxema mpenocTaBieHUs MYHUIUNAIBHOM YCIYI'M IPEACTaBI€HA B
[Tpunoxxennu Ne 1 k HacTosAMEMY aAMUHUACTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u peructpainusi 3asBJICHUS W JOKYMEHTOB Ha IIPEIOCTABJICHUE
MYHHIIMITATLHON YCIyTH.

3.1.1.1. OcHoBaHWMeM Hayaia BBHIMOJTHEHUS AJAMHHUCTPATUBHOW MPOLEAYPHI
SIBIISICTCSI MMOCTYIUIEHUE OT 3asBUTEJIS 3aiBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEOCTABIICHUS TOCYAAPCTBEHHOM YCIyTH, B YIIOJTHOMOYEHHBIN opraH, EIIL, PIII'Y
6o yepez MOILI.

3.1.1.2. Ilpu nu4HOM OOpalIeHUH 3asgBUTENI B YIOJIHOMOYEHHBIH OpraH
CHEIUAIMCTY YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBCHHBIH 3a TMpUEM H BBIAAUY
JTIOKYMEHTOB:

yCTaHABIMBACT  JIMYHOCTh  3asBUTENS  HAa  OCHOBAaHMM  JOKYMCHTA,
YIOCTOBEPSIOIIETO €ro JIMYHOCTh, MPEACTABUTEIA 3asBUTEIS - HA OCHOBAHHH
JOKYMEHTOB, yIOCTOBEPSIOIINX €r0 JIUYHOCTh U MTOJTHOMOYHSI

(B ciy4ae oOpalleHus IPeCTaBUTENS);

IIPOBEPSIET CPOK JNEUCTBUA JOKYMEHTA, YAOCTOBEPSIOLIETO €ro JIUYHOCTh U
COOTBETCTBUE JaHHBIX
JIOKYMEHTA, YJOCTOBEPSIOIIErO JIMYHOCTh, JAHHBIM, YKa3aHHbBIM B 3asBJICHHUH O
COrJIaCOBAaHMM TEpeyCcTpolcTBA W  (MJM) TMEpPEeIUIaHMPOBKU TOMEIEHUsS B
MHOT'OKBAapTUPHOM JIOME U IPUJIOKECHHBIX K HEMY TOKYMEHTAX.

B X0O€ mpuemMa AJOKYMCHTOB OT 3aidBUTCIIA WM YIIOJHOMOYCHHOTO MM JIHIA
crIeouaaucT, OTBETCTBEHHBIM 3a IMPUEM U BblJIa1y JOKYMCHTOB, YAOCTOBECPACTCA, YTO:



1)TeKCT B 3a4BJICHUHA O ICPCBOAC MTOMCIICHUA TOAAACTCA IMTPOYTCHUTO,

2)B 3asBJIEHUU O TEPEBOJIC TOMEIEHUSI YKa3aHbl (paMuivs, UMs, OTUECTBO
(mocnennee - TpW  HaMMUMM) QuU3MUecKoro Jsmma JMOO HAaWMEHOBAaHHUE
IOPUIMYECKOTO JINIIA;

3)3as4BIICHUE O TMEPEBOAE IOMEIICHUS [MOJMHCAHO 3asIBUTEIIEM WJIHU
YIIOJTHOMOYEHHBIN MPEICTABUTEIb;

A)IpUiaraloTcsl  JOKYMEHTHI, HEOOXOAWMble Il  MPEeAOCTaBICHUS

MYHHIUITAIBHON YCIIYTH.

[Ipu ycranoBieHuu (HaKTOB OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB,
00s3aHHOCTh TI0O TPEIOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asBUTENS, MpH
HECOOTBETCTBUM  NPEJICTABICHHBIX  JIOKYMEHTOB TpeOOBaHUSAM  HACTOSILETO
AIMUHHUCTPATUBHOTO  PEMIAMEHTA -YBEJAOMIISIET 3asBUTENS O  BBISBJICHHBIX
HEJIOCTaTKax B MPEJICTABICHHBIX JOKYMEHTaX W IpeasiaraeT MNPUHSATh MEPBI MO HUX
YCTPaHEHHUIO.

B ci1ydac CCJIM 3asABUTCIIb HACTAMBACT HA MPUHATHU AOKYMCHTOB -IIPHUHUMACT
IMpCaACTaBJIICHHBIC 3aABUTCIICM JOKYMCHTHI.

B cnydae ecnau 3asBUTENh CaMOCTOATEIBHO pEHIMJI MPUHATH MEPbl IO
YCTPAHEHUIO HEIOCTATKOB, IIOCIE€ MX YCTPaHEHUs IOBTOPHO oOpalaercs 3a
NPEIOCTABICHUEM MYHHUIIUIAIBHON YCIyrd B MOPSAKE, MPEIyCMOTPEHHOM
HACTOSIIIUM aJMUHUCTPATUBHBIM PETIAMEHTOM.

[To okoHwaHuMM Tpuema 3asBICHUS M MPWIAraeMblIX K HEMY JIOKYMEHTOB,
CIIEUAIUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, BBIJAET 3asBUTEIIIO PACIIUCKY B
MOJYYECHUU OT HEro JOKYMEHTOB, C YKa3aHHEM WX MEPEYHS U JAThl UX MOJYYEHHS
YIOJTHOMOYEHHBIM OPraHOM, a TaK)Xe C YKa3aHWEM MEpeyHs JOKYMEHTOB, KOTOpbIE
OyIyT MOJYyYEHBI 10 MEXKBEIOMCTBEHHBIM 3aIIpOCaM.

MakcuManbpHbII CPOK BBITTOIHEHUS aIMUHUCTPATUBHON POLIEYPHI 110 IPUEMY
U PpErucTpanuu 3asBJICHHUS O IEPEBOJE TNOMEIICHUS W IPUIOKECHHBIX K HEMY
JIOKYMEHTOB cocTaBisieT | pabounii JeHb ¢ MOMEHTA MOCTYIUICHHUS 3asIBIICHUS.

Kpurepnii npuHATHS pelIeHHs: TMOCTYIUIEHHWE 3asBICHHS O IIEPEBOJE
MIOMENICHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpraTtoM agMUHHCTPATUBHOM IPOLEAYPHI SBISAETCA NMPUEM U PETUCTPALUS
3as1BJICHUS O MEPEBOJIC MOMEUIEHUS U MTPUII0KEHHBIX K HEMY JOKYMEHTOB.

Wudopmaryst o mpueme 3asBiIeHUS 0 IEPEBOAE MOMEIICHUS U MPUIOKEHHBIX K
HEMY JOKYMEHTOB (DUKCUPYETCS B CHCTEME 3JEKTPOHHOIO JOKYMEHTO00OpOTa M
(M) KypHajie perucTpaluy YIOJTHOMOYEHHOTO OpraHa, mocjie 4ero MocTyNUBIINe
JOKYMEHTBI INEepeaaroTcsl JOKHOCTHOMY JIMIY JJIsl pacCMOTPEHHS W Ha3HAYEHMs
OTBETCTBEHHOI'O UCIIOJIHUTETIS.

3.1.1.3. Tlpuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHUIUTIAIIEHOM yCIIyTH B popMe IEKTPOHHBIX JokyMeHTOoB uepe3 EINI'Y, PIITY.



[Ipn HampaBiieHUHU 3asBIEHUS O MEPEBOJE MOMEILIEHUS B 3JIEKTPOHHOU (popme
(IpY HAJTMYMU TEXHUYECKONH BO3MOKHOCTH) 3asBUTENI0O HEOOXOIUMO 3allOJHUTh Ha
EIII'Y, PIII'Y snexTpoHHy0 GopMy 3ampoca Ha NPEeJOCTABICHUE MYHULMIIAIbHON
YCIIYTH, IPUKPENUTD K 3asBJICHUIO B 3JIEKTPOHHOM BHJI€ JOKYMEHTBI, HEOOXOUMBIE
JUISL IPEAOCTABICHUS MyHUIIMITAJIBHON YCIyTH.

Ha EII'Y, PIII'Y pa3mMemnaeTcs oOpasern 3al0JIHEHNs 3JIEKTPOHHON (POpMBI
3asiBJIEHUs (3ampoca).

dopmaTHO-I0THYECKass TpoBepka CcHOPMHUPOBAHHOTO 3asBICHHS (3ampoca)
OCYIIECTBIISIETCSI aBTOMATHUECKH TMOCIIE 3aMOJIHEHUS 3asBUTENIEM Ka)JI0Tr0 U3 MOoje
ANEKTPOHHOU (hopMbl 3ampoca. [Ipu BBISIBICHUNM HEKOPPEKTHO 3aMOJIHEHHOTO OIS
AIIEKTPOHHOU (HOPMBI 3alipoca 3asgBUTENb YBEAOMIISIETCS O XapaKTepe BbISIBICHHOM
OIIMOKKA U TOPSAKE €€ YCTPAaHEHHUsS MOCPEACTBOM HH(POPMAIMOHHOTO COOOIIEHUs
HENOCPEACTBEHHO B 3JIEKTPOHHOI QopMe 3arpoca.

CHGHI/IELHI/ICT, OTBETCTBEHHBIM  3a IIpueM W BblAa4y OOKYMCHTOB, IIPpH
IMOCTYIUICHHH 3aABJICHUA 1 JOKYMCHTOB B 3JICKTPOHHOM BHIC!:

MIPOBEPSET AIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMITbIOTEPHBIX
BUPYCOB U
UCKa)KeHHOU HH(OopManuy;
pPEerucTpupyeT JTOKYMEHTBl B CHUCTEME JJIEKTPOHHOTO JOKYMEHT000OpoTa
YTIOJIHOMOYEHHOT'O
opraHa, B JYypHaje perucTpaluud, B ciydyae OTCYTCTBUSL CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTa;

dbopMUpyeT W HampaBisieT 3asABUTENIO SJEKTPOHHOE YBEIOMIIGHHE Yepes
EIIT'Y, PIII'Y o nonydyeHUH M perucTpanuu OT 3asBUTENS 3asBICHUS (3ampoca) U
KONUM  JIOKYMEHTOB, B Cllyya€ OTCYTCTBUSL TEXHHUYECKOH BO3MOKHOCTH
aBTOMATUYECKOTO yBeIOMJICHUS 3asBuTens yepes EIITY,
PIIT'Y;

HamnpawiseT IOCTYNUBIIMA MAaKeT JOKYMEHTOB JOJDKHOCTHOMY  JIMIY
YIOJIJHOMOYEHHOTO OpraHa
JUIS PACCMOTPEHUS ¥ HA3HAUYEHUSI OTBETCTBEHHOT'O UCTIOJTHUTES.

MaxkcumanbHbIN CPOK BBIITOJIHEHUS aAMUHUCTPATUBHOM ITPOLEAYPHI IO IPUEMY
YU PETUCTpPAUMU 3asBIICHUS O IEPEBOJAEC IOMEUICHUS W IPUIIOKEHHBIX K HEMY
JIOKYMEHTOB B (hopMe DJIEKTPOHHBIX JIOKYMEHTOB COCTaBlisieT 1 paboumii JeHb ¢
MOMEHTA MOJTY4YECHUSI JOKYMEHTOB.

