AJIMUHUCTPALIUS JEBSI)KCKOI'O MYHUILIUITAJIBHOI'O OKPYTA
KUPOBCKOM OBJIACTHU

INHOCTAHOBJIEHHUE

[TPOEKT

rt Jleosokbe

OO0 yTBepkIeHUN AIMUHUCTPATUBHOIO PerJIAMEHTA MPeA0CTABICHUS
MYHUIMNAJbHOU yeayru «IIpuHsATHe HA y4eT rpaskaaH B KayecTBe
HYKIAI0LIMXCH B KMJIBIX TOMEIIeHU X))

B coorBerctBun ¢ XwimimHbeiM kojekcom P®, cr. 7, 9 ®denepaiibHOTO
3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS
TOCYIapCTBEHHBIX W MYHHUIMHOAIBHBIX YCIYI», PYKOBOJCTBYSIChH 3aKOHOM
Kuposckoit o6mactu ot 02.08.2005 Ne 350-30 «OO06 omnpeneneHun pa3mepa J10Xo/1a
U CTOMMOCTH MMYIIECTBA JIJIsi MPEAOCTABICHUS TPaKJaHaM >KWIbIX MOMEIICHUN
MyHHUITUTIATBHOTO SKminiHOro (¢ouga B KupoBckoit oOmactu», 3akoHOM
Kuposckoit obnactu ot 04.05.2007 Ne 104-30 «O mnpemnoCTaBICHUM >KHUIIBIX
nomenieHui xuaumnHoro Gonaa KupoBckoit 06acT 1o 10roBopaM COIUAIBHOTO
HalilMa» W TIOCTAHOBJICHHEM aaMUHUCTpauu JIeOsIKCKOTO MYHHUIIUMAIBHOTO
okpyra ot 09.09.2022 No 517 «OO6 ytBepxkaeaun Ilopsinka pazpaboTku u
YTBEPKICHUS aIMUHUCTPATUBHBIX pEerIaMEeHTOB MpeA0CTaBICHUS
MYHULIMIIATBHBIX yciayr B JleOsokckomM MyHuIunaiabHoM okpyre Kuposckoit

o0acTny, aIMAHUCTPALTHS JIeOsxcKoro MYHULIMTATHHOTO OKpyra

I[TOCTAHOBJIAET:



1.  VYr1BepauTh  aIMUHHCTPATUBHBI  PEIIAMEHT  MPEAOCTABICHUS
MyHUITUTIATBHOUW yeiyTn «lIpuHsATHE HAa yUeT TpaxaaH B Ka4eCTBE HYXKIAFOIIMXCS
B JKHJIBIX TTIOMEIICHHSIX» COTTIACHO TPUIIOKCHHIO.

2. Hacrosiiiee mocTaHOBIEHUE BCTYMAeT B CHIIY CO JHS €ro OQHUIIMATbHOIO
OMyOJIMKOBaHUS.

3. KoHTponb 3a MCHOTHEHWEM HACTOSIIETO IMOCTAHOBICHHUS BO3JIOKUTH Ha
3aMECTHUTENS TJIaBbl agMUHUCTpaIuu JIeOsKCKOTO MYHHUITMTIIAIBLHOTO OKpyTra II0

COLIMAJIBHBIM BOIIPOCaM, HaYalbHUKA yrpaBieHus oopazoBanus E.A. ['pago6oeny.

I'maBa JleOsxckoro
MYHULIMIIATBHOTO OKpYyra T.A. OGyxoBa

[HOAI'OTOBJIEHO

BGI[YHII/If/'I CIICOUAaJIMCT IIO0O COLMaJIbHBIM

BOITPOCAM M KWJIUIIHOMN MOJIUTHKE M.A. Kazanuesa
COIJTACOBAHO
3aMecTUTENb MIaBbl AAIMUHUCTPALIUH E.A. T'panobGoena

JIeOsKCKOTO MYHHUIIUITAIBHOTO OKPYyTa
0 COIMAJTLHBIM BOMIPOCaM, HadaJIbHUK
ympaBiieHust o0pazoBanus JIeOsKCKoro

MYHHIUMITATIBHOTO OKpyTa



Pazocnare:

MOJUIMHHBIN dK3EMILLAP - Ne 1
npokyparypa Jleospkckoro paifona -Ne 2
ympaBJeHHe 00pa3oBaHuUs -Ne 3
OTJIe] 0 paboTe ¢ HACETeHUEM -Ne 4

OT/Zie]1 110 MyHHULIUIIATbHOMY UMYILECTBY U
3eMEJIbHBIM pecypcam -Ne 5

¢buHaHCOBOE yIIpaBIeHUE -Ne 6

OTJEJ rPaioCTPOUTENLCTBA, APXUTEKTYPHI U

JKU3HE00ECIICUEHUS - Ne 7.

HpaBOBaH 9KCIICPTH3a IIPOBCACHA:
3aKIIIoYnuTeIbHAS

['71aBHBIM  CHENUAMCT, FOPUCKOHCYJIBT

OpraHu3alilMOHHO-IIPABOBOI'0 YIIPABJICHUA

JIuHrBUCTHYECKAsl SKCTIEPTU3a ITPOBEICHA!
3aKJIFOUUTETbHAS

YopaBisironyid J1eaMHi, HadaJdlbHUK
OpraHu3alMOHHO-TIPABOBOIO

YIIPaBIICHUSA

Ka3zannera Mapus AnekcanapoBHa
83344 2-01-71

H.U. MansneBa

T.1. JlornHosa



[Tpunoxenne

YTBEPXJIEH

MTOCTAHOBJICHUEM aIMUHHUCTPAIIIU

JIeOsKCKOTO MYHMITUTIATBHOTO OKpYTa
OT No

AJIMMHHCTPATUBHBIN perjiaMeHT NMPeA0CTABJICHUSI MyYHUIIUNIAJTbHOH YCIyTH
«IIpuHsiTHE HA yUYeT IPa:KIaH B KauecTBe HYKAAIOIIUXCHA B JKHJIbIX
MOMeIeHUSIX»

Crarp4 1. O01IME 0JI0KeHUA

IIpeaMeT peryJaupoBaHusi AJAMHHUCTPATHBHOIO perjiaMeHTa

1.1.  AIMUHHUCTPaTHUBHBIA pEIVIAaMEHT NPEJOCTABICHUS MYHULUIAIbHON
yciayru «lIpuHATHE Ha yYeT Ipa)kJaH B Ka4eCTBE HYXKAAIOUIMXCA B JKUJIBIX
NOMEUICHUSX» pa3paboTaH B LEIAX MOBBILICHUS KadecTBa U JOCTYNHOCTH
IIPEIOCTABICHUS MYHUIMNAIBHOW YCIYyTH, OIPEAEISeT CTAaHIApPT, CPOKU U
NOCJIEIOBAaTEIbHOCTh  ACHUCTBUM  (aAMHUHHUCTPAaTUBHBIX  NpOUEAYp)  MpH
OCYUIECTBJICHUU IIOJIHOMOYMH 1O MPUHATHIO Ha YYEeT TPaKJaH B KaueCTBE
HYKJAIOIIMXCS B KWIBIX NOMEIIECHUAX B JIEOSHKCKOM MyHUIMIAIBHOM OKpyTe
Kuposckoii obnactu.

Kpyr 3asBurenei

1.2. 3asgBuTens MU Ha TMOJMYYECHHUE MYHUIIMITAILHOW YCIYTU SIBISIOTCS
bu3nUecKre uia - MaJOUMYIIUE U JIPYTUe KaTerOpuu Tpak/iaH, OINpenesieHHbIC
dbenepanbHbiM  3aKkoHOM, Yka3zoMm lIpesugenta Poccuiickoit deneparum wim
3akOHOM cyObekta Poccuiickoii ®Denepanuu, HYXIAOMIMECS B KUJBIX
MOMEIIEHUX (fajee - 3asiBUTEIb).

1.3. Unrepecwl 3asBUTENEH, yKa3aHHBIX B MyHKTe 1.2 HaACTOAIIETO
AJMUHHUCTPATUBHOTO pETJIAMEHTA, MOTYT TMPEACTaBIATh JHIA, OO0JNaIaoIIne
COOTBETCTBYIOITMMHU MOJTHOMOUUSIMU (anee - [IpencraBuTens).

TpedoBanus Kk nopsiaAKy HHGOOPMHUPOBAHUS 0 IPEAOCTABJICHUH
MYHHUIIHTIAJLHOM VCJIYIH

1.4. NudopmupoBanue o MOpsIKE MPEIOCTABICHNUS MyHUIIUIAIbHOW yCIyTH
OCYILIECTBIISETCS:

1) HEMmOCpPEACTBEHHO MPH JIMYHOM MpUeMe 3asBUTENs B aJIMUHHCTPAIUH
JleOskcKOro  MyHUIMIANbHOrO  OKpyra KupoBckoit obmactu  (nmaiee -
VYOTHOMOUEHHBIH OpraH) WM MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEeaOCTaBICHUS
rOCYIapCTBEHHBIX M MYHMIMINAIBHBIX YCIyr (fajnee - MHOrO(yHKIIMOHAJIbHBIN

LEHTP);



2) 1o TenedoHy B YIOJIHOMOYEHHOM OpraHe WM MHOTO(YHKIIHOHAIEHOM
LEHTPE;

3) MNHUCBMEHHO, B TOM YHCJIE TIOCPEACTBOM DIIEKTPOHHOW  ITOYTHI,
(akCUMUIIBHOM CBSI3H;

4) TOCpeACTBOM pa3MEHICHUsT B OTKPHITOW M JOCTYHmHOH dopme
uHpopMaruu: B (eaepaabHON TOCyIapCTBEHHON WH(OPMAllMOHHOM cHUCTEME
«Eaunblil mopTan rocy1apCTBEHHbIX U MyHUIIMIAIBHBIX yCIyT (QyHKIU)» (nanee
— EIII'Y https://www.gosuslugi.ru); Ha odunuaipsHOM caiiTe YITOJHOMOYECHHOTO
oprana (https://lebyazhe43.ru);

5) mocpencTBoM pa3menieHus] HHPOPMAUU HA WH(OPMAIIMOHHBIX CTEHIAX
YIOTHOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

1.5. UndopmupoBanue oCyIiecTBISETCS MO BOMPOCAM, KaCaIOIIUMCS:

crioco0O0B MOJAYHX 3asiBICHUS O MPEAOCTABICHUH MYHULIUIIAIbHON YCIYTH;

anpecoB YIOJIHOMOYEHHOTO OpraHa M MHOTO(QYHKIIMOHAJIbHBIX LIEHTPOB,
oOpallleHue B KOTOpbIE HEOOXOAMMO JUIsl TPEAOCTaBICHHUS MYHHUIMIAIbHOM
YCIIyTH;

COpaBOYHOM  HMHpopmammu O  pabore  YIOIHOMOYEHHOIO  OpraHa
(CTPYKTYpHBIX MTOJpa3AeICHUN YIIOJIHOMOYEHHOIO OpraHa);

JOKYMEHTOB, HEOOXOAMMBIX Ul MIPEIOCTaBICHNUS MYHUIIUIIAJbHONW YCIYTH U
YCIIYT, KOTOPBIE ABJSIOTCS HEOOXOJUMBIMU U 0053aTEIbHBIMU JJIS1 IPEIOCTABICHUS
MYHULHANAIBHOMN YCITyTH;

MOPSKA ¥ CPOKOB MIPEOCTABICHUS MyHULIMTIATIFHON YCIYTH;

NOpsJIKa TOJIYYEHHUS] CBEICHHM O XOAE€ PpACCMOTPEHHs 3asiBICHUS O
NPEIOCTAaBICHUN MYHHUIMNAIBHOM YCIYIM M O pe3ylbTaTax MpeAoCTaBICHUS
MYHULANIAIBHOUN YCITyTH;

0 BOIPOCAM MPENOCTaBIEHUS YCIYT, KOTOPbIE SBIAIOTCS HEOOXOAUMBIMH U
00s13aTeNIbHBIMU JJIsI IPEIOCTABICHHUSI MyHUIIUIAIBHON YCIIyTH;

nopsigka  jgocyaeObHoro  (BHecymeOHOro) — oOkajmoBaHUS — JEHCTBUH
(Oe3neiicTBUs) JODKHOCTHBIX JIMI] M TNPUHHMAEMBIX MMM pELIEHUH MpH
IPEJOCTABICHUU MYHULIUIIATbHON YCIYTH.

[Tonyuenue uHpoOpMaMKM MO BOMPOCAM MPEIOCTABICHUS MYHHUIMIIAIbHOM
YCIYTH W YCIYI, KOTOpPbIE SIBISIIOTCS HEOOXOOUMBIMM M OO0s3aTENbHBIMHU IS
IPEJOCTABIEHUSI MyHULIUIIAJILHON YCIYTH, OCYIIECTBIIIETCS OECIUIaTHO.

1.6. I[Ipu ycTtHOM oOOpamennn 3asBUTENS (JAYHO WIH 1O TeledoHy)
JTOJKHOCTHOE JIULO YOTHOMOYEHHOTO oprasa, pabOTHUK
MHOTO(QYHKIIMOHAIBHOTO  LIEHTPA,  OCYLIECTBISIIOIIMNA  KOHCYJIBTHUPOBAHUE,
noJpoOHO U B BEXIIUBOU (KOPPEKTHOU) GopMe MHPOpMHUPYET OOpaTUBILIMUXCS IO
MHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBI 3BOHOK JODKEH HAa4YMHATBCS C WHGOpMAIUU O
HAaUMEHOBAaHWU OpraHa, B KOTOpBIA MO3BOHUJI 3asBUTENb, (aMHINU, HMEHH,
oT4yecTBa (NOCJIEAHEE - MPU HAJUYMUK) U JODKHOCTH CIIELUATNCTA, TMPUHSBILIETO
TeneOHHBIN 3BOHOK.

Ecmm  nomxkHOCTHOE MO YIIOJMHOMOYEHHOIO  OpraHa HE  MOXKET
CaMOCTOSITENIFHO JaTh OTBET, TEJIC(POHHBIN 3BOHOK JTOKEH OBITh IepeajpecoBaH
(mepeBeieH) Ha APYTroe JOHKHOCTHOE JIUIO WIIH K€ 00paTUBIIIEMYCS JIMITY JOJIKESH



ObITh COOOIIEH TeNeQOHHBIM HOMEp, MO KOTOPOMY MOXHO OyleT MOIy4YHUTh
HEO0OX0UMYI0 HH(GOPMAITHUIO.

Ecnu mnoaroroBka oTBeTa TpeOyeT MPOMODKUTEILHOTO BpPEMEHH, OH
npemiaraet 3asgsBUTEN0 OIUH U3 CIEAYIOIMNX BAPUAHTOB JAIbHENIINX ICHCTBUMN:

U3JIOKUTH 0OpallleHnue B MMCbMEHHOU (hopme;

Ha3HAUYUTh JAPYTO€ BpeMsl JJIsl KOHCYJbTALIUM.

JIOJDKHOCTHOE MO0 YIIOJTHOMOYEHHOTO OpraHa HE BIIPaBE OCYLIECTBISITh
UHGOPMUPOBAHUE, BBIXOMAIIEE 3a pPAMKU CTAaHAAPTHBIX MPOLEAYpP U YCIOBUH
MPEIOCTaBIECHNS MYHULUIIAJBHON YCIyTH, U BIMSIONIEE MPSAMO WM KOCBEHHO Ha
NPUHUMAEMOE PELICHUE.

[TponomxuTenbHOCT, HHGOPMUPOBAHUS TIO TEIEPOHY HE TOJKHA MPEBBIMIATH
10 munyT.

NudopmMupoBanne OCYHIECTBISIETCS B COOTBETCTBUU C TpaHUKOM MpHEMa
IpaXK/IaH.

1.7. Ilo nucekMeHHOMY OOpAaIIEHUIO JOHKHOCTHOE JHIO YIIOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a MPEI0CTaBICHHE MYHULIUIIAIbHONW YCIyTH, MOJPOOHO B
NUCHbMEHHON (OpME pa3bsACHSAET MPaXXAAHUHY CBEACHMS IO BOIIPOCAM, YKa3aHHBIM
B TnyHKkTe 1.5 HacTosAmero AJIMHUHHCTPATUBHOTO pEIJIaMEHTa B IMOPSAKE,
yctaHoBlieHHOM DenepanbHbiM 3akOHOM OT 2 Mast 2006 1. Ne 59-@3 «O nopsnke
paccMoTpenust obOpamieHudt rpaxknaH Poccuiickoit ®@enepanun» (ganee -
®denepanbHblil 3akoH Ne 59-03).