Kpurepnii npuHATHS pEIICHN: TOCTYIUICHUE 3asBJICHUS O NIEPEBOJIE MIOMEILCHUS
Y IPWJIOKEHHBIX K HEMY JJOKYMEHTOB.

PGSYHBTaTOM aHMHHHCTpaTHBHOﬁ mpoucaAypeul SABJISACTCA IMPUEM, PErUCTpalusd
3a4BJICHUSA O IICPCBOJC IMOMCUICHUA U ITPUTTOKCHHBIX K HCMY NOKYMCHTOB.



3.1.1.4. Ilpm HampaBieHUM 3asBUTENEM 3asBJIICHUS U JOKYMEHTOB B
VIIOJHOMOYEHHBIA  OpraH  MOCPEJACTBOM  IOYTOBOM  CBSI3U  CHELHAJIUCT
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a IPUEM U BbIIa4y JOKYMEHTOB:

MIPOBEPSIET MPABWIBHOCTh AAPECHOCTH KoppecnoHAeHIuu. OmubouHo (HE IO

azpecy)
MPHCIIAHHBIC MMCbMa BO3BPAIIAIOTCS B OPraHU3aIMIO TIOYTOBOM CBSI3U HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, MPOBEPSET HAIMYME B HUX 3aiBJICHUS U JIOKYMEHTOB,
00513aHHOCTH MO MPEAOCTABICHUIO KOTOPHIX BO3JIOKEHA Ha 3asiBUTEIIS;
IPOBEPSIET, YTO 3asBJIICHUE HAMUCAHO Pa3z0oOpUMBO, paMUINK, UMEHA, OTYECTBA
(mpu HANMUYUR),
HAaMMEHOBAaHHUE, aJpec MecTa >KHUTEJIbCTBA, aJPEC MECTOHAXOXICHHUS, HAIUCAHBI
MOJIHOCTBIO;

MPOBOJUT TEPBUYHYIO TMPOBEPKY MPEICTABIEHHBIX KOMHI TOKYMEHTOB, HUX
COOTBETCTBUE JCHCTBYIOIIEMY 3aKOHOJATEIhCTBY, a TaKXXe IPOBEPSIET, UTO
yKa3aHHbIE KOITUU 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOIATEILCTBOM TOPSIIKE;

IIPOBCPACT, UYTO KOIIMK HJOKYMCHTOB HC HMCIOT HOBpG)K,Z[CHPIﬁ, HaJIN4Huc
KOTOPBIX HE IIO3BOJJSICT OJHO3HAYHO MCTOJKOBATh HUX COACPIKAHUC, OTCYTCTBYIOT
NMOAYUCTKH, ITPUITNCKHU, 3aYCPKHYTHBIC CJIOBA, UCITPABJICHUS.

MakcHManbpHBIN CPOK BBIIOJHEHUS aMUHUCTPATUBHON NPOLEAYPHI 110 IPUEMY
U PETUCTpalMM 3asBJICHHUS O IIEPEBOJE IOMEIIECHHS M NPWIOKEHHBIX K HEMY
JIOKYMEHTOB, MOCTYINHUBIINUX MOCPEICTBOM IOUYTOBOM CBS3M, cocTaBisieT 1 paboumii
JIEHb C MOMEHTA IIOJIy4E€HHsI TOKYMEHTOB.

KpI/ITepI/Iﬁ IMPUHATHA PCIICHUA: ITIOCTYIINIICHUC 3asBJICHHUA O IICPCBOAC ITOMCIIICHUA
W IPUIIOKCHHBIX K HEMY TOKYMCHTOB.

PesynpraTOoM aiMMHUCTPATUBHON NPOLIEAYPHI SBISETCS NPUEM U PETMCTPALMS
3as1BJICHUS O IIEPEBOJIE IIOMEILEHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Wudopmartiyst o nmpueme 3asBICHHS O EPEBOJC TOMEUICHUS U MPUIOKEHHBIX K
HEMY JOKYMEHTOB (DUKCHUPYETCS B CHUCTEME OJJIEKTPOHHOTO JOKYMEHTO00OpOTa
YIIOJTHOMOYEHHOTO OpraHa, B )KypHaJle pETUCTPALIUU, B CIIy4ae OTCYTCTBHUS CUCTEMBI
ANIEKTPOHHOTO JOKYMEHTO000pOoTa.

B nenp peructpanmu 3asBiICHHUS O MEPEBOJIC MOMEIIECHUS U MPHIOKEHHBIX K
HEMY JOKYMEHTOB, CHEIHUAINCT, OTBETCTBEHHBIN 3a MpHUEM JOKYMEHTOB, MEpeaacT
NOCTYNUBLINE JTOKYMEHTHI JOXKHOCTHOMY JIMILY YIOJHOMOYEHHOI'O oOpraHa Jyist
paccMOTPEHUS M HA3HAYEHMSI OTBETCTBEHHOI'O UCIIOJIHUTEIS.

3.1.2. ®opmMupoBaHHE U HAMIPABICHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbI
(opranu3anum), y4acTBYIOLIME B IPEIOCTABICHUY MYHULIMIIAIBHON YCIYTH (IIpH
HEOOXOIUMOCTH).
OcHoBaHMeM JJ1s1 HavaJla aIMUHUCTPATUBHOM MPOLEAYPHI ABISETCS
HEMpeICTaBJICHUE 3asBUTEIEM TOKYMEHTOB, MPEIyCMOTPEHHBIX MOANYHKTaMH 2, 3,
4 nynkra 2.6.1HacToseroaIMMHUCTPATUBHOTO PETJIAMEHTA.



I[OJ'DKHOCTHOC JIMIIO YIIOJIHOMOYCHHOI'O OpraHa 1npu nmoJy4YCHNH 3asABJICHUA O
MEepeBOAC NOMCIICHUSA U IIPUIIOKCHHBIX K HEMY JOKYMCHTOB, IIOPYYACT CIICHUAIUCTY
COOTBCTCTBYIOIICTO OTACIIA ITPOU3BCCTU UX IMTPOBCPKY.

B cnyuae, ecnu criennagucTOM COOTBETCTBYIOIIETO OTAENa OyJET BBISBIEHO, YTO B
nepeyHe MpEeCTABICHHBIX 3asBUTENEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
npelycMoTpeHHble  moamyHkramu 2, 3, 4 nyHkra  2.6.1Hacrosimiero
aIMUHUCTPATUBHOTO  pErJaMEHTa, MPUHUMAETCS PEIICHHE O HalpaBlICHUH
COOTBETCTBYIOUINX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MexBeJIOMCTBEHHBIC 3allpOChI HAITPABJIAIOTCA B CPOK, HC HpeBBIH_IaIOH_II/Iﬁ 3 pa60‘II/IX
I[Heﬁ CO IHA PErucTpanuu 3asABJICHHUA O IICPCBOAC MOMCUICHUA U MPHUIIOKCHHBIX K
HEMY HOKYMCHTOB OT 3asABUTCJIA.

HanpaBienue MeXBEJOMCTBEHHBIX 3alpOCOB OCYIIECTBISAECTCS B 3JIEKTPOHHOMU
dbopMe C HCHOJIB30BAHUEM €IMHOW CHCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJIEUCTBUSI u MOAKIFOYEHHOM K  HEW  PEruoHaJIbHOU CHUCTEMBI
MEKBEJJOMCTBEHHOT'O 3JICKTPOHHOT'O B3aUMOJICUCTBUSI.

Cl'IeI_II/IaJ'II/ICT COOTBCTCTBYIOLICIO OTACIIA, OTBETCTBEHHBIM 3a IIOATOTOBKY
JOKYMCHTOB, 00s13aH IIPHUHATH H€06XOI[I/IMBIG MCPBI AJIA IMOJITYUCHUS OTBCTA Ha
MCKBCIOMCTBCHHBIC 3alIPpOCHI B YCTAHOBJICHHBIC CPOKH.

B ClIydac HC IIOCTYIINICHHA OTBCTAa Ha MEKBEJOMCTBEHHBIM 3aIlIpoC B CPOK
YCTaHOBHCHHBIﬁ ITYHKTOM 2.6.3aI[MI/IHI/ICTpaTI/IBHOFO periaMCHTa IIPHHUMAIOTCA
MCpPbI B COOTBCTCTBUH MOAITYHKTOM 3HYHKTa 3.1 HACTOAECTO aIMUHUCTPATUBHOTO
periiaMcHTa.

Kpurepuii mpuHATHS pelIeHUs: HENPEICTABICHUE JOKYMEHTOB, MPEIyCMOTPEHHBIX
noAnmyHKTamMu 2, 3, 4 myHkTta 2.6.1HacTosIIIero aAMUHUCTPATUBHOTO PEryIaMEeHTa.

Pe3ynbratoM aaMHUHUCTPATUBHON MPOIEAYPHl SBISETCS TOJYYEHHE B paMKax
MEXXBEJIOMCTBEHHOTO AJIEKTPOHHOTO B3aMMOJIEUCTBUSL JOKYMEHTOB (MX KOMHUU WIH
CBEJICHUH, COJEpKAIlUXCS B HHUX), HEOOXOAUMBIX [UIsl  MPEIOCTABICHUS
MYHUIIMNIAIBHON  yCIYyT'M  3asBUTEN0, JUOO  ToilydeHue  uHbOpMaIuu,
CBUJIETENIbCTBYIONIEH 00 OTCYTCTBUM B PACHOPSIKEHUM OPTraHOB (OpraHu3aiuil),
YYaCTBYIOLIUX B MPEJOCTABICHUNA MYHUIIUMIIAIBHON YCIYTH, JOKYMEHTOB (MX KOIHIA
WM CBEJICHUM, COJepkKalluxcsi B HHX), HEOOXOIUMBIX I MPEIOCTABICHUS
MYHHUIIUTIATHOW YCITYTH.



dukcaius pe3yJbTaTa BbIIIOJHEHUS aIMUHUCTPATUBHOW POLEIYPhI HE
MIPOU3BOAUTCA.

[TpunsTHE pemieHuss 0 mepeBoJe WiM 00 OTKa3ze B MEPEBOJE KWJIOTO MOMEIIEHUS B
HEXKHWJIOE M HEXKUIJIOTO ITOMEILIEHHUS B JKUJI0€ ITOMEIICHHUE.

OcHoBaHMeM nIs Hayajla aJMUHUCTPATUBHOM IIPOLENYPHI SIBISETCS IIOJy4YEHUE
YIOJIJHOMOYEHHBIM OpraHOM JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6.1Hacrosmiero
aAMMHHMCTPATUBHOTO pPEIJIAaMEHTAa, B TOM 4YHCIIE II0 KaHaJlaM MEKBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aWMOJEHCTBUS, JUO0 HMH(OpMalMU, CBUIACTEILCTBYIOIIEH 00
OTCYTCTBUM B  PACHOPSDKEHHMM OpraHoB  (OpraHmsainuii), yd4acTBYIOIIMX B
MIPEIOCTABICHUH  MYHULMIAIBHOW  YCIYI'M, JIOKYMEHTOB (MX KONMH  WiIn
colepXalluxcs B  HUX  CBEIEHHUI), HEOOXOIUMBIX Uil  INPEeNOCTaBICHUS
MYHHUIIANIAJILHOU YCIIYTH.
OTBETCTBEHHBIM 32 BBINOJIHEHHE AJMUHUCTPATUBHOM MPOLEAYpbl  SBISAETCA
JOJDKHOCTHOE JIMIO YIIOJIJHOMOYEHHOT'O OpraHa.

CriennanucT oTaena/yrnoJIHOMOYEHHAs] KOMUCCHS TIPOBOJUT aHATU3 MPEICTaBIECHHBIX
JIOKYMEHTOB Ha HaJW4Yhe OCHOBAHUW IJIsi MPUHATHS PEUICHUS, U TOATOTaBIUBACT
NPOEKT pPELIEHUsl O MepeBojAe WIM 00 OTKa3e B MEPEBOJE KUJIOIO TMOMELIECHHUS B
HEXXHUIIOE W HEXUJIOTO MOMEIICHUS B XKUJIOE MOMeIleHrne o (popme, yTBEpKISHHOM
noctranoBieHuem I[lpaButenbctBa PO ot 10.08.2005 No 502 «O6 yTBepx)AcHUH
dbopmbl yBeOMIIEHUS O TiepeBoAe (OTKa3e B TEPEBOJE) JKHUIOTO (HEKHUIOTO)
MOMEIIIEHHUS B HeXMIOE(KIIIOE) TIOMEIICHHE) .

[Ipu nocTymieHnu B yIoJIHOMOYEHHBIN OpraH OTBETa OpraHa rocyJ1apCTBEHHOU
BJIACTH, OpraHa MECTHOTO CaMOYIpaBleHus JIMOO TMOJBEIOMCTBEHHON Oprany
rOCYapCTBEHHOM BJIACTH WJIM OpPraHy MECTHOTO CaMOYIPABJIEHUS OpPraHHU3alMd Ha
MEKBEJIOMCTBEHHBIN 3aIllpoC, CBUICTENBCTBYIOIIEIO 00 OTCYTCTBHHM JOKYMEHTa U
(unn) mHbOpMaLMK, HEOOXOIUMBIX JJISl NMEPEBOAA JKUIIOTO MOMEIICHHS B HEXKUIIOE
MOMEILIEHUE WM HEKWUJIOrO0 MOMEIIEHUS B JKUJIO€ TMOMELIEHUE B COOTBETCTBUHU C
NyHKTOM  2.6.1HacTosimiero  aJMUHUCTPATUBHOTO  perjiaMeHTa, MW  €ClH
COOTBETCTBYIOIIMIA JOKYMEHT HE NPEJCTAaBIICH 3asBUTEIEM [0 COOCTBEHHOM
VMHUIMATUBE, YIOJIHOMOYEHHBI OpraH IMocje IMOJY4YeHHs YKa3aHHOTO OTBETa
yYBEJAOMJISIET 3asBUTEJS O TOJYYEHHWHM TAaKOTO OTBETa, M IMpeaiaraeT 3asiBUTEIIO
NPEICTaBUTh JOKYMEHT W (Wiu) HHQPOpPMAIUIO0, HEOOXOTUMBIC ISl TPOBEIACHHUS
NEePEeBO/Ia HKUIJIOTO MOMEIICHUS B HEXXHMIIOE TTOMEIEHUE WM HEKUIIOTO MOMELIEHUS B
JKWJIOE  TIOMEIIEHHWE B COOTBETCTBMM  C  MOYHKTOM  2.6.1HacTosimiero
aJIMUHUCTPATUBHOTO PETJIAMEHTA, B TEYCHHE MSATHAIIATH padOuux JHEH CO JHA
HaIlpaBJICHUS YBEIOMJICHHUS.

[Ipu HempencTaBieHWHM 3asBUTENEM JIOKYMEHTOB, HEOOXOAMMBIX ISt
MPEIOCTABICHUS MYHUIMNAJIBHON YCIYTH, B YKa3aHHOM Clly4yae, CIeIUaJucT
COOTBETCTBYIOIIETO OT/IeIa TIOITOTABIIMBAET MPOCKT PEIICHUs 00 0TKa3e B MEPEBOJIC
JKIJIOTO TIOMEIIEHUS B HEXKWJIOE ITOMEIIECHUE WM HEXKWIOTO IMOMENIEHUS B KUIIOE
IIOMEIIECHHUE.



Pemenne 06 oTkase >KMIIOTO MOMEMICHUST B HEXKMUIIOE IMOMEIEHUE WIIA HEXHUIIOTO
NOMEIIEHUS B OJKWIOE IIOMEIIEHHE JOJDKHO COJAep)KaTh OCHOBaHHUS OTKaza C
0053aTeNIbHOM CCBHIJIKOM Ha HAPYILICHUS.

Pemenne o mepeBoje miaM 00 OTKa3e B MEPEBOJIE JKUJIOTO IMOMEUIEHUS B
HEKUJIOE TIIOMEIIEHUE WM HEeXWUJIOro TOMEIIEHUs B IKWIOE IOMEIIEHHUE
HOJIHUCHIBAETCSl  JOJUKHOCTHBIM — JIMIIOM — YIOJHOMOYEHHOIO OpraHa B JIBYX
PK3EMIUIApAX M TNEPEeNaeTcs CIELHATUCTY, OTBETCTBEHHOMY 3a IPHUEM-BblAady
JIOKYMEHTOB.

B cnydae npexacraBiieHHs 3asBIEHUS O IepeBoje INomelieHus 4depe3 MOIL]
JOKYMEHT, IOATBEPKAAIOLIMN IPUHATHE pemeHus, Hampasisietcss B ML, ecin
MHOU CII0CO0 €ro MOIY4YeHUs HE YKa3aH 3asiBUTEIIEM.

MakcumanbHBIN CPOK BBIIIOJIHCHHUA a,HMHHHCTpaTHBHOﬁ Impoucaypsl IMPHUHATHA
peuICHHrA O IICPCBOAC HUIIH 00 oTKa3e B IIEPCBOAC JKHUJIOIO IMOMCIICHHA B HCKHUIIOC U
HCKHJIOTO IMMOMCUICHUS B JKUJIOC ITIOMCINCHNEC HC MOKCT IIPCBBIIATE CPpOKa IIATH L[Heﬁ
CO OHA MIMPCACTABIICHUA B yrIOJIHOMO"IeHHBII‘/'I Oopran 1OKYMCHTOB, 00513aHHOCTDH 10
MMpeaACTaBJIICHUIO KOTOPBIX B COOTBCTCTBHM C IIYHKTOM 2.6.1 HaCTOAIICTO
AJIMUHHUCTPATUBHOI'O PCTJIAMCHTA BO3JIOKCHA HA 3asABUTCIIA.

Kputepuii npuHsaTUs perieHus: Hatnyue (OTCYTCTBHE) OCHOBaHMI 1JIs OTKa3a B
OPEJOCTaBICHUN  MYHMLMIIAIBHOM  yCIYTd,  NPEAYCMOTPEHHBIX  ITYHKTOM
2.7HacTOAIEr0aIMUHUCTPATUBHOTO PETJIAMEHTA.

PesynpraToM aIMHUHHCTPATUBHOM NPOLEAYPHI SABJISIETCS NOCTYIUIEHUE K CIIEUAIUCTY,
OTBETCTBEHHOMY 3a IPUEM-BbIJauy JTOKYMEHTOB, PEIICHHUS O IepeBO/Ie WIH 00 0TKa3e
B IIEPEBOJAC JKUJIOIO IIOMEILIEHUsS B HEXKWIOE M HEXKUIOIO IOMEILUCHUS B KUJIOC
ITOMELIEHNE.

Pe3ynpTaT BBIMONHEHUS aJIMUHHUCTPATUBHOM mpouenypbl (UKCHUpyeTcsl B
CHUCTEME D3JIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOIO OpraHa, XypHaie
perucTpanum.

3.1.4. Borigaua (HampaBieHHE) JOKYMEHTOB IO pe3yjbTaTaM MpelOCTaBICHUS
MYHHUIMIIAJIBHON YCIyTH.

3.1.4.1. Brigaua (HampaBiieHHE) JTOKYMEHTOB MO pe3yjibTaTaM MPEeAOCTaBICHUS
MYHULUIIAIBHON YCIYTH B YIIOJIHOMOYEHHOM OpraHe.

OcHoBaHMeM Uil Hayana MpOLEAYpbl BbIIAYM JOKYMEHTOB SIBJIIETCS HaJU4due
c(OpMHUPOBAHHBIX JIOKYMEHTOB, SIBIIIOIIMUXCS  PE3YyJIbTaTOM  IPEIOCTABICHUS
MYHUILUIIAJIBHON yCIIYTH.

JInst monydeHusl pe3ysIbTaTOB MPEAOCTABICHUS MYHULMIIAJBbHOM YCIYyTH B
OymMaxHOoM BHAe U (WIM) Ui CBEPKH DJEKTPOHHBIX OOpa30B JOKYMEHTOB C
OopurMHajiaMy (IIpY HAIPaBJIEHUH 3ampoca Ha IperocTaBieHue yciayru yepes EIITY,
PIII'Y (mpu HamuyuyM TEXHUYECKOM BO3MOXKHOCTH) 3asBUTENb MPEIbABISIET
CIEAYIOIINE TOKYMEHTBI:



1) IOKYMEHT, yIOCTOBEPSAIOLINHI JIMYHOCTD 3asBUTEIIS;

2)I0OKyMEHT, TOJATBEPXKJIAIOIMA  TIOJHOMOYHS  TpEACTaBUTENs  Ha
MOJIyYeHHUE JJOKYMEHTOB (€CJIM OT UMEHHU 3asBUTEIISI IEUCTBYET MPE/ICTAaBUTEND);

3)pacmucka B MOJTYYeHUH TOKYMEHTOB (IIPU €€ HATMYUH Y 3asBUTEIIs).

CHCI_II/IaJ'H/ICT, OTBETCTBCHHBIN 3a IMpueM MW BbLJAYY AOOKYMCHTOB, IIPpU BbIAA4C
pe3yiibTaTa NpCaoCTaBJIICHUA YCIIYT'U Ha 6YMa>KHOM HOCHTCIIC:

1)ycTaHaBJIMBAET JUYHOCTD 3aABUTENS JIUOO €ro MpeICTaBUTENS;

2)Hp0Bep}IeT IIpaBOMOYHA IPCACTABUTCIIA 3aABUTCIIA JICCTBOBAaTh OT
NMCHH 3a4BUTCIIA IIPU IOJYYCHUU JOKYMCHTOB,

3)BBLIAET JOKYMEHTHI;

4)peructpupyetr ¢GakT BBIJIAYM JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO
JOKYMEHTO000pOTa YIIOJIHOMOYEHHOI'O OpraHa U B KypHaJie perUCTPalllu;

5)OTKa3bIBacT B BBIJAaUe pe3yJibTaTa TNPEAOCTABICHUS MYHUIIUTIAIBHOM
YCIYTH B CIIy4asix: - 3a BblJaueil JOKYMEHTOB 0OpPaTHIIOCH JIMIIO, HE SBIISIOICECS
3asBUTENIeM (€ro TpeAcTaBUTeNleM); - oOpaTuBIIEECS JHUII0 OTKa3aJloCh
MIPEIBSBUTH JOKYMEHT, YIOCTOBEPSIOIINHA €0 JIUIHOCTb.