1.8. Ha EIII'Y pasmematorcst cBeAeHUs, penycMoTpernbie [lonoxkernem o
dbenepanbHOl rocymapcTBeHHOM HHGOpPMAIMOHHON cucteme «®DeaepanbHbIi
peecTp rocy1apCTBEHHbIX U MYHULMIIAIBHBIX YCIYT ((QyHKUIHIA)», YTBEPKICHHBIM
noctaHoBinenrem IlpaBurensctBa Poccuiickoit @enepaunu ot 24 oktsaops 2011
roga Ne 861.

Hoctyn k wuHQOpMaLMM O CpPOKax U TOPSJKE MPEIoCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTM OCYUIECTBIISETCS O€3 BBINOJHEHMs 3asBUTENIEM KaKuX-
1160 TpeOOoBaHUM, B TOM YHUCIEe O€3 UCTIOIB30BaHUS TPOTPAMMHOTO O0ECIICUECHHS,
YCTaHOBKAa KOTOPOTrO HAa TEXHMYECKHE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIHOueHUs
JUIIEH3UOHHOTO WM HMHOIO COIVIAIlIEHUs C TpaBooOiajgaresieM MporpaMMHOTO
oOecrieueHusi, MPEIyCMATPUBAIOIIETO B3UMAaHUE IUIAThl, PETUCTPALMIO WJIH
aBTOPU3ALINIO 3asIBUTEIIS WIIM MPEAOCTABICHHE UM NIEPCOHATBHBIX JTAHHBIX.

1.9. Ha odwumnmanbHOM caiiTe YHOJIHOMOYEHHOTO OpraHa, Ha CTEHIaX B
MeCTax NpPelOCTaBICHUS MYHUUUINAIBLHON YCIYTH M YCIYT, KOTOPBIE SBIISIOTCS
HEO0OXOIUMBIMU U 003aTEeNIbHBIMU JJIs1 IPEJOCTABICHUSI MYHUIIMITAIIBHOW YCITYTH,
U B MHOTNO(QYHKIMOHAJIBHOM IIEHTPE pa3MellaeTcs CJeayIolas CcrpaBoyHas

uHpopmarus:
0 MecTe HaxoxAeHus U rpaduxe padoThl YMHOJIHOMOYEHHOIO OpPraHa M HX
CTPYKTYPHBIX NOJpa3AeIICHUN, OTBETCTBEHHBIX 32 NPEJOCTaBICHUE

MYHUITUTIATIFHOM YCIIYTH, a TaKKe MHOTO(DYHKIIMOHAIILHBIX [IEHTPOB;

CIpaBoYHbIC TeNePOHBI CTPYKTYPHBIX MOApA3ICICHUN YIIOTHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MIPEIOCTABICHNE MyHUITUTIATLHOW YCIIYTH, B TOM YHUCIIE
HOMep TenedoHa-aBTonH(pOpMaropa (MIpu HATUYWN );

aapec opUIMAIHLHOTO CalTa, a TaKXKe AMEKTPOHHOUN MOUTHl U (Uiu) HOopMbI



00paTHOM CBA3M YIOIHOMOYEHHOTO opraHa B cetu «/HTepHeT».

1.10. B 3amax oxugaHus YIOJIHOMOYEHHOTO OpraHa pa3MelaroTCs
HOPMAaTHUBHBIE IPABOBBIE aKTbl, PETYIUPYIOIIME MOPSJIOK MPEJOCTABICHUS
MYHUIIMIIAJIBbHOW YCIIYTH, B TOM 4HCJI€ AIMUHUCTPAaTUBHBIA PEINIAMEHT, KOTOPbIE
110 TPEOOBAHUIO 3asBUTENS MPEAOCTABISAIOTCSA €MY JUIsl 03HAKOMJICHUSI.

1.11. Pasmenienue uHpopManuu 0 TOPSIIKE MpeI0CTaBICHUS
MYHULIMIIAJIbHOW  yCIYTM Ha HH(QOPMALMOHHBIX CTEHJaX B IIOMEILEHUU
MHOTO(YHKIIMOHAIBHOTO ~ IEHTpa  OCYIIECTBISIETCS B COOTBETCTBHU  C
COIVIAIICHWEM, 3aKJIIOUEHHBIM MEXAY MHOTO(QYHKIIMOHAIBHBIM ILIEHTPOM U
YIOTHOMOYEHHBIM OpPraHOM C y4eToM TpeOoBaHM K UHGOPMUPOBAHUIO,
YCTaHOBJICHHBIX ATMUHUCTPATUBHBIM PETIAMEHTOM.

1.12. Uudopmaius o xoae pacCMOTPEHHS 3asBICHUS O MPEIOCTABICHUU
MYHUILIMIIAJBHOW YCIOYTH M O pe3yibTarax MpeaoCTaBICHUS MYyHHUIUIAIbHOMN
yCIyTd MOXET ObITh noayuyeHa 3asButeneM (ero IlpeacraBurenem) B JMYHOM
kabunere Ha EII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM IOAPA3/CICHUN
VYIIOTHOMOUEHHOTO OpraHa Npu OOpallleHWH 3asgBUTENS JIMYHO, MO TeledoHny,
HOCPEACTBOM JIEKTPOHHOM MOYTHI.

Crartbs 2. CTaHaapT npeaocTraBjieHuss MyHMIMIIAJAbHON YCJIyIH

HanMeHoBaHVe MYHUIIMTAJILHOW VCJIVIH

2.1. MynununanbHas yciyra «lIpuHsSTHE Ha y4eT TrpakJaH B KadecCTBE
HY>KJAIOIIUXCS B )KIJIBIX MIOMEIICHUSIX.

HauMeHOBaHHE OPraHa MECTHOI0 CAMOYIIPABJIEHHSI, PEI0CTABJISIOIILET0
MVYHHUIHMIAJBHYIO VCJIVIY

2.2. MyHununanabHasi yciIyra MpeloCTaBisieTCs] YIIOJIHOMOYEHHBIM OpPTaHOM
— aAMUHUCTpaLuen JIeOskekoro MyHHIIMIAIBHOTO oOKpyra KupoBckoii obmacTu.

2.3. llpum mpenocTaBieHWHM MYHHUIMMAIBHON YCIYTH YHNOJTHOMOUYEHHBIN
OpraH B3aMMOJEHCTBYET C:

2.3.1. ®epepanbHOIl HAJIOTOBOW CIY)KOOW B YaCTHU MOITYYEHUS CBEACHUNA W3
EavHOro  rocymapCTBEHHOIO  peecTpa  IOpUAMYECKHX  JML,  EauHOrOo
roCyJapCTBEHHOIO PEeCTpa MHANBUAYAJIbHBIX ITPEANPUHAMATEICH.

2.3.2. MuHuctepcTBOM BHYTpeHHUX jen Poccuiickoit denepanuy B 4acTu
IIOJIyYCHHS] ~ CBEICHUM, IMOATBEPNKAAMOIIMX  JEWCTBUTEIBHOCTh  IACHOpTa
Poccuiickori ®depepanuy; CBEICHUM, NOATBEPKAAIONIMX MECTO KUTEIbCTBA;
CBEACHUI 0 peabunuTau (mpu3HaHUU NOCTPA/IaBILHM ) auna,
PENpPECCUPOBAHHOIO MO MOJUTUYECKUM MOTHBAM WJIM CBEACHUSIM O (paKkTe CMEpPTU
HE0OOCHOBAHHO PENPECCUPOBAHHOTO U BIOCIIEICTBUU PEaObUINTUPOBAHHOTO.

2.3.3. Ilencuonnbim ®onaom Poccuiickoii denepanuu B 4acTH MPOBEPKHU
COOTBETCTBHS (paMUIIbHO-UMEHHOW rpynibl, natel poxaeHus, CHUJIC, cBenennii
O CTPaxOBOM CTa)e 3acTPaxOBaHHOTO JIMIA, CBEJEHUH 00 HMHBAIMIHOCTU U3



Enunoit  rocygapcTtBeHHOM — MHGOPMAIMOHHON  CHUCTEMBI  COLIMAJIBLHOTO
obecrnieueHusl.

2.3.4. denepalbHOM CIY)KOOW TOCYIapCTBEHHOM pEruCTpalvM, KajgacTpa |
KapTorpaguu B YacTU TMOJYYECHHsS CBEICHMM W3 EIWHOTO rocynapcTBEHHOTO
peecTpa HEeABUKUMOCTH Ha UMEIOITNECS 00BEKThI HEIBMXKUMOCTH.

2.3.5. Opra"HamMu MECTHOTO CaMOYIPABIICHUS B YaCTU MOTYYEHUSI CBEICHUMN
O TPU3HAHUM JKWAJIOTO T[IOMEIICHUS HENPUTOAHBIM JUIsl [POXKHUBAaHUA U
MHOTOKBAPTUPHOTO JJOMa aBAPUHHBIM U MOMJIEKAIIUM CHOCY MJIN PEKOHCTPYKLIHH.

2.4. Tlpu mpenocTaBICHUHM MYHHIMIIAIBHOW YCIYTH YIOJIHOMOYEHHOMY
OpraHy 3ampemniaeTcsi TpeOoBaTh OT 3asSBUTENS OCYIISCTBICHUS ICHCTBUN, B TOM
YHClie COTNIACOBAHMM, HEOOXOJUMBIX JIsi MOMYyYEHUS MYHMIIMIIAIBLHOW YCIYTH U
CBSI3aHHBIX C OOpalllEeHUEM B MHBIE FOCY/IapCTBEHHBIE OpraHbl U OpraHU3aluu, 3a
VCKJIIOYCHUEM TIOJyYEHUS YCIYI, BKJIIOYEHHBIX B IEPEYEHb YCIYI, KOTOpBIE
SBIIAIOTCS. ~ HEOOXOAUMBIMM U OOs3aTeNIbHBIMU I TPEIO0CTaBIICHUS
MYHUIUIIATBHON YCIIYTH.

Onucanue pe3yabTaTa NpeaocTABJIEHUsS MYHHIMNAJILHOM YCIYIH

2.5.  PesynbraToMm npenocraBieHUs MyHUIIMIIATBLHON YCIYTH SBIISIETCA:

2.5.1. IlocraHoBieHuE O MPENOCTABICHUM MYHUIUTATBLHOW YyCIyru (s
I[N - TIOCTAaHOBKA HA YYET Tpak/IaH, HYKIAIOINUXCSI B TMPEIOCTABICHUHN KIIOTO
TIOMEIIICHUS ).

2.5.2. VYBenomienwe 00 ydeTre TpaxkdaH, HYKIAIOMUXCA B IKUIBIX
MOMEIICHUSX (M1 I[EeTd - BHECCHHE HW3MEHCHHH B CBEIACHUS O TpaXkIaHax,
HY)KTAIOMUAXCS B TPEIOCTABICHUU JKAJIOTO TIOMEIICHHS, TPEIOCTaBICHUE
uH(OPMAIMH O IBYKCHUH B OUEPEIN TPaKIaH, HYKIAFOIIMXCS B TIPEI0CTABICHUN
YKUJIOTO TIOMEIIICHUS ).

2.5.3. VYBenomiileHHE O CHATHHM C y4eTa TpaKJaH, HYKJIAIOIIUXCS B JKHIIBIX
MOMEIICHUSIX (I 1€ - BHECEHHE HW3MEHEHHH B CBEJCHUS O TpaxkIaHax,
HY>KJAIOIIUXCS B TIPEIOCTABICHUH JKUJIOTO TIOMEIIICHHUSI, CHSITHUE C yueTa rpaxkiaH,
HY>KJAIOIIUXCS B TIPEOCTABICHUH JKHIIOTO TIOMEIIEHNS).

2.5.4. VYBegomiuenue 00 OTKa3e B MPEAOCTABICHUH MYHUIIUIIAILHON YCITYTH.

Cpok npeaocTaBJIeHusi MYHUIIMIIAJILHOM YCJIVIH, B TOM YHCJI€ C YIETOM
He00X0IMMOCTH 00pallleHUsl B OPraHu3alii, y4acTBYIOIIHE B
NperocTaBJIeHHH MYHUIIMIAJLHONM YCJIVIH, CPOK NPHOCTAHOBJICHHUS
NperoCTABJICHUSI MYHHIIMTIAJIbLHOM YVCJIVIH, CPOK BbLIAYH (HANIPABJIEHH)
JTOKVYMEHTOB, SIBJSIONINXCH Pe3yJbLTAaTOM NPEeI0CTABJIEHUS MYHUIIMIAJILHOM

YCJIVI'HA.

2.6.  VYmomHoMoueHHBIM opraH B TedeHue 30 paboumx JHEH co JHSA
pEeruCTpaluy 3asBICHUS W JOKyMEHTOB, HEOOXOMUMBIX [JIsi TIPEIOCTABICHUS
MYHUITUTIATFHOW YCIYTH B YIOJTHOMOYEHHOM OpraHe, HAmpaBliseT 3asiBUTEIIO
CrocoOOM, yKa3aHHOM B 3asiBJICHWH, OJIUH U3 PE3YJIbTATOB, YKa3aHHBIX B IYHKTE
2.5 AIMUHUCTPATUBHOIO PEIJIaMEHTA.



HopMaTuBHBIE IPABOBBIE AKThI, PErYJIMPYIOLIHE MPEI0CTABICHHE
MYHHULHNAJbHOM YCJIVIH

2.7. IlepeueHp  HOPMATUBHBIX NPABOBBIX  AKTOB,  PETYIUPYIOLIUX
IIPEIOCTABICHUE MYHULMIIAIBHOM YCIYIdM, C YKa3aHHEM WX PEKBU3UTOB H
UCTOYHHUKOB O(PHUIIMAIIBHOTO OINyOIMKOBAaHUS pa3MEIleH Ha O(QULMaIbHOM CcaiTe
Jlebsxckoro MyHUIMIIaIbHOTO OKpyra Kuposckoil obnactu B cetu «IHTEpHET» 1
Ha EIIT'Y.

YIOTHOMOYEHHBI OpraH, IPEAOCTABISAIOIIMN MYHHUIIMIAIBHYIO YCIYTY,
oOecreunBaeT pa3MelIeHHEe W aKTyalIn3alfio MepeuHs yKa3aHHBIX HOPMAaTHUBHBIX
IIPABOBBIX aKTOB HAa CBOEM O(uiinambHOM caiite B ceth HTepHeT.

HMcuepnbiBalonmii nepedyeHb JOKYMEHTOB M CBeIeHUH, HE00X0AMMbIX B
COOTBETCTBHH C HOPMATHBHBLIMH MPABOBLIMHM aKTAMM JUIS PEI0CTABJICHHUS
MYHHIMIAJbHOM YCJIVIH U VCJIVI, KOTOPbIEe SIBJISIOTCH HE00X0AUMMbIMH H
00513aTeJIbHBIMH JIJISI MPEIO0CTABJIECHNS MYHHIIHNAJILHOM VCJIVIH, MOMIEKANHX
NMpeACTABJIEHHUIO 3asiBUTEJIE€M, CIIOCO0bI HX MOJYYeHHs 3asiBUTEI€M, B TOM
qyucJie B 2JIEKTPOHHOM hopMe, MOPSIOK UX NPEACTABICHUS

2.8. [lnst monmy4eHus MyHHUIIUTIATbHOU yCITyTH 3asiBUTEIb MIPEICTABIISCT:

2.8.1. 3asBneHHe O MPEAOCTABICHUN MYHUITUTIATBHON YCITYTH.

B cnyuyae nanpasnenus 3asBienus nocpeactsoM EIIY  ¢dopmupoBanue
3asIBIICHMS OCYILIECTBIIIETCS MOCPEACTBOM 3aNIOJIHEHUSI MHTEPAKTUBHOM (POpPMBI Ha
EIII'Y 0e3 HEeoOXOOMMOCTHM MOOMOJHUTEIHLHOM MHOIA4M 3asBJICHHUSA B KaKOW-JIHOO
UHOU popme.

B 3asgBneHun Takke YKas3blBaeTCs OIWMH U3 CJIEIYIOIIHUX CHOCOOOB
HaIlpaBJICHUS pe3yibTara Npei0CTaBICHUS MyHULIMNIAIbHON YCIIyTH:

B (hopMe IIEKTPOHHOTO JOKYMEHTa B TuyHOM kabunete Ha EIN'Y;

JOTIOJTHUTEJIPHO Ha OyMa)KHOM HOCHUTEJIE B BUJI€ PACIIEYaTaHHOTO IK3EMILIIpa
AIIEKTPOHHOTO JOKYMEHTAa B YMOJHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAJIbHOM
LEHTpE.