B cnydae nogaun 3asBUTENIEM JOKYMEHTOB B 3JIEKTPOHHOM BHJI€ TTOCPEICTBOM
EIIT'Y, PIII'Y u yka3aHuu B 3ampoce O MOJIYYEHHM pe3yJibTaTa MNpPeJaOCTaBICHUS
YCIAYTH B JJIEKTPOHHOM BHJE, CIEIUATUCT, OTBETCTBEHHBIM 3a MPHUEM W BbIIAUY
JIOKYMEHTOB:

1)ycTaHaBIMBAET JUYHOCTD 3aBUTENS MO0 €ro npeICTaBUTEN;

2)IIpoOBEpSET IPABOMOYMUS IPEACTABUTENS 3asBUTENSA JAECHCTBOBATH OT
VIMEHU 3asBUTENS [P MOJYYEHUN JTOKYMEHTOB;

3)cBepsieT DJJIEKTPOHHBIE OO0pa3bl JOKYMEHTOB C OpUTHHAJIAMH (TIpH
HAaIPABJIEHUH 3alpOCa U JTOKYMEHTOB Ha mpefocTaBiieHue ycuyru yepes EITY,
PIIT'Y;

4)yBEIOMJIAET 3asBUTEIAS O TOM, 4YTO PE3YJAbTaT NPEAOCTABICHUS
MYHHIUTIAIBHON yCIIyTu OyJeT HarpaBjeH B IuuHbi kabuHeT Ha EIITY, PIITY
B (hopMe IEKTPOHHOTO JOKYMEHTA.

[Ipu ycTaHOBIEHUU PACXOXKIEHUW DJIEKTPOHHBIX O00pa30B JOKYMEHTOB,
HAIIPABJICHHBIX B 3JIEKTPOHHOU ()opMe, C OPUTHHATIAMU, PE3YNIbTAT MIPEIOCTABICHUS
yCIyTH 3adBUTENO He Hanpasisiercs yepe3 EIINY, PIITY, o yeM cocraBisieTcs akr.

B cnyuae, eciu mpUHATO pelleHHE O NepeBoje WM 00 OTKaze B IMEPEBOC
JKUJIOTO TOMEIIECHHSI B HEXKWJIOE M HEKMJIOTO TMOMEIIECHHS B JKUAJIOE TOMEIICHUE,
JJAHHOE pEIICHHE CKaHUpYyeTCs W Hampasisiercs 3assurento yepe3 EIIIY, PIITY
au00 HampaBisieTcss B (opMe DIEKTPOHHOTO JOKYMEHTa, TOAMHCAaHHOTO



AJIEKTPOHHOW MOJNMUCHIO B JWYHbINA KaOuHetr 3agBurens Ha EIII'Y, PIII'Y. lannoe
pEllIeHUE BBIJACTCS WM HAIpaBJISIETCS 3asABUTENII0 HE TO3JHEE YEM 4Yepe3 TpH
pabouux AHS CO JHS TPUHSATHUS TAaKOTO PEIICHHS W MOXET OBITh 00>KaJIOBaHO
3asiBUTEJIEM B CYZACOHOM MOPSIIKE.

MakcuManbHbI CPOK BBIMOJIHEHUS] JAaHHOW aJMUHUCTPATUBHOW MPOIIETypPhI
cocTaBlisieT 3 pabouux JTHS CO JIHS MPUHATHUS PELICHUs O MepeBoje Wik 00 OTKa3e B
MEepeBOC KWJIOTO0 TOMEIICHUS B HEXWIOE M HEXUIOTO TOMEIICHUS B KUJIOE
MOMeEIIIEHHE.

Kputepuii npuHATHS pellieHus: PUHATHE PEIICHHsI O TIEpeBOJIe WM 00 OTKa3e B
MEepeBOC JKUJIOTO TMOMEIIEHUS B HEXWIOE U HEXKUIOTO TOMEIICHUS B JKUIIOE
MOMEIICHUE.

PesynbraTOoM aAMUHHUCTPATUBHOW NPOLEAYpBl  SBISETCS  BblJaya WIIU
HapaBJICHUE IO ajpecy, yKazaHHOMY B 3asBiieHuHu, aubo yepes MOII, EIIT'Y,
PIII'Y 3asBuTEnIO TOKYMEHTA, OATBEPKAAOLIETO PUHATHE TAKOTO PEIICHUS.

Pe3ynbpTaT BBINONHEHHS] AIMUHUCTPATUBHOW TMpoueaypbl (QUKCUpYyeTCs B
CUCTEME AJIEKTPOHHOTO JOKYMEHTOO00OpOTa YIMOJTHOMOYEHHOTO OpraHa W B KypHale
pErucTpaIuu.

4.cDOpMBI KOHTPOJIA 3a UCITOJTHCHUEM aIMUHNCTPATUBHOTO PCTJIAMCHTA

4.1. HOpSII[OK OCYHICCTBJICHHUSA TCKYIICTO KOHTPOJISL 3a COOJIIONEHUEM U
UCIOJIHEHUEM  OTBETCTBEHHBIMHM  JIOJDKHOCTHBIMHM  JIMIITAMHM  MOJIOKEHHUU
HACTOSIIETO aAIMUHUCTPATUBHOI'O pErjlaMeHTa U UHBIX HOPMATHUBHBIX IIPAaBOBBIX
aKTOB, YCTaHABIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHUIO MYHHUIUIAILHON
YCIIYTH, a TAK)KE MPUHATUEM UMH PEIICHUH.

Texymuii KOHTPOIIb 32 COOTIOJICHUEM U UCTIOJIHEHUEM JIOJDKHOCTHBIMU JTUIIAMU
YIOJTHOMOYEHHOIO OpraHa yd4eTa II0JO0KEHHM JAaHHOrO aJMHHUCTPATHUBHOIO
periaMeHTa ¢ HWHBIX HOPMAaTHMBHBIX IIPABOBBIX AKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUs K MPEAOCTABICHUIO MYHHUIIUIAILHON YCIYTH, a TaKKe MPUHATHEM HUMH
penieHui (nanee - TEKyUMA KOHTPOJIb JI€SITEIbHOCTH) OCYIIECTBIISIET JOKHOCTHOE
JIMIO YITOJTHOMOYEHHOI'O OpPraHa.

Texymuii  KOHTPOJb  OCYIIECTBIISIETCS IYT€M IMPOBEACHMS  MPOBEPOK
COOJIIO/IEHUST ¥ MCIIOJIHEHUS JIOJDKHOCTHBIMU JIMIIAMU M COTPYAHUKAMHM IOJIOKEHUIN
HACTOSIIEr0 aJMUHUCTPATUBHOIO PEIVIAMEHTAa M HMHBIX HOPMATHUBHBIX IIPAaBOBBIX
aKTOB, YCTAHABIIMBAIOIIUX TPEOOBaHUS K IPEJIOCTABICHUIO MYHUIIMITAJILHON YCIyTH.

4.2. HOprI{OK N TNICPUOANYHOCTL OCYHICCTBIICHHA INIAHOBBIX W BHCIIJIAHOBBIX
IMPOBCPOK IMOJHOTHI U KAYCCTBA IMPCAOCTABIICHHUA MYHHHHHaHBHOﬁ yCiyru,
B TOM YHUCIIC MOPAAOK H (1)OpMI)I KOHTPOJIsL 3a MOJHOTONM M Ka4eCTBOM
IpCaA0CTaBIICHUA MYHHHHHaHBHOﬁ YCIIYI'U.

KoHTposb 3a IOJIHOTOM M Ka4eCTBOM NPEJOCTABICHUS MYHULIUIIAIIBHOW YCIyTH
BKJIIOYAET B ce0s MPOBEICHIE MTPOBEPOK, BBISIBICHNUE M YCTPAaHEHHE HAPYIICHUHN TpaB



3asIBUTEIICH, IPUHSITHE PEIICHUIA U TTOJATOTOBKY OTBETOB HAa X OOpAIICHHUS,
coJiep KaIue Kano0sl Ha TeUCcTBUs (0€3/1eHiCTBUE) COTPYIHUKOB.

HpOBepKI/I IMOJIHOTBI MW Ka4YCCTBA TMPCAOCTABIICHUA MYHHHHHaHBHOﬁ yCiayru
OCYIICCTBJIAOTCSA HAa OCHOBAHUN paCHOpﬂ)KeHHﬁ YIIOJIHOMOYCHHOI'O OpraHa.

[IpoBepku Moryr OBITH IUIAHOBBIMU U  BHEIUIAaHOBBIMU. [lopsimoxk wu
NEePUOJUYHOCTh  IUJIAHOBBIX  MPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOJUTEIEM
yIIOJHOMOYEHHOTO opraHa. [Ipu mpoBepke paccMaTpUBalOTCS BCE BOIPOCHI,
CBSI3aHHBIC C IIPEIOCTABICHUEM MYHHUIIMITAIILHON YCIYTH (KOMILIEKCHBIE TIPOBEPKN),
WU OTJIEJIbHBIE BOMPOCHI (TEMATUYECKHUE MPOBEPKH).

BHenyiaHOBBIE TTPOBEPKU MPOBOATCS Il MPOBEPKU (akTa YCTpaHEHUS paHee
BBIABJICHHBIX HApYIICHUH, a Takke B Cllydyae MONy4YeHHs Kajlo0 Ha IEUCTBHS
(Oe3nelictBue) coTpynHUKOB. IIpoBepkM Takke HPOBOAATCS MO KOHKPETHOMY
00paIIeHUIO 3asIBUTEIIS.

[leproauYHOCTh OCYIIECTBICHUS TUIAHOBBIX MPOBEPOK -HE PEXE OJHOTO pas3a B
KBapTal.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, YIOJHOMOYEHHOTO OpraHa 3a
perieHus u neucTBus (0e3aeicTBIE), MPUHUMAEMbIe (OCYIIECTBISIEMbIE) UMU B XOJI€
MPEAOCTABJICHUS MYHUIIUIIAIbHON YCIIYTH.

[lo pesynbraTam NpPOBEPOK B CIIy4ae BBISBICHHUSA HApYIICHUN MOJOXKEHUI
HACTOAILEro0 aJMHHHUCTPATUBHOTO pErjaMEHTa M WHBIX HOPMATHBHBIX MPAaBOBBIX
aKTOB, YCTAHABIIMBAIOIIMUX TPEOOBAHUS K MPEJOCTABICHNIO MYHULIUIIAIBHONW YCIIYTH,
BUHOBHBIE COTPYAHMKM M JOJDKHOCTHBIE JIMLA HECYT OTBETCTBEHHOCTh B
COOTBETCTBHH € 3aKOHOAATENBbCTBOM Poccuiickon denepanun.

CoTpyAHMKH, OTBETCTBEHHBIE 3a IIPUEM 3aBJICHUH M JIOKYMEHTOB, HECYT
NEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a COONIOJCHHWE CPOKOB U TMOpSAJKa IMpHeMa HU
perucTpanuu J0KyMEHTOB.

CoTpyIHUKH, OTBETCTBEHHBIE 32 MOATOTOBKY IOKYMEHTOB, HECYT EPCOHAIIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHNE CPOKOB U MOPsAIKa 0OPMIICHUS JOKYMEHTOB.

CoTpyAaHHKH, OTBETCTBEHHBbIE 3a BblJauyy (HampaBieHUE) JOKYMEHTOB, HECYT
NEPCOHATBHYI0O OTBETCTBEHHOCTh 3a COOJIIOJIEHUE TMOpSJIKAa BbIJadK(HAIIPABICHUS)
JIOKYMEHTOB.

JIOMKHOCTHOE ~ JIMIO, TOAMKCABIIEE JOKYMEHT, C(HOPMHPOBAHHBIN 1O
pe3ysbTaTaM IpeJOoCTaBICHUS] MYHULUIAIBHOW YCIYI'M, HECET NEPCOHAIbHYIO
OTBETCTBEHHOCTb 32 MPAaBOMEPHOCTb MPHUHITOrO PEIICHUs U BbIAauy (HarpaBJeHHE)
TaKOro JJOKYMEHTa JIUILY, IPe/ICTaBUBILIEMY (HallpaBUBILIEMY) 3asiBICHHE.

IlepconanbHasi OTBETCTBEHHOCTb COTPYAHUKOB UM JOJDKHOCTHBIX  JIMIL
3aKpervIsieTcss B MX JOJKHOCTHBIX MHCTPYKLMSX B COOTBETCTBUHU C TPEOOBAHUAMHU
3aKoHoJarenbeTBa Poccniickon denepanuu.



4.4. TlonoxeHus, XapakTepH3ymOIIue TpeOOBaHHSA K MOPAAKY H Gdopmam
KOHTPOJIS 32 IIPENOCTaBICHUEM MYHUIMIIAIBHON yCIyTd, B TOM YHCIE CO CTOPOHBI
rpakJiaH, UX OObEIUHEHUN 1 OpraHU3aLIUM.

KouTpons 3a wucrnonHeHWEM JaHHOTO AJMUHUCTPATUBHOIO pErjaMeHTa Cco
CTOPOHBI TpaXJaH, UX OObEIWHEHUN M OpraHU3alUi SBISIETCS CaMOCTOSTEIbHON
dbopMoOii KOHTpPOJISI M OCYIIECTBISIETCS IIyTeM HampaBieHusi oOpamieHuid B
YIOJIHOMOYEHHBIN OpraH, a TakKe IMmyTeM 00>KaJloBaHUs AehcTBUi (Oe31eicTBUSA) U
pEIIeHMA, OCYIIECTBISEMbIX (NMPUHATHIX) B XOJA€ HCIOJHEHHUS] HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

I'paxxnane, ux o0ObeAMHEHUS U OpPraHU3allMU BIPAaBE HAMPABIATH 3aMEUaHUS U
OpeJIOKEHUsT TI0  YIYYIIEHUI0 KayecTBa M JIOCTYIHOCTH  MPEIOCTaBICHHUS
MYHUIIMIIATBHON YCIYTH.

5. JocyneOubiil (BHECYACOHBIN) TOPSIIOK 00kKaTOBaHUS
pelieHuii u aeicTBuil (0e31elcTBUS) OpraHoB,
MPEIOCTABIISIFOIINX MYHUITUTIAIBHBIE YCITYTH, & TAKKE UX
JOTKHOCTHBIX JIHII

5.1. Nudopmanust ajis 3aMHTEPECOBAHHBIX JHUI[ 00 WX IMpaBe Ha JOCyaeOHOE
(BHecynebHoe) o0xkanoBaHue AelcTBUN (Oe31eicTBUA) U (W) pEIIeHHM, IPUHATHIX
(OCYILIECTBICHHBIX) B XOJ€ MNPEIOCTABICHUS MYHUIMIAIBLHOW YCiayru (manmee -
kKanoba).

3asgBUTENM WMEIOT TMpPaBO TMOAATh >kaJo0y Ha pelIeHue W JEeHCTBHE
(Oe3nelicTBue)  opraHa,  NPEJOCTaBISAIOIIET0  MYHUUUIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO nMna, NPEIO0CTaBIISIFOIIETO MYHUIIHIIATEHYIO yCIIyTY,
MYHUIUOAIBHOTO  CIYXKaIlero, pPYKOBOAWUTENSl  OpraHa, MpeOoCTaBIISIONIETO
MYHUIIUTIATEHYIO YCITYTY.

XKanoba momaercs B mnHCbMEHHOW QopmMe Ha OyMaXHOM HOCHUTENE, B
AIIEKTPOHHOI (hopMe B OpraH, mpeI0CTaBISIONUN MYHUIIUTIATBLHYIO YCIYTY.

XKanoba Ha pemeHuss u nedctBus (0e3nelcTBUE) OpraHa, MpPeJOCTABIISIONIETO
MYHHULMIAIBHYIO  YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MNpeAoCTaBIsIOIEro
MYHULUIAIBHYIO YCIYTy, MYHULHUNAIBHOTO CIIYXalIero, PyKOBOIUTENsSl OpraHa,
IPEJOCTABIISIIOIIET0 MYHUIMIIAIBHYIO YCIYTY, MOKET OBbITh HalpaBiieHa IO IOYTE,
yepe3 MO®ILI, ¢ ucnonb3zoBanneM HHGOPMAIMOHHO-TEICKOMMYHUKAIITMOHHOW CETH
«HTEepHET», OUIMAIBHOIO caifiTa opraHa, MPEAOCTABIISIONIEIO MYHHUIIUIAIBHYIO
yenyry, EII'Y, PIII'Y, a Takxke MOXeT OBITh MPUHSATA TPH JHYHOM IPHEME
3asIBUTEIIA.

3asiBUTEIb MOXKET OOPATUTHCS C KaJI000M, B TOM YHUCIIE B CAEAYIOLIUX CIydasx:

1) HapyluleHHME CpOKa perucrpanuu 3ampoca O  I[PeJOCTaBIICHUU
MYHHMIMIAIBHON YCIYIH;

2) HapyIlIeHHE CPOKA MPEIOCTABICHNS MYHULIMIIAIBHON YCIIyTH;



3) TpeOoBaHHWE Yy 3asiBUTENS JIOKYMEHTOB WIM HHpopmanuu Judo
OCYLICCTBJIICHHs JIEUCTBUM, NPEICTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMAaTUBHBIMU IHpaBOBeIMM akTamu Poccuiickonn denepanun,
HOPMAaTUBHBIMU NIPAaBOBBIMU aKTamMH cyObekToB Poccuiickoit ®Denepanuu,
MYHHMLIMIIAJIBHBIMU TPaBOBBIMM aKTaMU Ul IPEAOCTABICHUS MYHULUIAIBHOU

YCIIYTH;

4) OTKa3 B  IpUeMe  JOKYMEHTOB,  IPEJOCTaBIEHUE  KOTOPBIX
NpEeIyCMOTPEHO HOPMATUBHBIMH TIPaBOBBIMU akTamu Poccuiickoit deneparum,
HOPMAaTUBHBIMU  TPAaBOBBIMU aKTaMH cyObekToB Poccuiickoit  deneparuu,
MYHUIMIATBHBIMA TPABOBBIMM aKTaMH Il MPEJOCTABICHUS MYHUIMINATBHON
YCIIyTH, y 3asiBUTEJS,

5) OTKa3 B MPEJOCTABICHUHM MYHUIIMIAIBHOW YCIYTH, €CJIU OCHOBaHUSA
OTKa3a He MPeayCMOTPEeHBI (eiepaTbHBIMU 3aKOHAMU U NIPUHATHIMUA B COOTBETCTBUU
C HMMHM HHBIMH HOPMAaTHBHBIMH IpaBOBbIMM akTamu Poccuiickonn ®denepannu,
3aKOHAMHW U UHBIMHA HOPMaTUBHBIMHU ITPABOBBIMH aKTaMHU CYOhEKTOB
Poccuiickoit @enepanyu, MyHUIUIIATBHBIMU [TPABOBBIMU AKTAMU;

6) 3aTpe0OBaHUE C 3asBUTENSA MPU MPEAOCTABICHUH MYHHUIUNATBHON
YCIAYyTH TUIaThl, HE MPEAYCMOTPEHHOM HOPMATHUBHBIMU MPABOBBIMHA aKTaMH
Poccuiickoit  ®Deneparui, HOPMATUBHBIMH TPABOBBIMH  aKTaMH CYOBEKTOB
Poccuiickoit @enepanyu, MyHUIUITATBHBIMU [TPABOBBIMU AKTAMU;

7) OTKa3  OpraHa, MPEIOCTaBIAIOIIETO0  MYHHLMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMLIa OpraHa, MpPeIOoCTaBIAIONIEI0 MYHULUNAIBHYIO —YCIYTY,
MHOTO(QYHKIIMOHAJIBHOTO IEHTPa, pabOTHMKAa MHOTO(YHKIMOHAIBHOTO IIEHTpA,
OpraHu3alui, IpeaycMOTpeHHbIX dacThio 1.1 cratem 16 denepanpHoro 3akona Ne
210, w1 ux pabOTHUKOB B UCIIPABICHUU JOMYIICHHBIX UMU OTMEYaTOK M OLIMOOK B
BBIJIaHHBIX B PE3YJIbTAaTe MPENOCTABICHUS T'OCYIapCTBEHHOW WJIM MYHHUIMIIAJIbHOU
YCIIYTH JOKYMEHTAaX JIMOO HApYIIIEHNE YCTAHOBIEHHOTO CPOKA TAKUX MCIPABICHUM;

8) HapylUIEHUE CpOKa WJIM MOPSKa BbIIa4d JOKYMEHTOB IO pE3yiabTaTam
[IPEOCTABIICHUSI MYHUIIUITAJIIBHON YCIIYTH;

9) MIPUOCTAHOBJIEHUE TMPEIOCTABICHUS MYHULUIIAIBHON YCIYI'H, €CIHU
OCHOBaHHUs TPHUOCTAHOBJIICHUS HE MPETyCMOTPEHbI (eaepaibHBIMU 3aKOHAMH U
MPUHSTHIMU B COOTBETCTBMM C HUMHU MHBIMH HOPMATHUBHBIMHU IPABOBBIMU AKTAMH
Poccuiickoit denepanuu, 3aKkOHaMU U UHBIMM HOPMATUBHBIMM IPABOBBIMHU aKTaMHU
cyowsekToB Poccuiickoit denepanuu, MyHUITUTIATBHBIMU TTPABOBBIMU aKTAMH;

10)  TpeOoBaHuE y 3asBUTENS MPHU MPEIOCTABICHUH MYHULIUIIAIBHON yCIyru
JOKYMEHTOB WM MH(OpMAaIMU, OTCYTCTBUE U (WJIH) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJMMBIX
JUISL TPEJOCTaBIICHUS MYHUIMNAIbHOW YCIYrM, 3a HWCKIIOUYEHHUEM CJIy4acs,
IIPEAYCMOTPEHHBIX MYHKTOM 4 yacTtu | crareu 7 @enepanbHoro 3akoHa N 210P3.