2.8.2. JIOKyMEHT, yIO0CTOBEPAIONINI TUIHOCTH 3asaButess, [IpeacraBurens.

B cnyuae wnanpaBnenus 3asBieHus nocpenctBom EIIY, cBenenus wu3
JIOKYMEHTa,  yAOCTOBEPSIONIETO  JIMYHOCTh  3asBuTensa, llpencraBurens
dbopMuUpyIOTCST TpU TMOATBEPXKIECHUM YYeTHOM 3amucu B EnuHol cucrteme
UICHTU(PUKAIIMKM W ayTeHTU(UKAIMU M3 COCTaBa COOTBETCTBYIOIIMX JIaHHBIX
yKa3aHHOW YYETHOM 3aluMCh M MOTYT OBITh IPOBEPEHBI IyTEM HamlpaBICHUs
3arpoca C HCIMOJb30BAHUEM CHUCTEMbBl MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3auMoZeicTBUs. B ciaydae ecnu 3asBieHUE MOJAETCA MPEACTABUTEIIEM,
JIOMIOJIHUTENIBHO TPENOCTABISAETCS JOKYMEHT, MOJITBEPKIAIOIINI MOTHOMOYUS
MPEACTABUTEIISI IEUCTBOBATh OT UMEHU 3asIBUTEIISL.

B ciyuae ecii JOKYMEHT, IOJITBEPKIAIOIIUIN TOJTHOMOYMS 3assBUTENS, BbIJIAH
IOPUUYECKUM JIUIIOM - JOJDKEH OBITh MOJAMUCAH YCUJICHHOW KBadU(UKAIIMOHHON
AIIEKTPOHHOU MOJAMUCHIO YIIOJTHOMOUYEHHOTO JIMIIA, BHIJIABIIETO TIOKYMEHT.



B ClIydac €CJIn JOKYMCHT, HOI[TBep)KI[aIOH_[HI;'I ITIOJIHOMOYHA 3a$IBI/ITeJ'I$I, BbIaH
HWHIUBUAYAJIbHBIM HPECANIPUHHUMATCIICEM - JOJIZKCH OBITH moAaInucCan YCHHCHHOﬁ

KBTI (PUKAMOHHOM AIIEKTPOHHOMN HOJITUCHIO WHIUBUyaJIbHOTO
pepPUHUMATES.

B ciiydae eciau JOKYMEHT, MOATBEP>KIAIOIINNA TOTHOMOYHMSI 3asIBUTEISI, BbIIaH
HOTAPUYCOM - JOJOKEH OBITh TMOJINUCAH YCHJICHHOM KBaJU(UKAIIMOHHON

AJICKTPOHHOM TOJIMUCHI0O HOTApUYCa, B MHBIX CIIy4asX - MOJANHUCAHHBIM MPOCTOU
ANEKTPOHHOW MOJMUCKIO.

2.8.3. JloxyMeHTBhI, B TOM uncie crnpaBka «O moxomax pusmdeckoro auma» .
2-HJIDJI, BeigaBaeMas HAJIOTOBBIMU areHTaMH — MCTOYHHMKAMU BEIIIIATHI JOXOJA,
MOJITBEPIKTAFOIIHIE TOXOBI TPAKIAHNHA, KaXKIOTO WICHA €T0 CEMbH.

2.8.4. CeeneHus 0 perUCTPAIMK TPAHCIIOPTHOTO CPENICTBA, CBEICHUS O TIPaBe
COOCTBEHHOCTH Ha TACCAXHUPCKOE, TPY30BO€ MOPCKOE, pPEYHOE CYIHO,
CBUJICTEJILCTBA O TOCYIApPCTBEHHOM pPEruCcTpalluy IpaB Ha BO3AYIIHOE CYIHO,
HaxosAImMecss B COOCTBEHHOCTH TpaXJaH, CBEICHHS O CTOMMOCTH CpEICTB
aBTOMOOMJIBHOTO, ~ BO3JYIITHOTO, BOJHOTO M JPYTMX BHJOB TPAHCIOPTA,
CEJIbCKOXO0351CTBEHHOM TEXHMKHU.

2.8.5. JlokyMeHT W3 yupexxJaeHHUs, OCYIISCTRISIONIEIO KaJaCTPOBYIO OLICHKY
1 TEXHUYECKYI0 MHBECHTApPHU3AIMI0, Ha 3asBUTENS U WICHOB CEMbH O HAJTUYHUH IIPaB
Ha 00BEKTHI HEABMKUMOCTH.

2.8.6. CmpaBku U3 OpraHu3aluid, aKKpPEIWTOBAHHBIX Ha TPOBEACHUE
TEXHUYECKOTO ydYeTa ¥ TEXHUYECKOH WHBEHTAPU3AINK, TOATBEPKIAIOIINE
CTOMMOCTh HEIBIDKMMOTO HWMYIIECTBA, HAXOAAMIETOCS B COOCTBEHHOCTH
TpaXIaHWHA, WICHOB €r0 CEMBH.

2.8.7. Kommny HaJIOTOBBIX JACKIApaldid O JOXOJaX 3a HAJOTOBBIN IEPHOI,
3aBEPECHHBIC HAJIOTOBBIMU OPTaHAMHU.

2.8.8. CBeneHMss 0 CTOMMOCTH TACHAKOIUICHUH B SKHJIHIITHO-CTPOUTEIIBHBIX,
rapakHO-CTPOUTEIBLHBIX U TaYHO-CTPOUTEIIBHBIX KOOTIEPATUBAX.

2.8.9. CaemeHusi 0 JCHEXKHBIX CpEACTBAX, HAXOMAIIMXCA Ha CYeTaX B
YUPEKJICHUAX OAHKOB M JIPYTMX KPEIWUTHBIX YUPEKIACHHUSAX, a TaKKe CPEJCTB Ha
MMEHHBIX ITPUBATU3AIMOHHBIX cUeTaX (PU3NUECKUX JIHII.

2.8.10. JlIokyMeHTBI, TIOATBEPKJIAIOIINE POJCTBEHHBIC  OTHOIICHUS |
OTHOIIICHUSI CBOWCTBA C WYJICHAMH CEMbH: CBHJICTCIIbCTBO O POXKJICHHH,
CBUIETEIBCTBO O CMEPTH, CBUACTEIBCTBO O Opake, KOMWU JOKYMEHTOB,
YAOCTOBEPSIONIMX JUYHOCTh UYJICHOB CEMBH, JOCTHUTIIMX 14 JETHEro Bo3pacTa,
CIpaBKa O 3aKJIIOUCHWH Opaka, CBHUICTEILCTBO O PACTOPXKEHUH Opaka,
CBUJIETEIHCTBA O TOCYAAPCTBEHHOM PETUCTPAIIMU aKTOB TPAXKITAHCKOTO COCTOSHUS,
BBIJIAaHHBIC KOMIIETCHTHBIMM OpraHaMH HWHOCTPAHHOTO TOCYIapcTBa W HX
HOTApUAJIbHO YIOCTOBEPCHHBI TIEPEBOJ HAa PYCCKHHA SI3BIK - MPH HMX HAJIHYHWH,
CBUJETENHCTBA 00 YCHIHOBICHWU, BBIJAHHBIE OpraHaMH 3alllCH  aKTOB
IPAKIAHCKOTO COCTOSIHUS WM  KOHCYJIBbCKMMH ydpekIeHusmMu Poccuiickon
denepanuu - MpU UX HAJTUYHMH, KOMKS BCTYMUBIIETO B 3aKOHHYIO CHITYy PEIICHHUS
COOTBETCTBYIOIIETO Cyla O MPU3HAHWM TPaKIaHWHA YJICHOM CEMbH 3asBUTEIS
(pu HATUYKMKM TAKOTO PEILICHHS), CBUIACTEIBLCTBA O MEepeMeHe (haMUIMK, UMEHH,
oTueCcTBa (TIPU UX HAJIUYUH).



2.8.11. [IlpaBoycTaHaBiIMBAIOIIME JOKyMEHTHI Ha 3aHUMAeMOE€ JKUJIOE
MOMENICHUE, TPAaBO Ha KOTOpoe He 3apeructpupoBaHo B EI'PH: moroBop Halima;
JIOTOBOp KYIUIW - MPOAAXKU; JOTOBOP JApEHHs; TOTOBOP MEHBI; JOTOBOP PEHTHI
(MOKU3HEHHOTO COJIEPKaHUsl C WXAMBEHUEM); CBHJIETEILCTBO O TIIpaBe Ha
HACJIEICTBO MO 3aKOHY; CBUJETEIBCTBO O MPAaBE HA HACIEACTBO IO 3aBEIAHUIO;
pelieHue cya;

2.8.12. JIns TpaxkIaH, CTPaJaloIIMX HEKOTOPHIMH (OpMaMU XPOHUUYECKUX
3a00NIeBaHUIl WJIM HWMEIOIUMX T[paBO Ha JOMOJHUTEIbHYIO IUIOMAAh B
COOTBETCTBHHM C (hefepaldbHbIM 3aKOHOIATENIbCTBOM: CIpaBKa BpaueOHOMN
KOMHCCHH, CIpaBKa MEIWIIMHCKOTO  VYPEXKICHUS; CIpaBKa, BbIIaHHAS
deneparbHBIM TOCYIapPCTBEHHBIM YUPEKICHUEM MEANKO-COITUATBHON IKCIIEPTH3HI;
3aKJTFOYCHHUE BpaueOHON KOMUCCHUH.

2.8.13. YmocroBepeHuss W  Jpyrue  JOKYMEHTHI,  MOJATBEP>KIAIOIIHNE
MPUHAIJICKHOCTh K KaTeropuu JIUI], OINpPEACNICHHbIX (eaepaJbHbBIMU 3aKOHAMHU,
ykazamu Ilpesunenra Poccuiickori ®enepaunn wnn 3akoHamu  KupoBckoii
001acTH, UMEIOIIMX MIPABO HA MPEIO0CTABICHUE KUIIOTO MTOMEIICHHUS.

2.8.14. JIokyMeHT O rpaxjaaHax, 3apeTUCTPUPOBAHHBIX MO MECTY KHUTEIbCTBA
3asBUTES.

2.8.15. Jlnsg aui, HE HUMEIOIIUX PETHCTPAIdi0 10 MECTy KHUTEIbCTBA -
pelieHue cyna o0 ycTaHOBICHUU (PakTa MPOKUBAHMS B YKUJIOM MOMENICHUH (TIpU
HaJIM4Yun).

2.8.16. JlokymeHT, ymocTtoBepstonuii mpasa (momHomounsi) [IpencraBurerns
(du3MYeCKoro JuIla, ecliv ¢ 3asBieHreM oopaiaercs IIpencraBurens 3asBurens.

2.9. 3asgBUTEnb BOpaBe MPEIOCTABUTH 3asBIICHUE W MpHUJIaracMbple K HEMY
JOKYMEHTBl Ha OyMa)XHOM HOCUTEJE JMYHO WM TOCPEICTBOM TOYTOBOTO
OTIpaBIEHUSI C YBEJOMJICHMEM O Bpy4YeHHH, JHUOO B (QOpMe dIEKTPOHHBIX
JIOKYMEHTOB c VICIIOJIb30BAaHUEM dbenepanbHO roCy1apCTBEHHOM
unpopmarmonnort EIN'Y cuctembl WM MOCPEACTBOM MHOTO(YHKIIMOHAIBHOTO
HEHTpAa.

NcuepnbIBalOnuii nepevyeHb

2.10. [IlepedeHbp MOKyMEHTOB U CBEICHUMN, HEOOXOJUMBIX B COOTBETCTBHUU C
HOPMAaTHUBHBIMU TPABOBBIMM aKTaMM [JIi TPEAOCTABICHUS MYHUIIMTATBLHON
YCIIYTH, KOTOPBIE HAXOMASITCS B PACTIOPSHYKEHUN TOCYIapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBJICHUSI U WHBIX OPTraHOB, YYaCTBYIOIIMX B MPEIOCTaBICHUU
MYHULIUTNATBHBIX YCIYT B cllydae oOpalieHust:

cBeleHUs u3 EIMHOrO rocylapCTBEHHOIO peecTpa 3amuceid  akToB
IPKIAHCKOTO COCTOSHUSL O POXJACHMHM, O 3aKIlo4eHuH Opaka; MpoBepKa
COOTBETCTBHUSI (haMUIIbHO-UMEHHOW TPYMIIBI, 1aThl poxaeHus, noixa u CHUIC;

CBEJICHUSI, MOATBEPKIAOUIUE JICHUCTBUTEIBHOCTh MAaclnopTa TpakIaHUHA
Poccuiickont denepanuu;

CBEJICHUSI, TMOATBEPKIAIOIIME MECTO JKUTENbCTBA, CBEIEHUS U3 EauHoro
roCyJapCTBEHHOTO PeecTpa HENBMKHUMOCTH 00 OOBEKTaX HEBIKUMOCTH,

CBEICHUSI 00 WHBAJTUIHOCTH;



CBEICHUS O pealdWIMTalMu JUIa, PENPECCUPOBAHHOTO MO TMOJIUTUYECKUM
MOTHBAM;

CBEJICHUS O MPU3HAHUU KUJIOTO TTOMEIIEHUS HEMPUTOIHBIM JIJISl IPOKUBAHUS
M MHOTOKBAPTUPHOTO JIOMa aBapUUHBIM W  MOMJSXKAIIUM CHOCY WJIU
PEKOHCTPYKIIUU;

CBEJICHUS O CTPAXOBOM CTa)K€ 3aCTPAaXOBAHHOIO JIMIIA; CBEACHHS U3 IOTOBOPA
COLIMAJIBHOTO HaliMa >KHJIOr0 TIOMEIEHUS;

CBEICHHUS, MOATBEPNKAAIONINE HAJIMYME JCHCTBYIOIIETO YAOCTOBEPEHUS
MHOTOJICTHON CEMbH;

cBeneHus u3 EAMHOro rocy1apcTBEHHOTO peecTpa IOPUANUECKHX JINLL;

cBeneHUss u3 EAMHOTO TrocymapCTBEHHOTO peecTpa WHAMBHIYaJIbHBIX
IpEeANPUHUMATENEH;

CBEJICHUS O MPU3HAHUY TPaKJaHUHA MAJOUMYIIHM.