XKanoba momkHa comepxaTh:



1) HAaUMEHOBAHUE OpraHa, MPEeAOCTaBISIOLIEr0 MYHULUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMLIa OpraHa, MpeAoCTaBIIAIONIEr0 MYHULIMNAIBHYIO YCIYTy, JUOO
MYHHUIMIAIBHOTO CIIYy)Kalllero, peleHuss W JAeicTBus (0e37eiicTBUE) KOTOPBIX
o0xanyrorcs;

2) damMuInio, UM, OTYECTBO (MOCIEHHEE - TPU HAIWYHH), CBEICHUS O
MECTE KUTEIHCTBA 3aSBUTEIIA - (PU3MUYCCKOTO JIUIA TUOO HAMMEHOBaHHE, CBEJCHHS O
MECTE HaXOXKJICHMS 3asgBUTENS - IOPUAMYECKOTO JIMIlA, a Takke HoMmep (Homepa)
KOHTAaKTHOTO TenedoHa, aapec (ampeca) AJIEKTPOHHON TOYTHI (MIPH HATUYHUU) U
TIOYTOBBIH aJpec, MO0 KOTOPBIM JIOJDKEH OBITh HAIPABJICH OTBET 3asIBUTEIIIO;

4) CBEIEHUSI 00 00KamyeMblX pPEIICHUSIX M JeHCTBUAX (Oe3aeiicTBUN)
Oprasa, IpeJoCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY, JOJKHOCTHOTO JIMLA OpraHa,
IPEJOCTaBIISIIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, TUO0 MYHUIIUIAIBHOTO CIYyXKAaIllero;

5) JIOBOJIBbI, HA OCHOBAaHUHU KOTOPBIX 3asIBUTEJIb HE COTJIACCH C PEIICHUEM U
neiictBueM (Oe3eiCTBUEM) OpraHa, MpeoCTaBIAIONIEr0 MYHUIIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBISIONIET0 MYHUIMIAIBHYIO YCIYTy, JH00
MYHHUITUIIAJIEHOTO CITYKaIIero. 3assBUTEJIEM MOTYT OBITh MPEICTABICHBI TOKYMEHTHI
(Tpu HaNMUYUM), TOATBEPKIAIOIINE TOBOBI 3asIBUTEIISA, TUOO UX KOIHH.

5.2. Oprad MeCTHOrO CaMOYTPAaBJICHHS, OpPTraHU3AlMd U YIOJIHOMOYCHHBIC
HAa pacCMOTpEHHE >KajloObl JHUIAa, KOTOPHIM MOXET OBITh HaIpaBiieHa >kanoba
3asiBUTEIS B TOCYJeOHOM (BHECYI€OHOM) MOPSIZIKE.

Kanobsrt Ha  pemeHus, aehcTBUs(OE3AEHCTBUS)  JOKHOCTHBIX  JIWIL
paccMaTpuBalOTCS B TOPSIKE U CPOKU, yCTaHOBJIEHHble DenepanbHbI 3aKOH OT
02.05.2006 Ne 59-®3 «O mopsiike paccMOTpeHHs oOparieHuii rpaxaan Poccuiickoit
denepanumny.

5.3. Cnocobsl uH(MOpMUPOBAHUSA 3asgBUTEICH O TMOpSAKEe TMOJaYud M
paccMOTpEeHHUS KanoObl, B TOM Yncie ¢ ucnonp3zoBanuem EINTY, PIITY.

He no3nnee aHs, ciaedyromero 3a AHEM MPUHATHUS PEIICHUS, 3asiBUTEIIO0 B
MUCbMEHHOW (opMe U, MO OKETaHWUI0 3asBUTENs, B JJIEKTPOHHOU (dopme
HATPABJIIETCS MOTUBUPOBAHHBIN OTBET O Pe3yabTaTaX PACCMOTPEHUS KAJIOObI.

B cnywyae mnpusHaHus kanoObl TMOANEXKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTENI0 JlaeTcsi WHPOpMAIUs O JEWUCTBUSAX, OCYIIECTBISIEMBIX OPTaHOM,
MPEAOCTABIISIIONIUM ~ MYHUIUMNAIBHYIO YCIYry, B LENAX HE3aMeIIUTEIbHOTO
YCTpPaHEHUS! BBISBICHHBIX HApYLIEHUU MPU OKA3aHUU MYHHUIUMNAIBHON YCIyTH, a
TaK)Ke€ TMPUHOCITCS W3BUHEHHS 3a JIOCTaBJICHHBIE HEYJ00CTBA U YKa3bIBaeTCS
uHpopManus O JATbHEHIIMX JEUCTBUSAX, KOTOpPbIE HEOOXOIMMO COBEPIIUTH
3asIBUTEIIIO B LIEJISIX MOTYYEHUS MYHULIIMTIAIBHON YCIYTH.

B caywsae mpusHaHMsS >KanoObl HE MOAJEKAIIEH YHAOBICTBOPEHHUIO B OTBETE
3asBUTEIII0 JAIOTCSl ApPryMEHTUPOBAHHBIE PA3bSCHEHUS O IPUYUHAX IPUHATOrO
penieHus, a Takxke nHGopMalus o mopsake 00KaaoBaHUsI MPUHATOTO PELICHUS.

B cnyuae ycraHoBieHHS B XO/€ WM IO PE3yJIbTaTaM PaCCMOTPEHUS KaJIOObI
IIPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IIPABOHAPYIICHWS WIW MPECTYIUICHUS



JOJDKHOCTHOC JIMIO, HAACJIICHHBLIC TIMOJHOMOYUAMHU 110 PACCMOTPCHUIO Kanoo
HC3aMCJIMTCIIbHO HAIIPABJIAIOT UMCIOIIUCCA MATCPHUAJIbl B OPIr'aHbl IIPOKYPATYPHBI.

5.4. llepeueHb HOPMATUBHBIX IIPaBOBBIX AaKTOB, PEryJHUPYIOIIUX IOPAIOK
nocyneOHoro (BHeCy/neOHOro) o0KajoBaHUsSl pelieHud u AeiicTBuil (0e3aeicTBUS)
oprasa, IIpeIOoCTaBJISIIOLIET0 MYHULUIIAIBHYIO YCIYTY, a TaKKe €ro JOJKHOCTHBIX
M.

[Topsimokx nocyneOHoro (BHecyAeOHOT0) 00KaJIOBaHUSI PELICHUM W JEUCTBUM
(Oe3nelicTBUS) OpraHa, MpeJOCTABIAIONIETO MYHUIIMTAIBHYIO YCIYTY, a TaKXe ero
JOJKHOCTHBIX JIMII, PYKOBOAMTENS YIOJTHOMOYEHHOIO Oprana Ju0o crenuagucTa
YIOJIHOMOYEHHOTO OpraHa OCYIIECTBISIETCS B COOTBETCTBUM ¢ DenepaibHbIM
3akoHOM Ne 210-®@3, mocranosnenuem [IpaButensctBa Poccuiickoit denepanuu ot
16.08.2012 Ne 840 «O mopsiake mogadyd W pacCMOTPEHHUs KajoO Ha pelieHUus U
neiictBust (Oe3nmelicTBue) (eaepaabHBIX OPraHOB HCIIOJHUTEIBHOM BIIACTH U HX
JIOJDKHOCTHBIX JIUIL, (PeAepanbHBIX TOCYAAPCTBEHHBIX CIYKAIIUX, TOJDKHOCTHBIX JIMIY
rOCyJapCTBEHHBIX BHEOIOKETHBIX dboHI0B Poccuiickon denepanuu,
rOCY/IapCTBEHHBIX KOPIIOpAIlMii, HAJECIEHHBIX B COOTBETCTBUU C (eaepaTbHbIMU
3aKOHAMU TIOJTHOMOYHMSAMH TI0 TPEAOCTABJICHUIO TOCYJAapCTBEHHBIX YCIYT B
YCTAHOBJICHHON cdepe NesATeTbHOCTH, WU WX JOJDKHOCTHBIX JIUIl, OpraHu3allui,
npenycMOTpeHHBIX YacThio 1.1ctateu 16 denepanbHoro 3akoHa «O0 opraHuzamuu
MPEIOCTABJICHUS TOCYAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT», U UX PAaOOTHUKOB, a
Takke (QYHKIMOHAIBHBIX IIEHTPOB TMPEAOCTABICHHUS  TOCYJapCTBEHHBIX WU
MYHHIIUIAIBHBIX YCIYT U UX paOOTHUKOBY.

6.  OcoOeHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX TPOIEAYD
(meiictBuit) B MOI]

6.1. IlpenocraBienne MyHununanabHou yciayru B MODIL] ocymectBusercs
MPYU HAIMYMM 3aKIOYEHHOT'O COTJIAIICHHS O B3aWMOJICCTBHM MEKIY
YIOJTHOMOYEHHBIM opranoM u M®I1.

6.2. OcHOBaHMEM /Ji1 Hayaja MpPEJOCTaBICHUS MYHUIMNAIbHON YCIyTH
aprsgerca oOpamenue 3asButenss B MODIl, pacnonoxeHHBId Ha
TEPPUTOPUU MYHHIIUTIATBLHOTO 00pa3oBaHMs, B KOTOPOM MPOKUBAET
3asBUTEIIb.

6.3. MudopmupoBanue  3asBuUTeNed O  TOPAIKE  MPEJOCTaBICHUS
MyHULUINAaIbHON yciyru B MO®IL[, o Xome BBINOJHEHHs 3ampoca O
IIPEAOCTABICHUM MYHULMNAIBHOW YCIyTM, IO HWHBIM BOIIPOCAaM,
CBS3aHHBIM C IIPEJOCTaBICHUEM MYHHULIMIAIBHOW YCIYyTH, a TaKkKe
KOHCYJIbTUPOBAHUE  3asABUTECIIEM O  IOPSAAKE  IPEIOCTABICHUS
MyHULMINIAIbHOU ycnyru B M®II ocyiiecTBiseTcss B COOTBETCTBUM C
rpacduxom padbotst MOLI.

6.4. Ilpuem 3asBiIeHUN O NPEIOCTABICHUN MYHUIMIIAJBLHON YCIYyTU U UHBIX
JOKYMEHTOB, HEOOXOJMMBIX [UJIsl MPEIOCTaBICHHS MYHULIUIAIBHOM

YCIIYTH.