2.11. Tlpu npeaocTaBIeHUH MYHUIIMITAIIBHON YCIIYTH 3ampeliaercs TpeOoBaTh
OT 3asIBUTEJIS:

1) nmnpencraBieHUS JAOKYMEHTOB M HMHGOPMAIMKA WM  OCYIICCTBICHHS
NEHCTBUM, NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUBHBIMU  TIPaBOBBIMH  aKTaMH,  PETYJIUPYIOUIUMU  OTHOUICHUS,
BO3ZHUKAIOIIUE B CBS3M C MPEAOCTABICHUEM MYHUILIUITATILHON YCIyTH;

2) TpeAcTaBICHHUSA JOKYMEHTOB M MH(OpPMAIMH, KOTOPBIC B COOTBETCTBUH C
HOPMAaTUBHBIMU TIPAaBOBBIMH aKTaMH HAaXOIATCS B PACIOPSHKEHUU OPTaHOB,
MPEIOCTABISAIOMINX MYHUIIUTIATBHYIO YCIIYTY, TOCYITapCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOyTpaBieHus © (WIM) TOABEJOMCTBEHHBIX TOCYIapPCTBEHHBIM
OpraHaM M OpraHaM MECTHOTO CaMOYIIpPaBIICHHUS OpraHU3aluii, Y4acTBYIOIINX B
NPEJOCTABICHUN MYHUIMMAIBHBIX YCIYI, 3a HCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B 4yacTu 6 crarbu 7 @enepanbHOro 3akoHa ot 27 uronsg 2010 roga Ne
210-d3 «O06 opranuzanuu NpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIBHBIX
yeiyr» (nanee - @enepanbHbiil 3akoH Ne 210- O3);

3) mnpeacraBiCHHS JOKYMCHTOB W HHQPOpPMAIMH, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIMCH IPU TEPBOHAYAIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOAMMBIX JJIA TMPEAOCTABICHUS MYHHUIIUNAIBEHON
yCIIyTH, JIMOO B TPEAOCTABICHUM MYHUIIMITAIIBHOW YCIYTH, 32 HCKIIOUYEHUEM
CJIEAYIOLUX CITy4Yaes:

U3MEHEHUE TpeOOBaHWH HOPMATUBHBIX TIPABOBBIX AKTOB, KACAIOIIUXCS
NPEIOCTABICHUSI MYHUIIUINAIBHOW YCIyrd, TOCIe TepBOHAYAIBHONW TOJaYu
3asBIICHUS O MPEIOCTABICHUN MYHUIIUTIAJIHHON YCIYTH;

HAJIMYUE OMMOOK B 3asBJICHUU O MPEAOCTABICHUN MYHUIIUTIAIBHON YCIyTH U
JOKYMEHTaX, MOJAaHHBIX 3asBUTENIEM IOCIE MEPBOHAYAIBHOTO OTKa3a B MpHEMeE
JIOKYMEHTOB, HEOOXOIMUMBIX JIJIsl MPEAOCTAaBICHUSI MyHUIIMTIATHHON YCIYTH, THOO B
MPEIOCTABIICHUN MYHUIIMIIAILHON yCIYTH M HE BKJIFOUEHHBIX B MPEICTABICHHBIN
paHee KOMILJIEKT JJOKyMEHTOB;

UCTEUEHHUE CpOKa EHCTBUS JOKYMEHTOB WJIM U3MEHEHHE UH(POPMALIUU TOCTe
NEepPBOHAYAIHHOTO OTKa3a B TMpUEMe JOKyMEHTOB, HEOOXOAUMBIX  JIJIst
MPENOCTaBIICHNU  MYHHUIIMNAIBHOM  yclIyrW, JuO0 B  TPEIOCTaBICHUU
MYHHUITUTIAJTIBHOW YCIYTH;



BBISIBJICHHE  JOKYMEHTAJIbHO  MOATBEPKIAEHHOTO  (pakTa  (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTUBOIIPABHOTO AeCTBUS (0€3AeMCTBUS) JOIKHOCTHOTO JTUIA
VYOIHOMOYEHHOTO OpraHa, CIy)Kallero, padOoTHUKa MHOTO(QYHKIIMOHAIBHOTO
IEHTpa, pabOTHUKA OpraHU3alMH, MPeIyCMOTpeHHOM uyacthio 1.1 crtateu 16
@enepanbHoro 3akoHa Ne 210-d3, mpu mnepBoHa4albHOM OTKa3e B IIpPUEME
JIOKyMEHTOB, = HEOOXOAMMBIX I  MPEAOCTABICHHUS rOCyJlapCTBEHHOM
(MyHULIMITAIBHOM) ~ yclIyrd, JuOO B  NPEJOCTaBICHUU  TOCYJApPCTBEHHOM
(MyHHULIMITAJIBHOM) YCIIYTH, O YEM B MUCbMEHHOM BHJIE 32 MOANKUCHIO0 PYKOBOJUTEIIS
YIOTHOMOYEHHOTO OpraHa, PyKOBOAUTENS MHOTO(QYHKIIMOHAJIHHOTO LEHTpa MpHU
NEpBOHAYAJIBHOM  OTKa3e B IPUEME JIOKYMEHTOB, HEOOXOAUMBIX  JJIA
NPEIOCTaBIEHUs  TOCYIAPCTBEHHOM  (MyHUUHMIIANBHON)  yciyrd,  Ji0O
PYKOBOJIWTENSl OpraHu3alii, NOpeaIycMOTpeHHoM dyacteto 1.1 crarem 16
®denepanbHOro 3akoHa Ne 210-D3, yBenomiisieTcs: 3assBUTENb, & TAKKE MPUHOCITCS
W3BUHEHUS 32 JOCTABJICHHBIE HEY00CTRA.

NcuepnbIBalONIni nepevyeHb OCHOBAHUMN AJIS1 0TKA3a B IpHeMe
TOKYMEHTOB, HEOOXOINMBIX /LIS MPET0CTABJICHUS MYHUIIMIAJILHOW VCJIVIH

2.12. OcHOBaHMSIMU ISl OTKa3a B IMpPUEME K PACCMOTPEHHIO JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATLHON YCIYTH, SIBISIOTCS:

1) 3ampoc 0 IPEIOCTABICHWH YCIAYTd IOJaH B OpraH TOCYIapCTBEHHOMN
BJIACTH, OPraH MECTHOT'O CaMOYIIPABIICHHUS WJIM OpraHu3aluio, B IMOJIHOMOYUS
KOTOPBIX HE BXOJIUT MPEAOCTABICHUE YCIYTH;

2) HEMOJHOE 3alojIHCHHE OO0sA3aTeNbHBIX Mojed B (opme 3ampoca o
MPEeAOCTaBICHUN YCIYTU (HE0CTOBEPHOE, HEMIPABWIHHOE);

3) mpencTaBiICHHE HEMOJHOTO KOMILJICKTA JIOKYMECHTOB,;

4)  TmpeACTaBICHHBIC JOKYMEHTBI YTPATHIIA CHIY Ha MOMEHT OOpaIicHHs 3a
yCayroi (IOKYMEHT, yIOCTOBEPSIOMINN JTUYHOCTh; JOKYMEHT, YIOCTOBEPSIOIINMA
MOJIHOMOYMSl ~ TPEACTaBUTENsT  3asgBUTENs, B  cliydae  oOpamieHus  3a
MPEIOCTABICHUEM YCIYTH YKa3aHHBIM JIUIIOM );

5) npeacraBiCHHbIC JIOKYMEHTBHI COACPIKAT MOMYUCTKA M HUCIPABICHUS
TEKCTa, HE 3aBEpPEHHbIE B TMOPAJKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®enepanuuy;

6) momaua 3asBIACHHS O TMPEAOCTABICHHH YCIYTd M JOKYMEHTOB,
HEOOXOJUMBIX ISl TPEIOCTABJICHUS YCIYTH, B DJJIEKTPOHHOU (dopme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPEOOBAHMIA;

7) TpencTaBiICHHBIE B JJCKTPOHHOW (opMe JOKYMEHTBI COJICpIKar
MOBPEXCHUS, HAJTUYUE KOTOPBIX HE MO3BOJISIET B MOJHOM 00BEME HCIIOJIh30BaTh
nHpOpMaIMIO M CBEICHUS, COACp)KAIIUECs B JOKYMEHTax Il MPeIOoCTaBICHUS
YCIIYTH;

8) 3asBJeHME TMOMAHO JIMIIOM, HE WMECIOIIMM TOJHOMOYHN TMPEACTABIAThH
UHTEpEeChl 3assBUTENS.

NcuyepnbIBalONINN NepeYeHb OCHOBAHUN AJIS1 NPUOCTAHOBJICHUA WJIH
0TKA3a B NPEAOCTABJICHUN MYHUIIUTIAJLHOW YCJIVIH




2.13. OcHOBaHMI JyIsi IPUOCTAHOBJICHUS MPEAOCTABICHUS MYHULIUNAIBHON
yCIIyTH 3aKOHOAaTeNnbCcTBOM Poccuiickoit deaepanuu He MPeaycCMOTPEHO.

2.14. OcHoBaHMs 7151 OTKa3a B MPEAOCTABICHUH MYHUIIUIIAILHON YCIYTH:

1) nmoxyMmMeHTHI (CBEICHHs), MPEICTABICHHBIC 3asBUTEICM, MPOTHBOPEYAT
JIOKyMEHTaM  (CBEJEHUSAM), TIOJyYEHHBIM B paMKaX MEKBEJOMCTBEHHOTO
B3aMO/JICHCTBUS;

2) mpeAcCTaBIECHHBIMU JOKYMEHTaMHU M CBEACHUAMU HE MOATBEPKIACTCS
IpaBO TpaXJIaHWHA COCTOATH HA yYeTe B KAYeCTBE HYXKIAIOMUXCA B KHIIBIX
MIOMEIICHUSIX;

3) HE HCTEK CPOK COBEPIICHUsS JCUCTBHUM, MPEAYCMOTPEHHBIX CTaThe 53
KunuiHoro kojekca, KOTOpbIe MPUBETH K YXYAIICHUIO KUIUIIHBIX YCIOBHA.

2.15. B cnyyae oOpatienus o noxyciyre «BHecenne n3MeHeHU B CBeIeHUS
O TpaxJaHax, HYXIAIOUMXCA B MPEAOCTABICHUH JKUJIOTO TOMEHICHUS
OCHOBAHUSIMU JIJIsl OTKa3a B MPEIOCTABICHUH MTOYCITYTH SIBIISIOTCS:

1) noKyMeHTHI (CBEIEHHsI), MPEACTaBICHHBIC 3asBUTEIEM, MMPOTHBOpEYAT
JOKyMEHTaM  (CBEICHMSAM), IIOJIyYEHHBIM B paMKaX MEKBEJOMCTBEHHOIO
B3aMMO/IEHCTBUS;

2) TpeNCTaBICHBI JOKYMCHTBI, KOTOPbIE HE TOATBEPXKIAIOT MPaBO
COOTBETCTBYIOIIMX TIpakJaH COCTOSATh Ha Y4YET€ B KayeCTBE HYXKJIAIOIIUXCA B
KHUJIBIX TOMEIIECHUSX.

2.16. B ciiygae oOpamienus o momyciyre «lIpemocrapnenne nHbopManuu o
JIBMKCHUH B OUYEpeId TpaxaaH, HYXKTAOIIUXCS B TMPEAOCTABICHUH >KUJIOTO
MIOMEIIEHHS» OCHOBAHUSAMU JJI OTKa3a B MPEAOCTABICHUH MOLYCIyTH SBISIOTCS:

JOKYMEHTBI  (CBelleHUs), TMPEACTaBICHHBIC 3asBUTENEM, MPOTUBOpPEYAT
JOKyMEHTaM  (CBEICHMSM), TIOJIYYCHHBIM B paMKaX MEKBEJOMCTBEHHOTO
B3aUMOJICCTBHUSI.

2.17. B cnyuae oOpamenus mno mnoayciayre «CHATHE C ydyeTa Tpak[IaH,
HYXJAIOIIUXCS B IPEAOCTABICHUH JKUJIOT0 TTIOMEUICHHsD) OCHOBAHUSAMU I OTKa3a
B IIPEIOCTABIICHUHU TIOAYCITYTH SIBIISIIOTCS:

JOKYMEHTBl  (CBelleHUus), MpEJCTaBICHHbIE 3asBUTEIEM, MPOTUBOpPEYAT
JOKyMEHTaM  (CBEICHMSM), TIOJIyYEHHBIM B paMKaX MEKBEJOMCTBEHHOIO
B3aUMOJICCTBHUSI.

IlepeueHb YCIYI, KOTOPbIE ABJISIOTCH HEO0X0AMMbIMH U 00513aT€JIbHBIMH
TSI IPEA0CTaBJICHU MYHHIIMNIAJbHOM VCJIYIH, B TOM YHCJI€ CBEICHHUS O
JTOKYMEHTe (TOKYMEHTAaX), BbLIaBaeMOM (BbLIaBaeMbIX) OpraHu3alusIMH,

YYACTBYIOIIMMH B NIPEI0CTABJICHUH MYHHIIMIIAJILHONM YCJIVIH

2.18. VYcmyrm, HeoOXomuMmble U 0O0s3aTeNbHBIC JJIA  MPEJOCTABICHHS
MYHHUITUTIATFHOM YCIIYTH, OTCYTCTBYIOT.

Topsaok, pazMep ¥ OCHOBAHUSA B3UMAHHUA rOCYIAPCTBEHHOW MOILJIHHBI
WJIM MHOH OTLIATLI, B3MMAEMOH 32 NMPEA0CTABJICHUE MYHUIINTAJLHON

YCIAYTH




2.19. Tlpenocrarienue MYHHUITUTIATbHOM YCITYTH OCYIIECTBIISACTCS
OeCIUIaTHO.

Ilopsinok, pa3Mep M OCHOBAHHUSI B3UMAHMS ILIATHI 32 IPEAOCTABJIEHHE
YCJVI, KOTOPbIE SIBJISIIOTCS HE00X0MMbIMH M 00513aTeJIbHbIMHU J1JIsI
NPEN0CTABJIEHNS MYHHIHMNIAJbHOM YCJIYIH, BKJIIOYAs MH)OPMAIMIO 0
METOMKE pacyeTa pa3Mepa TaKoOM IJIaThl

2.20. [IlpemocraBieHHe MYHUIMITAJIGHOW YCIYTH OCYIIECTBISETCS Ha
OeCIUIaTHOI OCHOBE.

MakcuMAJIbHBIM CPOK OKMAAHHUS B oUepeld MPHU MojJaade 3ampoca o
NpPeI0CTABJICHMY MYHUIIMIIAJLHOM YCJIYIH M IIPH NOJYYEHHH pe3y/abTara
NPEeNOCTABJIEHNS MYHUIUNIAJbHOM YCJIVIH

2.21. MakcuMalbHBIH CPOK OXKUJAHUS B OYepeu MpH Tojadye 3arnpoca o
MPEOCTAaBIICHUH MYHHUIIMNAIBHOM YCIYTM ¥ TpU TOJYYSHHH pe3ysbrara
MPEIOCTaBIECHUS TOCYJaPCTBEHHOMN (MYHHUIIUITAILHON) YCIYTH B YIIOJTHOMOYEHHOM
opra’e WJid MHOTO(YHKIIMOHATHHOM LIEHTPE COCTABISIET HEe Ooiee 15 MUHYT.

Cpok 1 NOpsSI/IOK PerucTpaluu 3anpoca 3assBUTeIs1 0 IPeA0CTABJIECHUN
MYHHUIIMIIAJbHOM VCJIVIH, B TOM YHCJIE B 3JIeKTPOHHOM (hopMe

2.22. Cpok perucTpanuu 3asBICHHUS O MPEIOCTABICHUM MYHUIIUIAIBHOU
YCIIYTH TIOJJIEKAT PErUCTPallMi B YIIOJTHOMOYEHHOM OpraHe B TedyeHue 1 padouero
JHS CO JHS TIOMy4YeHUsS 3asBICHUS W JOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTABIECHUS] MyHUIIMIIAJIBHOW YCIYTH.

B caydae HamuuMs OCHOBaHMM Uil OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEAOCTABICHUS MYHUIMIIAIBLHON YCIYTH, YKa3aHHBIX B
nyHkre 2.14 Hacrosimiero AJIMHUHUCTPATUBHOIO PEMIAMEHTA, YIOJTHOMOYEHHBIN
OpraH He IO3JHee CIEIYIOLIEro 3a JHEM IOCTYIICHUS 3asBICHUS U TOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEAOCTABICHHUS] MYHHUIIMIIAIBLHON YCIyrH, pabodero mHs,
HanpaBisieT 3agaBuTento oo ero IlpeacraButento peuieHne 00 OTKa3e B MpueMe
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPENOCTaBICHUS MYHUIMNAIBHOW YCIYIH IO
dbopme, npuBenenHoi B [Ipunoxenun Ne 4 k HactoseMy AJIMUHUCTPATUBHOMY
pEIIaAMEHTY.

TpeﬁOBaHI/Iﬂ K IIOMCIICHUAM, B KOTOPBLIX IIPECA0CTABJIACTCH
MYHUIMIIAJIbHAA VCJIVIa

2.23. MecrononoxxeHue  aAMUHUCTPATUBHBIX  37aHUN, B  KOTOPBIX
OCYIIECTBISIETCS TPUEM 3asBICHUH ©  JOKyMEHTOB, HEOOXOMUMBIX IS
MPENOCTABIICHNUS MYHUIIMIIATBHOM YCIAyrd, a TakKe BblJjauya pe3ysbTaToB
MPEIOCTABICHNUS MYHUIIUIIATBLHON YCIYTH, JODKHO 00eCTeunBaTh YIOOCTBO JIJIs



rPOKJAH C TOYKM 3pEHHS MENIeXOJHOM JOCTYNHOCTH OT OCTaHOBOK
OOIIECTBEHHOTO TPAHCTIOPTA.

B cnydae eciu umeercss BO3MOXKHOCTb OpraHU3allMM CTOSHKH (ITapKOBKH)
BO3JIE 3/1aHUs (CTPOEHUS), B KOTOPOM pPa3MEIICHO MOMENICHUE preMa U BbIJauu
JIOKyMEHTOB,  OpPraHU30BBIBAETCA  CTOSHKA  (MapKoOBKAa) IS JIUYHOTO
aBTOMOOWJIBHOTO TPAHCIIOPTA 3asBUTENICH. 3a MOJIb30BaHUE CTOSTHKOM (TTapKOBKOM)
C 3asIBUTEJICH I1JIaTa HE B3UMACTCHI.

JInsi mapKoOBKM CHEHUANbHBIX aBTOTPAHCHOPTHBIX CPEACTB HHBAIMIOB Ha
CTOsSIHKE (MapKOBKe) BhesgeTcss He MeHee 10% mecT (HO He MEHee OJJHOTO MECTa)
JUIsl OECIIaTHOW MAapKOBKU TPAHCIOPTHBIX CPEACTB, YIPABISEMbIX UHBAaIUAAMU |,
II rpynn, a taxke wHBamupamu III rpynmel B mopsiake, yCTaHOBIEHHOM
[IpaButensctBOM  Poccuiickorn ~ ®enepaumy, W TPAHCIOPTHBIX  CPEACTB,
NEPEBO3AIIUX TAKUX HHBAIUIOB U (WJIN) AETEH-UHBAIHIOB.

B uensx obecrneueHuss OeCHpEmsITCTBEHHOTO JOCTyIa 3asBUTENICH, B TOM
YUCJIE TEPEIBUTAIOIIMXCS HA WHBAJIWIHBIX KOJSCKAaX, BXOA B 3JaHHE U
NOMEUICHHs, B KOTOPBIX MPEIOCTaBISETCS TOCydapCTBEHHAs (MyHHIIMIIAIbHAs)
yciyra, oOOpyayloTCs HaHAyCaMH, MOPYYHSIMH, TAaKTUIbHBIMU (KOHTPACTHBIMH)
OpEeayNpeXIA0IUMU 3JIEMEHTAMH, UHBIMU CIIEHUATbHBIMU MPUCIOCOOICHUSMH,
NO3BOJISIIOIIUMU  00€CIeUnTh OECHpPENITCTBEHHBI JOCTYyNl U TMepeABHKEHUE
WHBAJIMJOB, B COOTBETCTBUU C 3aKOHOIATENbCTBOM Poccuiickoin denepanuu o
COILIMAJILHOM 3aIlINTE NHBAINIOB.

[lenTpasibHbIi BXOJ B 37aHUE YIMOJIHOMOYEHHOIO OpraHa JOJKEH OBbITh
obopynoBan  WHGOPMAIMOHHOM  TaOMWUYKOM  (BBIBECKOM),  cojaepxkaniei
MH(}OpMaIHIO:

HAaMMEHOBAHUE;

MECTOHAXOXKJICHUE U IOPUANYECKUH aapec;

pexuM paboThI;

rpaduk npuema,

HOMepa Tene(OHOB ISl CIIPABOK.

[Tomenienust, B KOTOPBIX MPEAOCTABISAETCS MyHULMNAIbHAS YCIyTa, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3ITUIEMUOJIOTMYECKUM ITpaBUIaM U HOpMaTHBaM.

[lomemenns, B KOTOPBIX NPEIOCTABISAETCS MYHULHIIAJIbHAs — YCIyra,
OCHAIIAKOTCH:

IIPOTUBONOKAPHON CUCTEMOW U CPEACTBAMHU MOXKAPOTYLIEHNUS;

CUCTEMOM OIOBEIIEHHS O BOSHUKHOBEHUH YPE3BBIYANHON CUTYaIINH;

CpPEACTBAMU OKA3aHUS MEPBON MEIUIIMHCKOW MOMOIIIH;

TyaJIeTHBIMU KOMHATaMU ISl IOCETUTENEH.

3an oxujaHus 3asBUTENEH 00OpYAyeTCs CTYIbsIMU, CKAMbSIMH, KOJIUYECTBO
KOTOPBIX OMpEEIAeTCs UCXOAs U3 (PAKTUUECKOM HArpy3Kd W BO3MOXKHOCTEH ISt
UX pa3MeIIeHUs B TOMEIEHUH, a TAK)Ke HHPOPMALIMOHHBIMU CTEH/IaMHU.

TekcTel MarepuanoB, pa3MEUICHHBIX Ha HWH(OPMAIMOHHOM  CTEHJE,
MeYaTarTCsl YIOOHBIM Il 4TeHus mpudTOoM, 0€3 HCIpaBICHUH, C BBIICICHUEM
HanOoJee BAXKHBIX MECT MOIY>KHPHBIM MIpU(TOM.

MecTta a5 3amnonHeHus 3asBICHUNA OOOPYIYIOTCS CTYJABSMH, CTOJIAMHU
(croiikamm), OaHKaMU 3asBJICHUM, MUCbMEHHBIMU MTPUHAJIEKHOCTSIMH.



Mecta npuema 3asBuTeneir 000pyayOTCs UHPOPMAIIMOHHBIMUA TaOIUYKaMU
(BBIBECKAMHU) C YKa3aHUEM:

HOMepa KaOWHeTa U HAMMEHOBaHUS OT/IENa;

dbaMunuu, UMEHH U oTuyecTBa (MOCHEAHEEe - MPU HAIWYUH), TOJKHOCTU
OTBETCTBEHHOTO JIUIIA 32 TPUEM JIOKYMEHTOB;

rpaduka npuema 3asiBUTEIEH.

Pabouee MecTo KaXkIOro OTBETCTBEHHOTO JHIIA 3a MPHUEM JTOKYMEHTOB,
JOJDKHO OBITh 00OpPYIOBAaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JOCTyNa K HEOOXOAMMBIM HWH()OPMAITMOHHBIM 0a3aM JaHHBIX, TEYATAIOIIAM
YCTPOKCTBOM (IPUHTEPOM) U KOTIUPYIOIIUM YCTPONCTBOM.

JIutio, OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, JIOJDKHO UMETh HACTOJIbHYIO
TaONMYKYy C YKa3aHHeM (paMUIMU, UMEHHU, OTYeCTBa (TOCIEAHEE - IPU HAJIMYUU) U
JOJIKHOCTH.

[Ipu npenocTaBiIeHUN MYHUIIMTAIBHON YCIYTH HHBAJIHMIAM 00€CIIEUUBAIOTCS:

BO3MOXXHOCTh ~ O€CHpEMSITCTBEHHOTO  JocTyna K oObekTy (374aHuIo,
MOMEIIIEHHIO), B KOTOPOM MPEAOCTABISIETCS MyHUIIUNATbHAS YCIyTa;

BO3MOYKHOCTh CAaMOCTOSITEJIbHOTO MTEPEABUKEHHSI IO TEPPUTOPUH, HA KOTOPOIl
pAcCIOJIOKEHbI  3/IaHUs W TIOMEIICHHS, B  KOTOPHIX  IPEIOCTaBISETCS
MyHHUIIUTNIATbHASL yCIyTa, a TakkKe BXoJa B Takhe OOBEKThl W BbIXOJla W3 HHUX,
MOCAJIKU B TPAHCIOPTHOE CPEICTBO M BBICAJKM W3 HEro, B TOM YHCIE C
UCITOJIb30BAHUE KPECIA-KOJISICKU;

CONMPOBOXKJECHUE WHBAJIMJOB, UMEIOIIUX CTOMKHME PacCTPOWMCTBAa (PYHKIUU
3pEHHS U CAMOCTOSTEIILHOTO MEPEIBUKCHHUS;

HaJUIeKallee pasMelleHne OOOpydOBaHUS U HOCHUTENed HWH(POpMaINH,
HEOOXOMUMBIX sl oOecrieueHus OeCHpensiTCTBEHHOTO JIOCTyla HWHBAJIUI0B
3/JaHUSIM M TIOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIETCS MyHULIUNTAIbHASL YCITyTa, U
K MYHUIIUIIAILHOM YCIIyTe C YY4ETOM OTPAaHUYCHUN UX KU3HEACSITEIbHOCTH;

nyOnupoBaHue HEOOXOMMMOW JUIsi WHBAIHIOB 3BYKOBOM U 3pUTEIBHOU
uHboOpMaIMK, a TaKXKe HAJIMUCEH, 3HAKOB U MHOW TEKCTOBOM U TpaduyecKoil
uH(OpMAaIK 3HAKaMH, BBITIOJIHEHHBIMU Pelibe(pHO-TOUeUHBIM mipudToM bpaiisns;

JIOTTYCK CYPJIONIEPEBOTUMKA U THGIIOCYPIOTIEPEBOTUHKA,;

JIOTYCK COOAKHU-TIPOBOTHUKA MPU HAJTMYHUH IOKYMEHTA, TIOJTBEPKIAIOIIIETO €€
cnenuaibHoe oOydeHue, Ha OOBEKTHl (3[aHUsA, TOMEIIEHUsI), B KOTOPBIX
MPEAOCTABISIOTCS MyHULIMTIAIbHAS YCIYTH;

OKa3aHWE WHBaJIUIAaM TIOMOIIM B MPEONOJCHUH OaphepoB, MELIAIOLIUX
TIOJTYYCHHUIO UMM TOCYIapPCTBEHHBIX M MYHHUITUTIAJIBHBIX YCIYT HapaBHE C IPYTUMHU
JULAMU.

IHoka3aTeJu JOCTYINHOCTH U KAYeCTBA MYHHIIMNAJLHON VCJIVIH

2.24.  OCHOBHBIMH NIOKa3aTeJsIMU ~ JTOCTYITHOCTH IIPENOCTAaBICHUS
MYHULIMNIAIBHOMN YCIIYTH SIBISAIOTCS:

HAJIMYUE TOJHOM M TMOHATHOM HMHQOpPMALMU O TMOPSAIKE, CPOKAX U XOJe
IIPENOCTABIICHUS MYHULIMIIATIbHON yCIIyTr B UH(pOPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSIX OOIIero MOib30BaHMUS (B TOM YHCIE B CETU



«HTepHeT), cpencTBax MaccoBOr HHGOpMAIINH;

BO3MOYKHOCTh IIOJIyYEHHUs 3asBUTEIIEM YBEAOMIICHHUN O MNPEI0CTABICHUU
MYHULMIIAIBHOM yCiayru ¢ nomoupro EINTY;

BO3MOXKHOCTh ~ TOJydyeHUs  UHGOpPMAMKM O  XOl€  MPEeJOCTaBICHUS
MYHUIIUNIATBHOM YCIyTd, B TOM YHUCJIE C HCIOJb30BaHUEM HH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA.

2.25. OCHOBHBIMU MOKa3aTeJIsIMU Ka4eCTBa IPENOCTABICHUS
MYHULIANAIBHOMN YCIIYTH SIBISIOTCS:

CBOEBPEMEHHOCTD IIPENOCTABIEHUS MyHULIMIIAIBHON YCIYTA B COOTBETCTBUU
CO  CTaHJApTOM €€  NPENOCTAaBICHUsA,  YCTAHOBICHHBIM  HACTOSIIUM
AJIMUHUCTPATUBHBIM PETTIAMEHTOM;

MHAHHMMAJIbHO BO3MOXKHOE KOJIMYECTBO B3aMMOJCHUCTBUM TpPAXKIAHMHA C
JOJDKHOCTHBIMHM JIMIIAMM, YYaCTBYIOIIUMHU B MPEIOCTABICHUM MYHHUIIUMIIAIBHON
YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX kajno0 Ha jaelcTBUA (Oe31eHCTBUE) COTPYIHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIHLHOE) OTHOIIICHUE K 3asBUTEIISIM;

OTCYTCTBHE  HApYLICHUH  YCTAHOBJIEHHBIX  CPOKOB B  IIpoLEcCe
IIPEAOCTABIECHNS] MYHULIUITAJIBHON YCIIYTH;

OTCYTCTBHUE 3asiBJICHUIN 00 OCIapuBaHUU pelIeHUM, AercTBuil (Oe3neicTBu)
YNOJHOMOYEHHOTO ~ OpraHa, €ro  JOJDKHOCTHBIX — JIML,  [PUHUMAEMBbIX
(COBEpIICHHBIX) MpPU NPEAOCTABICHUHM MYHULMMNAIBHON YCIyTH, IO HWTOram
pPacCMOTpPEHHUs KOTOPBIX BBIHECEHBI pPEUIEHUS 00 YIOBIETBOPEHUU (YACTUYHOM
YIOBJIETBOPEHUH ) TPEOOBAHUMN 3asIBUTEIICH.

HNHble TpeOOBaHHUsI, B TOM YHCJIE€ VUYUTHIBAIOHINE 0COOEHHOCTH
NperoCcTABJICHUSI MYHHIIMTIAJIbLHOM YCJIYTH B MHOTO()YHKIIMOHAJIbHBIX
IEHTPAaX, 0COOEHHOCTH NMPEI0CTABJICHUS MYHHIIMNAJLHOM VCJIVIH IO

IKCTEPPUTOPHAJIHLHOMY NPUHIMIIY H 0COOEHHOCTH NMPEI0CTABJIEHUS
MYHMIIMIIAJILHOM YCJVIH B 2JIEKTPOHHOM (hopMme

2.26. IlpenocraBieHre MyHUIIMITAIIBHON YCIYTH TIO0 9KCTEPPUTOPHUATHBHOMY
OPUHLIMAIY OCYUIECTBISETCS B YacTU 0OeCHeyeHHs] BO3MOXKHOCTH MOJAYu
3asBiieHu nocpeactsoM EIII'Y u nmomyyeHnus pesynprara MyHULIMIAIBHOW YCIIYTH
B MHOTO()YHKIIMOHAJILHOM LIEHTpE.

2.27. 3asBurensiM  00ECHEUMBAETCS  BO3MOXHOCTH  MPEICTABICHUS
3asiBIICHUS] M TPUJIAraéMbIX JTOKYMEHTOB B (OpME€ 3JIEKTPOHHBIX JIOKYMEHTOB
nocpeactsom EIT'Y.

B stom cnywae 3asButens win ero [IpencraBurens aBropusyercs Ha EIIY
MTOCPEACTBOM MOATBEPKAECHHOM yueTHOM 3anncu B ECUA, 3amonsser 3asBiIeHUE O
NPEIOCTAaBIEHUN MYHULHUIAIBHON YCIYTHM C HWCIOJIb30BAHMEM HWHTEPAKTUBHOMN
(GhOpPMBI B DIIEKTPOHHOM BHJIC.

3anojgHEHHOE 3asBICHUE O MPEJOCTaBICHUM MYHULHUIIAIBHON YCIYru
OTIpaBisieTcs 3asiBUTENIEM BMECTE C MPUKPEIUICHHBIMH 3JEKTPOHHBIMU 00pazaMu
JIOKYMEHTOB, HEOOXOAMMBIMHU JJIsi MPEJOCTABICHUS MYHULIMINAIBHOW YCIyTH, B
VYnonHomoueHnnbi  opradH. Ilpu aBropuzaium B ECHA  3agBienue o



NPEIOCTABIEHUN MYHHUIMNAIBHOW YCIYI'M CUYUTAETCA MNOAINMCAHHBIM IPOCTON
AIIEKTPOHHOM TOJNUCHIO 3asBUTENS, MPEACTaBUTENS, YIOJIHOMOYEHHOIO Ha
MOJIITMCAHNE 3asIBJICHUSI.

PesynbTaThl npeaocTaBlieHds] MyHUIIMIAIBHON YCIIYTH, YKa3aHHbIE B ITyHKTE
2.5 nHactosuiero AJIMHUHHCTPATUBHOIO peErjlaMEHTa, HAMpPaBJISIOTCS 3asBUTEIIO,
[IpencraButento B nuuHbid kabunet Ha EIII'Y B popme areKTpOHHOTO TOKYMEHTA,
MOJIIMMCAHHOTO  YCWJICHHOW  KBaJU(UIMPOBAHHOW  3JIEKTPOHHOW  IMOANHUCHIO
YIOJHOMOYEHHOTO JOHKHOCTHOIO JIMIA YIOJHOMOYEHHOIO OpraHa B cllydae
HalpaBJIeHUs 3asBiIeHUs nocpeactsom EINTY.

B cnyuae Hanpanenuss 3asBieHuss nocpeactsom EIIIY  pesynbrar
IIPEIOCTaBIECHUS MYHULIUIIAIIGHON YCIIYTH TaKKe€ MOXKET OBbITh BblAaH 3asiBUTEIIO
Ha OyMaXHOM HOCHTENe B MHOTO(YHKIIMOHAIbHOM IEHTpPE B TMOPAIKE,
IIPETYCMOTPEHHOM IIYHKTOM 6.4 HACTOALIEr0 AJIMUHUCTPATUBHOIO PErIaMEHTA.

2.28. DneKkTpoHHBIE JOKYMEHTHI IPEICTABISAIOTCS B CIEAYIONINX opMmaTax:

a) xml - 11 hopMaTM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - mis MOKyMEHTOB C TEKCTOBBIM COJACPIKAHHUEM, HE
BKJIOYAIOIIUM (OpMYIbI (32 UCKIIOUEHUEM JTOKYMEHTOB, YKa3aHHBIX B MOAIYHKTE
"B" HACTOSIIIETO MyHKTA);

B) xls, xIsx, 0ds - 1151 TOKyMEHTOB, COIEPIKAIIMX PACUCTHI;

r) pdf, jpg, jpeg, png, bmp, tiff - ang JOKYMEHTOB C TEKCTOBBIM
COJEP)KaHMEM, B TOM UYHCJIE BKIOYArOMMX (opMmyibl U (win) rpaduyeckue
U300pakeHns (32 HUCKIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B MOANMYHKTE 'B"
HACTOSAILIETO ITyHKTA), a TAKXKE IOKYMEHTOB C rpa)MUECKUM COACPKAHUEM;

) zZip, rar - s CKaThIX JIOKYMEHTOB B OJWH (haiil;

€) Sig - g OTKPEIUIGHHOW  YCWJIGHHOW  KBadH(HIIMPOBAHHON
ANEKTPOHHOUN MOJAMUCH.