ITpu nuuHom obpaunienuu 3asurenst B ML coTpyIHUK, OTBETCTBEHHBIN 3a IPUEM

JIOKYMEHTOB:

- YCTAaHABJIMBACT JIMYHOCTb 3asBUTEIS HA OCHOBAHUM JOKYMEHTA,

YAOCTOBEPAIOLIETO €r0 JIMYHOCTh, IPEACTABUTENS 3asABUTENS - HA OCHOBAaHUU

JOKYMEHTOB, YJIOCTOBEPSIOIIMX €ro JWYHOCTh M IOJHOMOYHMA (B clilydae
o0palleHus ero MpeCTaBUTeNs);

- MPOBEPACT NPCACTABICHHOC 3a4BJICHUC U JOKYMCHTBI Ha IPCAMCT:
1)TGKCT B 3ajABJICHUH IMOAOACTCS ITPOUYTCHUIO,

2)B 3asBICHUU YKa3aHbl (aMuiausi, UMs, OTYECTBO (IMOCIEIHEe - TMpHU
HaJIU4YuH) PU3NUECKOTO JIHIa JIMOO HAUMEHOBAHHUE IOPUINIECKOTO JIUIIA;

3)3asBJICHUE MOAMUCAHO YIOJIHOMOYEHHBIM JIMIIOM;

A)IPUTIO)KEHBI  JIOKYMEHTBI, = HEOOXOJWMBbIE I MpPeJIOCTaBICHUS
MYHHIIUTIATBHON YCIYTH;

5)COOTB€TCTBI/I€ JaHHBIX  OOKYMCHTA, YAOCTOBCPAIOMICTO  JHUYHOCTD,
JaHHBbIM, YKa3aHHBIM B 3aj4BJICHUU U HGO6XOIII/IMBIX JOKYMCHTAX,

- 3aMoNHsIET CBEJIEHUS O 3asBUTENIC M TMPEACTABICHHBIX JOKYMEHTAaX B
aBTOMaTU3upoBaHHOUN nHPopMarmoHHou cucteme (AUC MOIL]);

- BBIJIAET PACIUCKY B MOJIYYEHUU JOKYMEHTOB HA MPEAOCTABICHUE YCIYTH,
chopmupoBannyio B AUC MDILJ;

- UHOPMHUPYET 3asBHUTENSI O CPOKE TMPEAOCTaBICHUS MYHHUIUIAIBHON
yCIIyTH, crocofax MojaydeHUus MHGOpMalMK O XOJ€ HCIHOJHEHUS MYHHIMMATIbHON

YCIYTH;

- YBEIOMJISIET 3asBHUTEISI O TOM, YTO HEBOCTPEOOBAaHHBIE JTOKYMEHTHI
xpansaTcs B MOL[ B Teuenue 30 nHel, mociie 4ero NepefarTcs B yIOJIHOMOYEHHBIH
opras.

6.5.  3asgBIEHUE U JOKYMEHTBI, IPUHATHIE OT 3asBUTEIS HA IIPEIOCTaBICHUE
MYHHMIMIAJIBHON YCIyrd, NEPEeJaroTcs B YINOJHOMOUYEHHBIM OpraH He mnosaHee 1
pabouero AHs, CIEAYIOIIET0 3a JHEM PETUCTPAlUU 3asBICHUS U JOKYMEHTOB B
MOII, nocpeACTBOM JHUYHOTO OOpalieHusi O COMPOBOJUTEIBHOMY peecTpy,
coJieprKallleMy JaTy U OTMETKY O repeaaye, opopMICHHOMY B ABYX SK3EMILISApPaX.
VYkazanublil peectp 3aBepsieTca coTpyaHukoM MOI] u nepemaercsa CHEUUATUCTY
YIOJIHOMOYEHHOTO OpraHa mnojx noanuch. OAMH 3K3EMIUIAP CONPOBOAUTEIBHOTO
peecTpa OCTaeTCs B YINOJIHOMOYEHHOM OpPraHE M XPaHUTCA KaK JTOKYMEHT CTPOroi
OTYETHOCTH OTHAEIBHO OT JIMYHBIX JI€Jl, BTOpoH - xpanurcs B MOILI. B 3aasnenun
IIPOU3BOJUTCSL OTMETKA C YKa3aHHEM PEKBU3UTOB PEECTPA, 10 KOTOPOMY IE€peaaHbl
3asiBJICHUE U JOKYMEHTHI.

6.6. Bpimaua 3asgBurento pesyibraTa MPEIOCTABIEHUS MYHULMIIAIBHOU
yCIYyrd, B TOM YHCJE BblJadya JOKYMEHTOB Ha OyMaXXHOM HOCHUTeETE,
MOJATBEPKIAOIINX COJIEPKAHUE DIICKTPOHHBIX JTOKYMEHTOB, HanpaBiieHHbIX B M®DI]



o pe3yiibTaTaM MpCa0CTABIICHUA MYHUIIMITAJIbHBIX yciayr opraHamu,
MpeaoCTABIAIOIIMMHA MYHUIUIIAJIIBHBIC YCIYIH, a TaAKXKC Bbldd4ad IOOKYMCHTOB,
BKJIO4Yass COCTaBJICHHUEC Ha 6}’Ma)KHOM HOCUTCJIC MW 3aBCPCHUC BBIIIHUCOK W3
I/IH(I)OpMaI_II/IOHHBIX CHUCTCM OpTraHOB, MPCAOCTABIIAIOINX MYHUIIUIIAJIBHBIC YCIIYTH.

[Ipn oOpamieHun 3asBUTENS 3a MPEIOCTABICHUEM MYHHIIMNAIBHON YCIyTH
yepe3 MODI] Bblgaya pesynapTaTa MOpPEJOCTABICHUS MYHULUIAIBHOW YCIYyTH
OCYIIECTBIISIETCS IPU INYHOM oOparnennu B MOII.

6.6.1. OTBETCTBEHHOCTh 3@ BBIJAYy pe3yjibTaTa MPEIOCTABICHUS
MYHUIUANAIBHOW  yCcIyrn HecerT corpyaHuk MODIl, ynoimHOMOYEHHBIN
pykoBoautenem MOLI.

6.6.2. Jlma monydeHus pe3ynbTara MPEIOCTABICHUS MYHHIUITAIBHON
ycayru B ML 3adaBUTENb NPEOBSIBISIET JOKYMEHT, YJIOCTOBEPSIOIIMKA €ro
JIUYHOCTH U PACIIUCKY.

B cnydae oOpamienusi mpencTaBUTeNs 3assBUTENS MPEICTABISAIOTCS JOKYMEHTHI,
YIOCTOBEPSAIONINE JIMYHOCTh W TMOATBEPXKIAIONINE TMOTHOMOYHS IPEACTaBUTENS
3asIBUTEIIA.

Cotrpynuuk MODI], OTBETCTBEHHBI 3a BbIJA4Yy JIOKYMEHTOB, BBIJIA€T
JIOKYMEHTBHI 3asBUTENI0 U peructpupyeT gakt ux Bbigauu B AUC M®LI. 3asBurens
MOATBEPKAaeT (PaKT MOJIyUCHHUSI TOKYMEHTOB CBOEH MOJIUCHIO B PACIHCKE, KOTOpas
ocraercs B MOII.

HeBoctpeboBanHbie JOKyMEHTHI XxpaHsATcs B M®L] B Teuenue 30 mHeld, mocie
Yero NepearoTcs B YIIOJHOMOYEHHBIN OpraH.

6.7. WNHubie neiicTBUs, HEOOXOAUMBIE N7l TIPEAOCTABICHUS MYHHUITUTIATBHOMN
YCIYIHM, B TOM 4YHCJIE CBS3aHHBIE C IPOBEPKOM JEHCTBUTEIBHOCTH YCHIJICHHOU
KBATM(DUIIMPOBAHHOW DIIEKTPOHHOW TOJIMUCH 3asiBUTENS, HCIOIb30BAHHON TIpH
oOpallleHUH 3a MOJYYEeHHEM MYHHUIMNAIbHOW YCIYTH, a TakKK€ C YCTaHOBJICHHEM
IIEPEYHs] CPEIACTB  YAOCTOBEPSIOIIMX LEHTPOB, KOTOpBIE JOMYCKAIOTCS s
UCIIOJIb30BAHUS B IIENIAX OOECIeUeHUs YKa3aHHOW MPOBEPKU M OMPEIEISIFOTCS Ha
OCHOBAaHMM YTBEPKIA€MOM YIOJIHOMOUYEHHBIM OpPraHOM IO COTJIACOBAaHUIO C
®denepanbHOi Cciy»)00i1 Oe3omacHocTH Poccuiickoit ®degepanuii MoJenu yrpo3
6e3omacHOCTH MHQPOpMAIMK B MHOOPMAIMOHHON CHCTEME, UCIIOIb3YEeMON B IETAX
npuemMa oOpamieHuil 3a TOJydyeHHEeM MYHHIHMMNAIBbHON yciayru u  (WJH)
IIPEA0CTABICHUS Takou yciryrd, B ML He mpeaycMOTpeHsI.

6.8. JlocyneOHoe (BHecymeOHOE) o0O0KaJlOBaHHE PEIICHUH U JeHCTBHI
(6e3neiictBuss) MODIL, corpynnuka MOPI[ ocymecTBiseTrcss B TOPSJKE,
MPEAYCMOTPEHHOM MYHKTOM 5.1HACTOAIIETr0 aAIMUHUCTPATUBHOIO PErJIaMeHTa.



[Tpunoxenne Ne 1
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

BJIOK-CXEMA
ITPEJJOCTABJIEHVS MYHULUAIIAJIBHON YCJIYTU «IIEPEBOJ] XKUJIOT'O
I[NOMEIEHNWA B HEXXWJIOE IIOMELIEHME U HEXWJIOT'O
I[TOMEIIEHNWA B )KUJIOE IIOMELLEHUE»

| 3asiBUTEIIb |
H

[Tpuem u perucrpanus 3asBJICHUS U JOKYMEHTOB Ha IPEJOCTABICHNE
MYHUIMOAIBbHON yciyru 1 pabounii 1eHb

W

[TpuHsATHE pEIeHMS O IePEBOJIC WIH 00 0TKa3e B IIEPEBOJIC KUIIOTO
IOMEIIEHUS B HEXKWIOE W HEXWIOTO ITOMEIICHUS B
JKuitoe roMerenue 45 naei

[IBpiaya (HaripaBieHHE) JOKYMEHTOB IO pe3yjbTaTaM MpeJ0CTaBICHUS
MYHHUITUTIATEHON yCIyTu 3 pabouux JHS

‘ [13asBurenn ‘




IpunoxenneNo 2
K agMI/IHI/ICTQaTI/IBHOMy [QCFHaMeHTy

[IpaBoBbIC OCHOBaHUS MPEIOCTABICHUS MYHHIMIAIbHON yciyru «llepeBon >Kuioro
TIOMEIICHUS B HEKHUJIOC TOMEIICHUE U HEXHIIOTO TIOMEUICHHUS B YKUJIOC TTOMEIICHUE
(manee —MyHUIUIIANIbHAS YCITyTa)

[TpenocTaBieHre MyHUITUTIATBHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBHUH C:

- Kunmumaeim Koaexcom Poccutickoit @enepanuu; - deaepaibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "OO6 opra"u3anu MPEAOCTABICHUS TOCYJapCTBEHHBIX H
MYHUIUNATBHBIX yCIyr";

- noctanoBieHueM [IpaButensctBa Poccuiickoit denepanuu ot 26 centadps 1994
r. Ne 1086 "O rocymapcTBEHHOW KWJIMIIHOW MHCIIEKIUH B Poccuiickoit @enepanun’;

- noctanoBieHueM [IpaButenscrBa Poccuiickont ®eneparum ot 10 aBrycra 2005
Ne 502 «O6 yrBepxkaeHuu (Hopmbl yBEAOMIIEHUS O TepeBojie (0TKa3e B MEPEBOJC)
JKUJIOTO (HEXXKHUIJIOTO) TOMEILIEHUS B HEXUII0€ (OKMIJIO€) TIOMEIICHUE)

- pacnopsikenuem [IpaBurensctBa Poccuiickoit denepanuu ot 17 nexabps 2009 r.
Ne 1993-p "O06 yTBepKaeHUU CBOJHOTO NEPEUHS MEPBOOUYEPEAHBIX TOCYAAPCTBEHHBIX
Y MYHULIMTNIAJIBHBIX YCIYT, IPEIOCTaBISIEMBIX B QJIEKTPOHHOM BHJIE";

- HHBIMM HOPMATUBHBIMH aKTaMKW OpraHOB MCCTHOT'O CaMOYIIPAaBJICHHWA, Ha
TCPPUTOPHUHN KOTOPBIX IIPCAOCTABIIACTCA MYHUIUIIAJIbHAA YCIIyTa



[TpunoxxenneNe 3
K aIMUHUCTPATUBHOMY PETIIAMCHTY

KOMY:

(HanMeHOBaHUE YIIOJHOMOYEHHOTO
OpraHa HCIIOJHHUTEIBHOW BIIaCTH CyOBEKTa
Poccuiickoit denepannu Uiy oprana MECTHOTO
caMOyTIpaBJICHHs)

OT KOTO:

(nmomaoe Hammenosanne, UHH, OI'PH ropuamaeckoro nuia)

(KOHTaKTHBIHN TenedOoH, AIECKTPOHHAS TI0YTa, IIOYTOBKIH ajpec)

(bammmmst, UM, 0oT4eCTBO (TIOCIEIHEE -TIPU
HaJIM4MH), JAHHBIC TOKYMEHTa,
YIOCTOBEPSIOIIETO IMYHOCTD, KOHTAKTHBIH
TeneoH, aapec IEKTPOHHOH OYTHI
YIIOJTHOMOYEHHOT'O JIHIIA)

(,Z[aHHBIe NpeACTaBUTCIIA BaﬂBI/ITCHH)

3ASABJIEHUE
0 IIEPEBOJIE KUJIOTO IIOMEIIECHHUS B HEXKUIIOE IIOMEILICHUE U

HCXHNJIOT'O ITIOMCIICHU B XKUJIOC IIOMCIICHUC

[Ipomry mpenocTaBUTh MYHMUIMIAIBHYIO YCIYTy
B OTHOILICHUU

IIOMEIIEHHUS, HAXOIAIIErocs B
COOCTBEHHOCTH

(nns pusnyeckux TUIY/UHIAUBUAYAIbHBIX nipeanpunumareneii: 1O, noxkyMmeHr,
YAOCTOBEPSAIOIINNA TUYHOCTD:

By nokymenta mnacnopt, MHH, CHUJIC, OI'PHUII (151 mHAUBUYaTBHBIX
npeAnpUHUMATENEH ), 1711 FOPUIAYECKUX JIUIL: MTOJTHOE HAMMEHOBAHHUE FOPUINYECKOTO
nuna, OI'PH, MHH pacnonoxeHHoro mo

azpecy:
(ropon, ynuiia, MPOCHEKT, MTPOe3I, MEPEYIIOK, II0CCE)

(Ne noma Ne kopryca, cTpoeHuA)

(Ne kBapTupbl, (TeKylee Ha3HAUYCHUE MOMEIICHHs (00IIast TUIOMIAIh, XKHIIIasI
MIOMEIIEHUS )
(KWITOC/HEXKMIIOE) TJIOMIAb) U3 (JKWJIOTO/HEXKHUIOT0)  TOMEIICHUS B
(Hexumnoe/xuoe) (HyKHOE MOTYCPKHYTH)

[Toanuck Jara




[Tpunoxenne Ne 4
K aJIMUHUCTPATUBHOMY PETrJIaMEHTY

Y1B. nocranosnenueM IIpasurenscrsa PO
ot 10 aBrycra 2005 r. Ne 502

Komy

(pammnust, UMs1, OTHECTBO — VIS TPAXKIAH;

IIOJTHO€ HAMMEHOBAHUE OpraHU3aluu —
JUISL FOPUIMYECKHX JIULL)
Kyna
(IIOYTOBBINA MHAEKC
" aJipeC 3asABUTEIA
COTJIACHO 3asIBJICHHUIO O TIEPEBO/IC)

0 mepeBojie (0TKa3e B MepeBo/ie)
JKIJIOTO (HEKHUJIOT0) MOMeEIeHNsI B HeXKUJI0€e (5KUJ10e) moMenieHue

(1oJ1HOE HAMMEHOBAHHE OpPraHa MECTHOTO CaMOYIIPaBJIEHH,

OCYILIECTBIISOIIETO ePEBO MOMEILICHHS )
paccMOTpeB MPEACTABICHHBIE B COOTBETCTBUM € 4acThto 2 crarbu 23 JKunumHoro kopaekca
Poccuiickoii denepaiiuu JOKYMEHTBI O TEPEBOJIC MOMEIIECHUS OOIIEH IIONIAIbI0 KB. M,
HaxoJAIIEerocs 1o ajipecy:

(HaMMEHOBaHHUE TOPOJICKOTO MIIH CEILCKOTO MOCETICHHUS)

(HaMMEHOBAHME YJIMIIBI, IUIOIIA/IH, IIPOCIIEKTa, OyIbBapa, Mpoe3/ia u T. I1.)
JI0M , KOopoyc (BJ‘IaZ[eHI/Ie, CTpOGHI/Ie) , KB.
(HeHYKHOE 3a4ePKHYTb)

M3 JKIWIOTO (HEXHIIOT0) B HEXXWI0e (OKMIIOE) B IIEIAX UCIOJIL30BAHN IIOMEIIEHUS B Ka4EeCTBE

(HeHYKHOE 3a4ePKHYTb)

(BHL( HCMOJIb30BAHUA IMOMEIICHUS B COOTBETCTBUH C 3aABJICHUEM O HCPCBOHC)

PELLIAJI ( ):

(HaMMEHOBAHHE aKTa, ]aTa ero MPUHATHS U HOMEP)

1. HOMGH_ICHI/IQ Ha OCHOBaHUU NPHUIIOKCHHBIX K 3asABJICHHUIO JOKYMCHTOB!

a) MEPEeBECTU U3 KUIOTO (HEXKHIIOT0) B HEXKUII0e (3Kuitoe) 6e3 peABapUTENbHBIX YCIOBUH;
(HEHY>KHOE 3a4EpPKHYTh)

0) mepeBecTH W3 JKWIOrO (HEXHWIOr0) B HEXWIOE (KWIOE) IMPH YCIOBUH IPOBEICHUS B
YCTaHOBJICHHOM TOPSIJIKE CIIEIYIOIIUX BUIOB padoT:

(nepedeHb paboT MO MepeyCTPOICTBY (NeperiaHupOBKe)

TIOMEIICHUA WJIN UHBIX HCO6XOHI/IMLIX pa60T

10 PEMOHTY, PEKOHCTPYKIIMH, PECTaBPALlMU OMEIICHHMS)




2. OTKa3aTh B IePeBOJIC YKA3aHHOTO ITOMEIICHUS M3 KUIIOTO (HEXKIIJIOT0) B HEXMIIOE (SKMIIOE) B
CBSI3U C

(ocHOBaHue(s1), ycTaHOBIEHHOE 4acThio 1 cratbu 24 Xununinoro koaekca Poccuiickoii deneparm)

(IOJKHOCTB JIMIIA, TIOAMHUCABLIETO YBEAOMIICHHE) (mozmnucsk) (pacmmudpoBKa MOAMNCH)
«_» 200 r.

M. II.



[Tpunoxenne Ne 5
K aIMUHUCTPATUBHOMY PETJIIAMEHTY

COI'IACHE
Ha 00paldOTKY NMePCOHATBHBIX TaHHBIX

A,

(hamuusi, UM, OTYECTBO,

HPOKUBAIOLIUI 110 ajpecy (110 MecTy
perucTparmm)

ImacIopT Ne JaTra BbIJa4H Ha3BaHHUC BBIJAaBHICTO

oprana ,B

COOTBETCTBUU ¢ TpeboBaHUAMHU cTaThu 9 DenepanpHOTO 3aKkoHa OT 27.07.2006 Ne 152-
@3 «O
MEPCOHANBHBIX JAHHBIX», a0 CBOE COTrJIacue

(yKa3BIBaeTC}I HanMMEHOBAaHUE OpraHa (DellepaHBHOFO Ka3Ha‘leﬁCTBa, KOTOpOMY HacTCst cornacne)

Ha aBTOMATHU3MPOBAHHYIO, a Takxke Oe3 HCIOJb30BaHUS CPEJICTB aBTOMATH3allUH,
00pabOTKy MOUWX MEPCOHATBHBIX JAaHHBIX, BKIIOYAIOMIUX (PaMUIUI0, UM, OTUYECTBO,
JOJKHOCTh, CBEJEHUS O MecTe paloThl, aApec 3IEKTPOHHOM MOYTHI, KOHTAKTHBIM(E)
tenedoH(bl), CTPaxOBOW HOMEP HWHIWBUIYATHHOTO JHUIEBOIO cuera B IleHCHOHHOM
douge Poccum (CHUJIC), B mensx OCyIIECTBICHHUS JCHUCTBUN MO IMOIKIIOYCHHIO K
KOMIIOHEHTaM  TOCYJapCTBEHHOW  HWHTETPUPOBAHHOM  CHUCTEME  YIpaBJEHUSA
oOuiecTBeHHbIMU (pUHAHCAaMU «NEKTPOHHBIN Oro/xeT». IlpenocraBisdio ykazaHHOMY
oprany denepaybHOTO Ka3HaueUCTBA MPABO OCYIIECTBIIATH BCE AEUCTBUSA (OMepaluun) ¢
MOMMHU TIEPCOHATBHBIMU JAaHHBIMH, BKJIIOYas cOOp, CHCTEMATH3allUi0, HAKOIUICHHE,
XpaHeHue, 0OHOBIIEHHUE, U3MEHEHHE, UCII0JIb30BaHNuEe, 00e3IMYuBaHNe, OJIOKUPOBAHUE,
YHUUYTOXKEHHUE.

Cpok mAeHCTBUS HACTOSIIETO COIVIacHus - TIEPUOJ BPEMEHU JO HMCTECUYCHHS
YCTAHOBJICHHBIX HOPMATHBHBIMH aKTaMH CpPOKOB XPaHEHHsS COOTBETCTBYIOIICH
nHpopMau WIM  JOKYMEHTOB, pPa3MEIIEHHBIX B  KOMIIOHEHTaX CHCTEMBI
«INEKTPOHHBIN OFOKET» C UCITOIB30BAHUEM MOECH JIEKTPOHHOMU IO ITHUCH.

Hacrosiiee cornmacue Ha 00paOOTKY NEPCOHANBHBIX JAHHBIX MOXKET OBITh
OTO3BAaHO B MOPSJKE, yCTaHOBIEHHOM DenepanbHbiM 3ak0oHOM Poccuiickoit @enepanun
ot 27.07.2006 Ne 152-®3 «O mepcoHalbHBIX JaHHBIX». B ciiydae oT3bIBa corjacusi Ha
00pabOTKy MOHWX IIepCOHAJIBHBIX JAaHHBIX YyKa3aHHbBIM opraHn denepaabHOTO
Ka3HavelcTBa BIpaBe HE MpeKpauiaTb UX 00pabOTKY 10 OKOHYAHMS CpOKa JIEHCTBUS
HACTOSIIETO COTJIacHsl.

KonrtakTHbIii(€) TenedoH(b):

IMoanmuch cydbeKTa MEePCOHAIBHBIX JAHHBIX

noonucs U0

« »

20