Homyckaercss ~ (GopMHpOBaHHE  BJIEKTPOHHOTO  JOKYMEHTa  IyTeM
CKaHUPOBAHUS HEMOCPEICTBEHHO C OPUTMHANa JOKYMEHTA (MCIIOJIb30BaHUE KOMHMA
HE JIOMYCKAaeTcsl), KOTOpPOE OCYIIECTBISETCA C COXPAaHEHHEM OpHEHTAlUU
opurmHaia pgokymeHta B paspemenun 300 - 500 dpi (macmrad 1:1) c
VICITOJIB30BAHUEM CIIEAYIOIIHNX PEKUMOB:

- «4epHO-0eNbIi» (MPU OTCYTCTBUH B TOKyMEHTE Tpaduueckux n300pakeHui
U (WJIN) IIBETHOTO TEKCTA);

- «OTTEHKH ceporo» (Npu HAIMYUU B JIOKYMEHTE TI'papUUecKux
M300paKEHUI, OTIIMYHBIX OT LIBETHOTO rpauuecKoro n300paxkeHus);

- KUBETHOM» WJIM «PEXKUM TMOJHOW IBeTonepenaun» (IpU HaJIUYUUA B
JIOKYMEHTE LIBETHBIX rpaduyeCcKuX N300paskeHUd TMO0 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTEHTUYHBIX NPHU3HAKOB TMOMJIMHHOCTH, a MMEHHO:
rpaduyeckoi OJAMUCH JIMIIA, IeYaTh, YIIIOBOTO IITaMia OlaHKa;

- KOJINYeCTBO (HailjIoB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB,
KaX/IbIi U3 KOTOPBIX COAEPIKUT TEKCTOBYIO U (MJIH) TpadUIecKyro HHPOPMALIHIO.

ONeKTpOHHBIE JOKYMEHTHI TOJKHBI 00€CIIeUnBaTh:

- BOBMOXKHOCTh HMJIEHTU(GUIUPOBATh JOKYMEHT U KOJIMYECTBO JIUCTOB B
JIOKYMEHTE;

- 111 JOKYMEHTOB, COJEpXKAIlUX CTPYKTYPHUPOBAaHHBIE IO YacTsAM, IviaBam,



pasznenam (moapaszenaMm) JaHHBIE W 3aKJIaJKH, 00€CleUMBAOIINE MEePEXObl MO
OTJIABJICHUIO U (WJIN) K COACPKAIIUMCS B TEKCTE PUCYHKAM U TaOIUIaM.

JlokyMeHTBI, TIoJJIeXKale npeacrapieHuo B ¢opmarax xls, xIsx umm ods,
(bopMUPYIOTCS B BUAC OTIIEIHHOTO JIEKTPOHHOTO JJOKYMEHTA.

Crarba 3. CocraB, mno0C/I€I0BATEIBHOCT W CPOKHM  BbINOJHEHHUS
aIMHUHUCTPATUBHLIX MNpoueayp (meiicTBuil), TpeOOBaHMSI K MOPSAKY HX
BBINOJIHCHUSI, B TOM 4HCJIe 0COOCHHOCTH BBINOJHECHUS aAMUHHCTPATHBHBIX
NMPoUEeAYP B JJIEKTPOHHOU (popme

HcuepnbiBaonmii nepevyeHb AIMUHUCTPATHBHBIX IIPOLIEAYD

3.1. IlpemocraBieHne MYHHUIIMOQJIBHOW YCIYTM BKJIIOYaeT B ce0s
CJIEYIOIINE aIMUHUCTPATUBHBIE TPOLIETYPHI:

IIPOBEpPKA IOKYMEHTOB U PETUCTPALIUs 3asBJICHUS;

NOJIyYeHne cBeneHuM nocpeactBoM  DenepalbHOW  rOCYIapCTBEHHOM
uHpopmaionHo  cucrembl  «EguHas  cucrema  MeXBEIOMCTBEHHOIO
AIIEKTPOHHOTO B3auMoJieucTBUs» (ganee - CMOB);

PacCMOTPEHUE IOKYMEHTOB U CBEICHHUI;

IIPUHATHUE PELLCHUS;

BbIJlaya pe3yJIbTaTa;

BHECEHUE pE3ybTaTa MYHULHUIAIBHON YCIYTH B PEECTP HOPUIAHYECKU
3HAYMMBIX 3aIHCEH.

IlepeyeHb AAMUHUCTPATHBHBLIX poueayp (HedcTBuid) npu
NMPeI0CTABJEHUH MYHHIINIAJLHON YVCJIVIH B YJICKTPOHHOU (hopme

3.2.  Ilpu npenocraBieHUN MYHUIIMTIATHHON YCIYTH B 2JIEKTPOHHON (hopme
3asBUTENI0 00E€CTIEYNBAIOTCS:

nonyyeHue HWHPOpMAIMM O TOpPSAKE W CPOKax  MPeIOoCTaBICHUS
MYHULHANIAIBHOMN YCITyTH;

dhopMupoBaHue 3asBICHNUS;

IpUeM M pEerucTpanus YMOJTHOMOYECHHBIM OpPTaHOM 3asBJICHUS U WHBIX
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEI0CTaBICHHS] MyHULIMTIIAIILHON YCITyTH;

MOJIy4YEeHHE pe3yJibTaTa Mpe0CTaBICHUS MyHUITUTIATHLHOU YCITYTH;

NOJTyYEHHUE CBEJICHUH O XOJI€ paCCMOTPEHUS 3asBICHMUS;

OCYIIECTBJICHUE OLIEHKH Ka4eCTBa MMPEIOCTABICHNUS] MyHUIIUIIAIILHON YCIIyTH;

nocyneOHoe  (BHecymeOHOe) 0OXajloBaHHWE  pEIICHWH W JeHCTBUUN
(Oe3nmeticTBusl) YIOTHOMOYEHHOTO OpraHa Jmbo neicTBus (Oe3zeiicTBue)
JODKHOCTHBIX ~ JIMII  YMOJHOMOUYEHHOTO  OpraHa,  IPEIOCTaBIISIFOIIETO
MYHHIIATIATBHYIO YCIIYTY, THO0 MyHHUIIUIIATBLHOTO CITYKaIIETO.

Iopsiaok ocyniecTBJIEHUS AAMUHACTPATHBHBIX NPOLeayp (neicTBuil)
B YJIEKTPOHHO¥ hopme




3.3.  ®dopMupoBaHUE 3asBIICHHUS.

@opMHUpPOBAHHUE 3aABICHUS OCYILIECTBISETCS MOCPEICTBOM 3allOJHEHHS
ANEKTpOHHOM (opMbl 3asiBieHusa Ha EIN'Y 0e3 HEo0X0aquMOCTH AOMOIHUTENbHON
MOJIauy 3asiBJICHUS B Kakoil-1nbo uHou dopme.

@opMaTHO-IOTMYECKass  IPOBEPKA c(hopMHUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISETCS MOCIE 3allOJHEHUS 3asBUTEIEM KaXOT0 U3 MOJEN 3JIEKTPOHHON
dbopmbl  3asBiaeHUS. [lpu  BBIABICHWH HEKOPPEKTHO 3allOJIHGHHOTO  ITOJIS
DIIEKTPOHHOW  (POpMBI  3asBICHHS 3asBUTEIb YBEAOMIISIETCS O XapakTepe
BBISIBJICHHOW OIIMOKHU M MOPSJKE €€ YCTPAHECHHS MOCPECTBOM UH(OPMAIMOHHOTO
COOOIIIEHUST HETIOCPEICTBEHHO B 3JIEKTPOHHON (hopMe 3asBICHUSI.

[Tpu dhopmMupoBaHUM 3asBICHUS 3aSBUTEIIO0 00CCIICUNBACTCS:

a) BO3MOXKHOCTh KONUPOBAaHUS U COXPAHEHUS 3asBICHUS U HHBIX
JIOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.9 - 2.11 Hacrosiero AJIMUHUCTPATUBHOTO
pernamMeHTa, He0OXOUMBIX IS PEJOCTABICHUS MyHUIIUTIAILHON YCITYTH;

0) BO3MOXKHOCTh TI€4aTH Ha OyMa)KHOM HOCHUTEJE KOMHH AIIEKTPOHHOM
dbopMBbI 3asBIICHNUS;
B) COXpaHEHHE paHee BBEACHHBIX B D3JICKTPOHHYIO (HOpMY 3asBIICHUS

3HAQUYEHUH B JIFOOOM MOMEHT IO JKEJIaHWIO I10JIh30BaTelid, B TOM 4YHCJE IMpHU
BO3HMKHOBCHUHU OIIMOOK BBOJAa M BO3Bpare JIs MOBTOPHOTO BBOJA 3HAUYCHHM B
AIIEKTPOHHYIO (hOPMY 3asIBICHUS;

T) 3aroJHEHUE TMOJIeH PMEKTPOHHON (DOPMBI 3asBJICHHS 10 Hadajia BBOJA
CBEJICHUIN 3asABUTEIIEM C MCIIOJIb30BAHHEM CBEICHUMU, pa3melieHHbX B ECHUA, u
cBeleHui, omybOnukoBaHHbix Ha EII'Y, B wyacTu, Kacaromielicsi CBEIEHUM,
orcyrcTByrommx B ECHUA;

) BO3MOXKHOCTh BEPHYThCSI Ha JIIOOOM M3 OTaloB  3alOJIHCHUS
AIIEKTPOHHOM (POPMBI 3asiBIICHUS O€3 MTOTepU paHee BBEJICHHON HH(pOpMAIUK;
e) BO3MOXXHOCTH JocTymna 3asBurens Ha EII'Y k paHee mogaHHbIM UM

3asBJICHMSIM B TEYEHHE HE MEHEE OJHOI0 TOJa, a TakXe YacTU4YHO
c(hopMUPOBaHHBIX 3asBIICHUH - B TCUCHUE HE MEHEE 3 MECSIICB.

CdhopmupoBaHHOE W MOJANMUCAHHOE 3asBJICHHE M UHBIE JOKYMEHTHI,
HEOOXOAUMBIE JJIi MPEJOCTABICHUS MYHULIMIAIBHONW YCIYTH, HANPaBISIOTCS B
YnosHOMOYEHHBIN opraH nocpeactsoM EINTY.

3.4. YmomHOMOYEHHBIN opraH oOecredynBaeT B CPOK He mo3nHee |
pabouero AHsS ¢ MoOMeHTa mnogauu 3asBieHuss Ha EII'Y, a B ciydae ero
NOCTYIJIEHUST B HEpaOOYMi WM MPA3AHUYHBIN JI€Hb, - B CIEAYIOMIMI 332 HUM
NepBbIi pabouunii AeHb:

a) OpyeM  JOKYMEHTOB,  HEOOXOAMMBIX Il  MPEAOCTaBIICHUS
MYHUIIUNIATBHOM yCIIyTH, U HallpaBieHUE 3asBUTEIIO AJIEKTPOHHOTO COOOLIEHUS O
NOCTYIJIEHUU 3asIBICHMUS;

0) PETHCTPALIMIO 3aBJICHHUS] U HANpPAaBJICHUE 3asBUTENIO YBEIOMIICHUS O
perucTpalnuu 3asBieHUs U060 00 OTKa3ze B MpHEME JTOKYMEHTOB, HEOOXOIMMBIX
JUTSl IPENOCTABICHUS MyHHUIIUIIAIBHOW YCIIYTH.

3.5. DnekTpoHHOE 3asBJICHUE CTAHOBUTCS JOCTYIHBIM JUISl JOKHOCTHOTO
Juia YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IMPUEM W PETUCTPALUIO



3asBJEHUS (Jajiee - OTBETCTBEHHOE JOXKHOCTHOE JMII0), B TOCYAapCTBEHHOM
MH(OPMAIIMOHHON CHUCTEME, HCIONb3yeMOW YIMOJIHOMOYEHHBIM OpPraHoM Jis
MpeloCcTaBleHrs MyHUIIMIIanbHOM yenyru (nanee - [YC).

OTBETCTBEHHOE JTOJZKHOCTHOE JIUILIO:

MPOBEPSAECT HAIMYME DICKTPOHHBIX 3asBICHUM, moctynuBmux ¢ EIITY, ¢
MIEPUOJIOM HE peXxe 2 pa3 B JCHb;

paccMaTpuBaeT IMOCTYNHBIIME 3asBICHHUS W  MPUIOKECHHBIE 0Opa3bl
JIOKYMEHTOB (JJOKyMEHTHI);

MPOU3BOAUT JIEUCTBUA B COOTBETCTBUM C MYHKTOM 3.4 HaACTOSIIETO
AJIMUHUCTPATUBHOIO PEIrJIaMEHTA.

3.6.  3asBUTENIO B KaUueCTBE pe3yJbTaTa MPEJOCTaBICHUS MyHUIIUNIAIBLHON
YCIIYTH 00ECIIeYNBACTCS BOZMOXKHOCTD MOJTYYCHUS JOKYMEHTA!

B ¢dopMe  DIEKTPOHHOTO  JOKYMEHTa, TMOANHCAHHOTO  YCHJICHHOU
KBUTU(QUITUPOBAHHON AIEKTPOHHOMN MOANUCHIO YIOJTHOMOYEHHOTO JTOJKHOCTHOTO
Juna YIoJTHOMOUYEHHOTO OpraHa, HalpaBJI€HHOTO 3asBUTEIO B JIMYHBIM KaOWHET
Ha EIIT'Y;

B BHAEe OyMaXHOTO JOKyMEHTa, MOATBEPKIAIOIIETO  COAEpKAHUE
AIIEKTPOHHOTO JIOKYMEHTA, KOTOPBI 3asiBUTENb MOTyYaeT MPH JIMYHOM O0pallieHuu
B MHOTO()YHKIIMOHATIHLHOM LIEHTPE.

3.7. Ilonyyenume wuHpOpMaIUd O XOA€ PACCMOTPEHHUS 3asBICHHUS U O
pe3ynbTaTe MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTH MPOU3BOJUTCS B JIMYHOM
kabunete Ha EIIl'Y, mpu ycinoBuu aBTOpU3allUU. 3asIBUTE]Ib UMEET BO3MOXKHOCTD
MPOCMAaTpUBaTh CTaTyC OJJICKTPOHHOTO 3asiBICHUs, a Takxke HHOOpMAIUIO O
TaTbHEHINTNX JCUCTBUSAX B JIMYHOM KaOMHETE MO COOCTBEHHOM WHUIIMATHBE, B
11000€ Bpemsl.

[Ipu npenocTaBieHUH MYHULMNAIBHON YCIyTM B JJIEKTPOHHOM dopme
3asIBUTEIIIO HAIIPABIISETCA:

a) yBEIIOMJICHHE O MIPUEME W PETUCTPAIMK 3asBICHHUS U UHBIX JOKYMEHTOB,
HEOOXOMUMBIX JIJIi TPENOCTaBIEHUS MYHUIMIAIBLHON YCIyTH, COJepIKallee
cBeleHUS O (pakTe TMpUeMa 3asBICHUS M JIOKYMEHTOB, HEOOXOJMUMBIX IS
MPEAOCTABICHUS] MYHULIMNIAIBHON YCIYTH, U Ha4aJie MPOLEAYPhI MPEIOCTABICHHS
MYHULIMNATbHON YCIYyTrd, a TaKXKE€ CBEACHUA O JaTe€ U BPEMEHU OKOHYAHUS
MPEIOCTABIEHUS MYHHUIIUIIAILHON YCIyTy TMO0 MOTUBUPOBAHHBIN OTKA3 B IPHEME
JIOKYMEHTOB, HEOOXOUMBIX JIJI MPEOCTABICHUS MyHUIIUITAIIbHOW YCITyTH;

0) yBeIOMJIGHHE O pPe3yjbTaTax PacCMOTPEHHUS JOKYMEHTOB, HEOOXOIMMBIX
JJI8  TPEAOCTaBICHUS MYHULMNAIBHOM YCIYTH, COJAEpPKAIIEE CBEACHUS O
MIPUHITUN TOJIOKUTEIIBHOTO PELICHUS O MPEI0CTABICHUN MYHUIIMTIAJIBHOW YCIIYTH
M BO3MOXKHOCTH TOJIYYUTh PE3yJAbTaT MPEAOCTABICHUS MYHUIUIIAIBHON YCIIYTH
100 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHUIIUIAILHON YCIIyTH.

3.8.  OreHka KauecTBa MPEAOCTABICHHS] MyHUIIUITAIIbHON YCITYTH.

OrueHka KayecTBa MPEeA0CTaBICHUS MyHUIIMIIAIIBHOW YCIYTH OCYILIECTBISETCS
B coorBercTBUM ¢ [lpaBuimamm  oneHku rpaxkgaHamMud 3G EHEKTUBHOCTH
JEATETLHOCTH PYKOBOIUTENEH TEPPUTOPHATHHBIX OPTaHOB (hefiepaTbHBIX OPTaHOB
WCIIOJTHUTEIBHON BIACTU (MX CTPYKTYPHBIX MOJpa3JEiCHUN) ¢ YyYEeTOM KauyecTBa
MPEAOCTABICHUS] UMH TOCY/IapCTBEHHBIX YCIIYT, & TAKXKE MPUMEHEHUS PE3YJIBTaTOB



YKa3aHHOW OIEHKH, KaK OCHOBAaHMS JUIsl NPUHATHUS PEIICHUHA O JIOCPOYHOM
MPEKPAIICHUN  HWCIIOJIHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOOWUTEISIMM  CBOMX
JOJKHOCTHBIX 00s13aHHOCTEH, YTBEpKICHHBIMU MOCTaHOBIeHUEM [IpaBuTenncTBa
Poccuiickoit ®denepanmu ot 12 nekabps 2012 roma Ne 1284 «OO6 oreHke
rpaxxaaHaMu d(OPEKTUBHOCTU JIEITEILHOCTH PYKOBOAUTENEH TEPPUTOPUATBHBIX
opraHoB (enepaJbHbIX OpPraHOB HCIOJIHUTEIBHON BIACTU (MX CTPYKTYPHBIX
NOJIpa3IeICHN) U TEPPUTOPUATILHBIX OPraHOB rOCYIAPCTBEHHBIX BHEOIOIKETHBIX
GOoHIOB (MX PETHOHANBHBIX OTIEJICHUM) C YYEeTOM KauecTBa MPEAOCTaBICHUS
TOCYIApPCTBEHHBIX YCIYT, PYKOBOAWTEICH MHOTO(YHKIIMOHATIBHBIX IICHTPOB
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHMIUIIABHBIX YCIYT C YYE€TOM KauecTBa
OpraHu3alliyd TMPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT, a
TaKkKe O TPUMEHEHUU PE3YJIbTaTOB YyKa3aHHOM OIEHKM KaK OCHOBAHUS s
MPUHATHS PEIICHUH O TOCPOYHOM MPEKPAIICHUN UCTIOTHEHUS COOTBETCTBY IOITUMHU
PYKOBOJUTEISIMUA CBOUX JIOJPKHOCTHBIX 00S3aHHOCTEN.

3.9. 3asBuremnto obecrneynBaeTCs BO3MOXKHOCTh HaMpaBIICHUS KaloObl Ha
pelieHus, 1eUCTBUS WiIu Oe3AeiicTBUE YIOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO
Juna  YIOJIHOMOYEHHOTO oOpraHa JiM00 MYHUIIMIAJIBHOTO  CIIYyXKallero B
cooTBeTCTBUM cO cTarbed 11.2 @epepanbHoro 3akoHa Ne 210-D3 u B nopsake,
yCTaHOBJIEHHOM mocTaHoBieHueM IIpaButenbcTBa Poccuiickoit @enepanuu ot 20
HOs10pst 2012 roma Ne 1198 «O denepanbHOil rocygapcTBeHHOM MHGOPMAIIMOHHOMN
cucTeMme, 00ecreunBarolIeil mpomecc 10cyaeoHoro, (BHECYAeOHOT0) 00XKanoBaHUs
pemieHii W JedcTBUi (O€31eHCTBUSA), COBEPIICHHBIX IMPU MPENI0CTaBICHUN
TrOCYIapCTBEHHBIX U MYHUITUTIATILHBIX YCIIYTY.

Ilopsigok McnpaBJeHHs JONYIIEHHBIX OIeYATOK M OIIM00K B BbIIAHHbIX
B pe3vJjbTare npeaocraBJCHUA MVHHHHHaHLHOﬁ YCJIVI'H B JOKYMEHTAaX

3.10. B cnyuae BBISBICHHUS OIEYAaTOK W OIIMOOK, 3asBHUTENb BIIPaBe
oOpatuThcsi B  YIOJIHOMOYEHHBIM OpraH C 3asBICHUEM C MPUIIOKECHUEM
JOKYMEHTOB, YyKa3aHHbIX B TMyHKTe 2.9. Hactosmero AJIMUHUCTPATUBHOTO
pernaMenTa.

3.11. OcHoBaHus O0TKa3a B MpueMe 3asBJICHUs 00 HUCIPABICHUU ONEYaTOK U
OIIMOOK yKa3aHbl B yHKTE 2.13 HacTosimero AJIMUHUCTPATUBHOTO PEIJIaMEHTA.

3.12. MHcnpaBneHue AOMYIICHHBIX OINEUATOK M OIMUOOK B BBIJIAHHBIX B
pe3yabrare MPEeA0CTaBICHUS MYHULIMTATBLHON yCIIyTH JIOKyMEHTaxX
OCYUIECTBISIETCA B CIEAYIOIIEM MOPSIKE:

3.13. 3asButrens mpu OOHAPYNKEHHH OMEYATOK M OMIMOOK B JOKYMEHTaX,
BBIJIAHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHHUIUIIAIBHOW YyCIyrH, oOpaliaeTcs
JUYHO B YIMOJHOMOYEHHBIN OpraH C 3asBJICHUEM O HEOOXOAUMOCTU HCTIPABICHUS
OTIEYaTOK U OMHMOOK, B KOTOPOM COJIEPKHUTCS YKa3aHWE HA UX OMMCaHUE.

3.13.1. YriomHOMOYEHHBIN OpraH MpU TMOTYYCHUU 3asIBICHHS, YKa3aHHOTO B
nyHkTe 3.13 HacTosIero mojapasnuena, paccMaTpuBaeT HEOOXOIUMOCTh BHECEHUS
COOTBETCTBYIOLIMX HM3MEHEHUH B JOKYMEHTHI, SBIISIIOIIUECS PE3yIbTaToM
MPEIOCTABIICHUS MYHUITUTIAILHON YCIYTH.

3.13.2. YronHOMOYEHHBIM oOpraH oOecrneuynBaeT YCTpPaHEHHE ONEYaToK |



OmMOOK B  JOKYMEHTaX, SBISIONIMXCS  PE3YJbTAaTOM  MPEAOCTABICHHS
MYHHIIUTIAJIbHON yCITyTH.

3.13.3. Cpok ycTpaHeHHUs OIEYaTOK M OIMMOOK HE JIOJDKEH IpEeBbINaTh 3
(Tpex) paboumx JgHEW ¢ AaThl PETHCTpAIlMU 3asBICHUSA, YKa3aHHOTO B MyHKTE 3.13
HACTOSIIIETO Moapa3ea.

Cratbss 4. @opMbl KOHTPOJSL 32 HCHOJHEHHEM AJIMHHHUCTPATHBHOIO
perjiaMeHTa

ITopsiioK OCYIIECTBIEHUS TEKYIIETr0 KOHTPOJIsI 32 CO0JII0leHHEM H
HCIIOJHEHHEM OTBETCTBEHHBbIMH J0JKHOCTHBIMHU JIMIAMU I0JI0KEHUH
periiaMEcHTaA M MHBIX HOPDMATHBHBIX IIPABOBLIX AKTO0B, YCTAHABJ/INBAKIIHNX
TPeOOBAHNSA K NMPEI0CTABJIECHUI0 MYHHIIMNIAJbHOM YCJIVIH, 4 TAKXKe
NPUHATHEM UMM pelueHuil

4.1. Texymuii KOHTpPOJIb 3a COOJNIONEHMEM M HCIOJHEHHEM HACTOSAIIEro
AJIMUHHUCTPAaTUBHOTO pEIJIaMEHTa, MHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB,
YCTaHABIMBAIOIIMX TPEOOBAHUS K MPEAOCTABICHUIO MYHHUIMIAIBHOW YCIYTH,
OCYUIECTBISIETC ~ HAa  IOCTOSHHOM  OCHOBE  JOJDKHOCTHBIMHM  JIMIIAMH
Anmunuctpanuu  (YIOJIHOMOYEHHOTO  OpraHa),  yHOJHOMOYEHHbIMH  Ha
OCYLIECTBIEHUE KOHTPOJIA 3a MPEJOCTABICHUEM MYHHUIIUIIAIBHON YCIIYTH.

JUis  Tekyliero  KOHTPOJsl  MCIOJIB3YIOTCS ~ CBEACHHUA  CIY)XKeOHOH
KOPPECHOHACHIIMM, YCTHass W MHMCbMEHHas HHpOpMalMs CHEIUAINCTOB U
JOJDKHOCTHBIX JIML AAMUHHUCTpAUH (YIIOJTHOMOUYEHHOTO OpraHa).

Texkymuii KOHTPOJIb OCYIIECTBISIETCS ITyTEM IPOBEACHUS IPOBEPOK:

pemieHnii 0  mpemocTaBieHMH (00  OTKaze B MPEIOCTABIICHUH)
rocyaapCTBEHHOW (MyHUIIMIIATIBHO) YCIIyTH;

BBISIBJIEHUSI M YCTPAHEHUS HAPYILICHUI MTPaB IPaK/aH;

pPacCMOTpEHUs, NMPUHATHS PEIICHUA W TMOATOTOBKM OTBETOB Ha OOpalleHus
rpaXJaH, CcoJepXkallue >KaJloObl Ha pelleHus, AedcTBus (Oe3neicTBue)
JOJIKHOCTHBIX JIMII.

IlopsigoK M MePHOANYHOCTDH OCYIIECTBJICHHUS IJIAHOBBIX M BHEILIAHOBBIX
NPOBEPOK MOJHOThI M KAY€CTBA NPEI0CTABJIECHNS MYHUIIUIIAJIbHOM YCJIVIH, B
TOM YHCJIe NOPSAA0K M (DOPMBbI KOHTPOJIsI 32 MMOJTHOTOM M KA4eCTBOM
NPEeN0CTABJIEHUS MYHUIUNIAJIbHOM YCJIVIH

4.2. KonTpons 3a MMOJIHOTOM u Ka4eCTBOM MPENOCTABICHUS
MYHUIIMIIAJIBHON YCIIYTH BKJIIOYAET B ce0sl MPOBECHHE MJIAHOBBIX U BHEIUIAHOBBIX
ITPOBEPOK.

4.3. IlnaHoBble NPOBEPKH OCYIIECTBISIIOTCS Ha OCHOBAaHHUU TOHOBBIX
IJIAaHOB paloThl YIOJIHOMOYEHHOTO OpraHa, YTBEpPXKIAEMBIX PYKOBOIUTEIEM
YnosmHoMO4YeHHOro opraHa. Ilpu I1aHOBOM NPOBEpPKE IIOJHOTBI M KadyecTBa
MPEAOCTABIEHNS] MyHULMITAJIIBHOW YCIYTH KOHTPOJIIO TOJJIEAKAT:



COOIIOZICHNE CPOKOB MPEAOCTABICHHS] MyHUIIUTIANBHOMN YCITIYTH;

COOJIIOICHNE TTOJIOKEHUM HACTOAIETO AIMUHUCTPATUBHOIO PEMJIAMEHTA;

IPAaBWIBHOCTh U OOOCHOBAaHHOCTh NPHUHATOTO pELIEHUS 00 OTKa3e B
IIPEAOCTABICHUNA MYHUIUIIAJIBHON YCIIYTH.

OcHOBaHUEM 1JIs1 IPOBEICHUSI BHEIUIAHOBBIX IIPOBEPOK SBIISIOTCS:

IIOJIy4YeHUEe  OT  TOCYJAapCTBEHHBIX  OPraHoB,  OpPraHOB  MECTHOIO
camoyTIpaBJIeHUs HH(OPMALIMHU O MPEAINOIAraeMbIX WU BBISBICHHBIX HAPYIICHUSAX
HOPMAaTHBHBIX PABOBBIX AKTOB;

oOpallieHus TpaXaaH U IOPUINYECKUX JIUIl Ha HAPYIIEHUS 3aKOHOIAaTEeIIbCTRA,
B TOM YMCJIE Ha KAYE€CTBO IIPENOCTABICHNS MYHHUIIUIIAJIbHON YCIIYTH.

OTBEeTCTBeHHOCTH HOJYKHOCTHBIX JIMII 32 PeIIeHUs U TeHCTBUSA
(0e3meiicTBHE), NIPUHUMAEMbIe (OCYIIECTBJAsIEMbIe) HMH B X0/1e
NPEIOCTABJCHUA MYHUIINIIAJLHON YCJIYIH

4.4. TIlo pe3ynbrataM NPOBEACHHBIX IPOBEPOK B CIllydyae BBISBICHUS
HapyUICHUN  TIOJIOKEHUM  HACTOSIIEr0o  AJMUHUCTPATUBHOTO  pEIVIaMEHTa,
HOPMATUBHBIX MPABOBBIX aKTOB OCYIIECTBIISICTCS] MPUBJICUCHHE BUHOBHBIX JIUI[ K
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Pocculickoit @enepanuu.

[lepconanibHasi OTBETCTBEHHOCTHh JODKHOCTHBIX JIMIl 32 MPaBUIBHOCTh U
CBOECBPEMEHHOCTb TMPHUHSATHUS PEIICHUS O TMpeaocTaBieHuu (00 OTKaze B
MPEAOCTABICHUN ) TOCYAapPCTBEHHON (MYHUITUTIAILHON) YCIYTH 3aKPEIUISIETCS B UX
JOJKHOCTHBIX PEIIaMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIaTEILCTBA.

TpebGoBanus K nopsaaky M popMaM KOHTPOJIA 32 IPEIOCTABJICHUEM
MYHHUIIHTIAJLHON VCJIYIH, B TOM YHCJIE CO CTOPOHLI I'PAKIAH, HX
00LEeTMHEHHU U OPTraHu3AIUN

45. TIpaxnmane, ux OObBCIUHEHHUS ¥ OpPraHU3allMd HWMEIOT IPaBO
OCYILIECTBIATh KOHTPOJIb 33 MPEIOCTABICHUEM MYHHUIUIAIBHONW YCIYIM MyTEM
MOJTy4eHHsI HH(POpPMAITUHU O XOJ€ MPENOCTaBICHUS MYHUITUNIAIBHONU YCIYTH, B TOM
YHCJIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOIEAYD (IeHCTBHIA).

['paxxnane, nX 0ObEAMHEHUS U OPTaHU3ALMN TAK)KEe UMEIOT MPaBo:

HaIIPaBJATh 3aMEYaHUs W MPEIIOKEHUSA [0 YITYYIIEHHUIO JOCTYHMHOCTH M
Ka4eCTBA MPEIOCTABICHUS MyHULIMIATbHON YCIIYTH;

BHOCUTBH NPEMIOKEHUS O MEpPAaX IO YCTPAHEHUIO HAPYIIEHUH HACTOSIIETO
AJIMUHUCTPATUBHOIO PETTIAMEHTA.

4.6.  JlomxHOCTHBIEC JHMIIA YIOJHOMOYEHHOIO OpTraHa MPUHUMAIOT MEphI K
MPEKPAlICHUIO0 JOMYIIEHHBIX HAPYIICHUWA, YCTPAHSIOT TPUYUHBI U YCJIOBHS,
CHOCOOCTBYIOIINE COBEPIICHUIO HAPYILICHUH.

Nudopmarust o pesyabrarax pacCMOTPEHHS 3aMEUaHUd W TIPEIJIOKEHUIN
rpaxiaaH, WX OOBCIWHEHUNW W OpTraHu3aluid JOBOAWTCS JI0 CBEACHHS JIUII,
HaIlpaBUBILIUX 3TH 3aME€UaHUS U TPEITIOKEHHUS.

Crarbsa 5. JlocyneOHblii (BHecyneOHbI) MOPSI0K 00:KAJT0BAaHUSA PelIeHUd U



AeiicTBuil (0e3eliCTBUSI) OpPraHa, MPeIOCTABJAIIEI0 MYHHIHIAJIbHYIO
YCJIYTY, a TAKKe UX J0JKHOCTHBIX JIML, MyHUIIUNIAJAbHBIX CIYKalIUX

5.1. 3asBuUTens UMEET MPaBO HA OOXKAJIIOBAHWE PEIICHUS U (WJIK) AeUCTBUI
(6e3neiicTBUs) YIIOIHOMOYEHHOTO OpraHa, JMOJDKHOCTHBIX JIUI] YIIOJTHOMOYEHHOTO
OpraHa, MyHUIIUTIATBHBIX CIYXaIllUX, MHOTOQYHKIIMOHAIBHOTO IIEHTPa, a TaKkKe
paboTHHKa MHOTO(DYHKITHOHAIEHOTO IIEHTpA npu MIPEI0CTABICHUT
MYHUIIUIIAJIBHON yCIyTH B 10CyAeOHOM (BHECYAeOHOM) MOpsIKe (anee - xanoba).

Oprasabl MECTHOTO CAMOVIIPABJECHUSA, OPTraHU3AIMN M VIIOJTHOMOYECHHbIE
HA PACCMOTPEHHE KAJT00bI JIUIA, KOTOPHLIM MOKET ObLITh HAMPABJCHA 5KAJ100a
3asIBUTEJSA B T0CYICOHOM (BHECYTIEOHOM) MOPSIKE

5.2. B nocynebHoMm (BHecyneOHOM) mopsake 3asButenb (IIpencraBurens)
BIIpaBE 0OPATUTHCS C XKan000i B TUCbMEHHOU (popme Ha OyMakHOM HOCHUTENE WU
B 2JICKTPOHHOH (hopme:

B YIOJHOMOYEHHBIA OpraH - Ha perieHue u (i) aeuctus (Oe3nencTBue)
JOJIKHOCTHOTO JU1Ia, PYKOBOJIUTETIS CTPYKTYPHOTO MOJIpa3IeIICHHUS
VYHONMHOMOYEHHOTO  OpraHa, Ha pemieHue U JeictBus  (OesneicTBue)
VYIOJIHOMOYEHHOTO OpraHa, pyKOBOJIUTENST YITOJTHOMOYEHHOTO OpraHa;

B BBILICCTOAIIMNA OpraH Ha pemieHue W (uwiam) nerctBus (Oe3nercTBue)
JOJIKHOCTHOTO JM1Ia, PYKOBOJIUTEIIS CTPYKTYPHOTO TIOJTpa3ICIICHHSI
YNOITHOMOYEHHOTO OpPraHa;

K PYKOBOJUTEIO MHOTO(DYHKIIMOHAILHOTO IIEHTpA - HA PEIICHUS U ACHCTBUSA
(6e3neiicTBrE) paOOTHUKA MHOTO(YHKIIMOHAJIBHOTO 1IEHTPA;

K YYPEIUTEII0 MHOTO(YHKIIMOHAILHOTO IICHTPA - HA PEIICHUE W ACHCTBUS
(Oe3neticTBre) MHOTO(YHKIIMOHATILHOTO IIEHTPA.

B YnonnomoueHHOM opraHe, MHOTO()YHKIIMOHATLHOM LIEHTPE, Y YUpEaUTeNs
MHOTO(QYHKIITMOHAIBHOTO  IIEHTPAa  OMPENCISIIOTCS  YIOJHOMOYEHHBIE — Ha
pPaccMOTpEHHUE Kajao0 JOHKHOCTHBIE JIHIIA.

Cnoco0nl nHbOPMUPOBAHNA 3asiBUTEJIeH 0 MOPSAKEe HOAAYH U
paccMOTPEHN KAJ00bI, B TOM YHCJIE ¢ HCHO0Jb30BaHneM EnnHoro nopraJja
rocyIapcTBEHHBIX M MYHUIIHNIAJLHBIX YCJIVT (PYHKITHH)

53. Hadopmammst o0 TmOpsAKe TOJAaYM U PACCMOTPEHUS KamoObl
pasMemiaercs Ha MHGOPMALMOHHBIX CTEHJAaX B MECTax NpeloCTaBICHUs
MYHUIMIIAIBHON YCIIyI'M, Ha cauTe YINOJHOMOYeHHOro oprasna, EIII'Y, a taxxke
IpeocTaBisieTcsa B yCTHOU dopMe 1o TtenedoHy U (W) Ha JIMYHOM Hpueme Judo
B MHCbMEHHOH (OpME TOYTOBHIM OTIIPABICHUEM 110 aJpecy, yKa3aHHOMY
3assutenem (IIpencraBurenem).

IlepeueHbL HOPMATHBHBLIX MPABOBBIX AKTOB, PEr'YJIHPVIOIINX MOPSII0OK
nocyaeOHoro (BHeCyI1e0HOro) 00:xa10BaAHu AeiicTBUHM (0e3aelicTBUS) U
(MJn) permeHuid, MPUHATHIX (OCYIIECTBJIEHHBIX) B X0/1€ MPeI0CTABJICHUS




MYHHUIMIAJIbHOM YCIAVIH

5.4. Tlopsaok nocyneOHOro (BHECYIeOHOTO) OOXKaJIOBaHMS pEIICHUN WU
nevctBuii  (Oe3meicTBUs)  YIIOIHOMOYEHHOTO  OpraHa, MpeIoCTaBJISIONIErO
MYHUIIMNIATIBHYIO YCIYTY, a TakkKe ero JOJKHOCTHBIX JIUI[ PErylIupyeTcs:
®denepanabHbIM 3aKOHOM «O0 OpraHu3anuu NpPeoCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIMNAIBHBIX  YCIOyr»; 1octaHoBieHueM [lpaButennsctBa  Poccuiickoit
®enepannu ot 20 HosIOps 2012 roma Ne 1198 «O denepanbHOil rocygapcTBEHHOM
uHPOPMAIIMOHHOM  cucTemMe,  oOecleunBaloIIed  MPOIecC  JOCYAeOHOro
(BHecyneOHOro)  oOkajoBaHUsI  pelieHud U AedcTBuil  (Oe3neicTBus),
COBEPIICHHBIX TMPH MPEAOCTABICHUH TOCYJApPCTBEHHBIX W MYHHULHUMAIBHBIX
YCILyT».

Crarbs1 6. Oco0eHHOCTH BBINOJHEHUS] AAMHMHHCTPATHUBHBIX TMPOLEAYP
(meiictBuil) B  MHOTOQYHKUMOHAJBHBIX  HIEHTPAX  MNPeIOCTABJICHHUS
roCyIapCTBEHHBIX U MYHUIIUIIAJIbHBIX YCJIYT

HcuepnbIBAIOIMT NTePeYeHb AAMUHACTPATUBHBIX NIpoueayp (1eicTBUii)
NPH NPEI0CTABJCHUN MYHHIINTAJLHON YCJIVIH, BHINTOJHAEMBIX
MHOTO(VHKIIMOHAJLHLIMHA HEHTPAMHU

6.1. MHOTOYHKIIMOHATBHBIN LIEHTP OCYIIECTBIISICT:

uH(pOopMHUpOBaHUE 3asBUTENICH O MOPSAKE MPENOCTABICHUS MYHHUIIMIIAIBHON
yCIyTM B MHOTO()YHKIHMOHAJIBHOM LIEHTPE, MO WHBIM BOMNPOCAM, CBSI3aHHBIM C
IIPEAOCTABIEHUEM MYHHIIMIAJIBHOM YCIYTHM, a TaKXKe KOHCYJIbTUPOBAHUE
3aBHUTENIEM O TMOPANKE NPENOCTABICHUS  MYHUIMIIAJIBHOW  YCIYyTH B
MHOTO(YHKIIMOHAJIBHOM LIEHTPE;

BbIJauy 3asBUTENIO PE3YIbTaTa MPEJOCTABICHUS MyHULIUIIAIBHON YCIIyTH, HA
OyMa)KHOM HOCHUTEJIE, IOATBEPHKAAIOIIETO COAEPKaHUE IIEKTPOHHBIX JOKYMEHTOB,
HaMpaBJIeHHbIX B MHOIO(QYHKIIMOHAIBHBIN IIEHTP MO pe3yibTraTaM NpeaoCTaBICHUsS
MYHULIMIIAJIBHON YCIYTH, a TAK)KE BbIJA4y JOKYMEHTOB, BKJIIOYasi COCTABICHHUE Ha
OyMa)XHOM HOCHUTEJIE€ W 3aBEPEHHME BBIMHCOK M3 HMH(POPMALMOHHBIX CHUCTEM
OpPraHoOB, IIPEAOCTABIAIOINX MYHUIUIIAJIBHBIX YCIIYT;

WHBIE NPOLEAYPHI U IEUCTBUA, IpeaycMOTpeHHbIE DenepanbHbIM 3aKOHOM Ne
210-D3.

B coorBercTBuM ¢ ywacthio 1.1 crarbu 16 @enepansHoro 3akona Ne 210-D3
JUISL peaju3alydd CBOMX (YHKUMHA MHOTO(PYHKIIMOHAJIBHBIE LIEHTPHl BIIPABE
MIPUBJIEKATh UHBIE OPTAHU3ALINH.

NudopmupoBanue 3asgsBUTeIeH

6.2. UudopmupoBanue 3asBuTenass MHOTO(DYHKIIMOHAIBHBIMHU I[EHTPaAMHU
OCYIIIECTBIISIETCS CAEAYIOIUMHU CTI0CO0aMMU:

a) MTOCPEACTBOM IPUBIICYECHUS CPEIACTB MACCOBOM MH(POPMAIIMH, a TAKKE
myTeM pa3MenieHus: nHGopMaruy Ha OPUITMATBHBIX CaiTax W WH(POPMAITMOHHBIX



CTeHJIaX MHOTO(YHKIIMOHAIbHBIX LIEHTPOB;

0) npu oOpaieHuu 3assBUTENs B MHOTOGYHKIIMOHAIBHBIM IIEHTP JIMYHO,
no TenedoHy, MOCPEACTBOM IOYTOBBIX OTHPABICHUM, JIUOO MO 3IEKTPOHHOMN
1ouTe.

[Ipu nuyHOoM oOpamieHuu pabOTHUK MHOTO(YHKIIMOHAIBLHOTO LIEHTpa
noJipoOHO MH(OPMUpPYET 3asiBUTEIEH IO HWHTEPECYIONIMM KX BOIpPOCaM B
BEXKJIMBOM KOPPEKTHOU (opMe ¢ HCIOJIb30BAaHUEM O(PUIIMATBHO-IEIOBOTO CTHUIIA
peun. PekomeHmyemoe Bpemsi NpPENOCTaBICHUS KOHCYJIbTaluMu - He Oomee 15
MUHYT, BpeMsI O)KHJIaHUSI B OYEPEIH B CEKTOpe MH(GOPMHUPOBAHUS AJI MOTYyUCHUS
uHGOpPMAIIMN O MYHULIMTIATBHBIX YCIyTax HE MOKET MPEBHIIIATh 15 MUHYT.

OtBer Ha TeneOHHBI 3BOHOK JOJDKEH HaYWHATBCS C WHGOpMAIUU O
HAaUMEHOBAaHWU OpraHu3anuu, GaMuwind, HMEHH, OTYeCTBE U JODKHOCTH
paboTHHKa MHOTO(QYHKIIMOHAJIBHOTO IEHTPa, MPHUHSBIIETO TEIe(POHHBIM 3BOHOK.
NunuBryanbHOE YCTHOE KOHCYJIBTUPOBAHHME TMpU OOpallleHud 3asBUTENS TI0
Tene@oHy pabOTHUK MHOTO(QYHKIIMOHAIBHOTO LIEHTpa OoCyllecTBiIsAeT He Oonee 10
MUHYT;

B ciayyae ecnu Juist MOATOTOBKM OTBETa TpeOyeTcs: Oosee MpOoIOIKUTEIbHOE
BpeMs, pabOTHUK  MHOrO(QYHKIMOHAJbHOTO  LIEHTPa,  OCYIIECTBISAIOLIUN
UH/IMBUIYaJIbHOE YCTHOE KOHCYJIBTUPOBAaHHE MO Teie(POHY, MOXKET MPEASIOKUThH
3asBUTEIO:

U3JIOKUTHh OOpalieHue B NUCbMEHHOM QopMe (OTBET HarpaBiseTcs
3asBUTEINIO B COOTBETCTBUU CO CLIOCOOOM, YKa3aHHBIM B 00OpallleHUN);

HA3HAYUTH JAPYroe BpeMs JJI KOHCYJIbTAllUU.

[Ipy KOHCYIBTHUPOBAaHMU O MHUCBMEHHBIM OOpalIeHUsIM 3asiBUTENEH OTBET
HanpaBJIIeTCsl B MMCBMEHHOM BHUJE B CpPOK He mo3jaHee 30 KaJeHIapHBIX JHEW C
MOMEHTA perucTpanuu odpanieHus: B popme 31EKTPOHHOTO TOKYMEHTA MO aJpecy
SNIEKTPOHHOM  MMOYTHl, YKa3aHHOMY B  OOpallleHWH, IOCTYIUBIIEM B
MHOTO(YHKIIMOHAJIBHBIM LIEHTp B (opMe 3IIEKTPOHHOTO JOKYMEHTa, U B
NUCbMEHHONW (QopMe 1O TOYTOBOMY aJpecy, yKa3aHHOMY B oOpallleHuu,
NOCTYIUBIIEM B MHOTO(QYHKIIMOHAIbHBIN IIEHTP B TUCbMEHHOU (opMe.

B]:II[a‘-la 3AaABUTC/IIO peE3vJjabTaTa NnNpeaoCraBJACHU MVHHHHHaJIbHOﬁ
YCIYTH

6.3. Ilpm Hammuuu B 3agBICHHH O TMPEAOCTABICHUM MYHHUIIUITAIBLHON
yCIyTd  yKa3aHWUsT O BbyIa4e  pe3ylnbTaTOB  OKa3aHUs  yCIOyrd  4Yepes
MHOTO(YHKITHOHATBHBIN TIEHTP, YITOJIHOMOUYEHHBIM OpraH MepenaeT JOKYMEHTHI B
MHOTO(MYHKITMOHANBHBIA ~ IIEHTP JUIS  TIOCHIEAYIONICH BBITAud  3assBUTEIIO
(ITpencraButento) cnocoOOM, COIVIACHO  3aKJIIOYEHHBIM  COIVIAIIIEHUEM O
B3aMMOJICHCTBUM  3aKJIFOUEHHBIM  MEXAY  YIOJTHOMOYEHHBIM  OPraHoM |
MHOTO(YHKITMOHATBHBIM IICHTPOM B TIOpsiaKe, yTBepxkaeHHOM [locTanoBineHneM
Ne 797.

[Topsimok u cpoku mepenadn YmoJIHOMOYEHHBIM OPTaHOM TaKUX JOKYMEHTOB
B MHOTO(DYHKIIMOHAJNBHBIM  IIEHTP  ONPEACNAIOTCS  COMNIAIIEHHEM O
B3aMMOJICHCTBUM,  3aKJIIOYEHHBIM WMH B TOpSAKE,  YCTAaHOBJICHHOM



[TocranoBnenuem Ne 797.

6.4. Ilpuem 3asgBureneil [ns BbIAAYM  JTIOKYMEHTOB, SIBIISIIOIIUXCS
pe3yJIbTaTOM MYHULHNAIBHON YCIYTH, B MOPSAKE OUYEPEOHOCTH MPHU IMOIYYEHUH
HOMEPHOTO TajlOHAa W3 TEPMHUHAjJa JIIEKTPOHHOM OYEepeaH, COOTBETCTBYIOLIETO
eI o0pallieHus, J100 Mo MpeABaAPUTEILHOMN 3aIlUCH.

PaGoTHHK MHOro()yHKIMOHAJIBHOTO IIEHTPAa OCYIIECTBISIET CJEIYIOIIUe
JEUCTBHUS:

YCTAHABJIMBAET JIMYHOCTh  3asiBUTENIsI HAa  OCHOBAaHUU  JOKYMEHTA,
YIOCTOBEPSIOUIETO JTUYHOCTh B COOTBETCTBHUH C 3aKOHOAATEILCTBOM Poccuiickoit
denepannu;

npoBepsier monHoMouust IIpencraBurens 3asButens (B ciydae oOparieHus
[IpencraButens 3asBUTENS);

OIpPEEIET CTaTyC UCTIONHEHUs 3asiBienus 3assureis B [ UC;

pacreyaTbIBacT pe3ynbTar MPEAOCTABICHUS] MYHUIMIIAIBHOW YCIYTH B
BUJIC IK3EMIUISIpa MEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE U 3aBepsieT
€ro C  UCIOJIb30BaHMEM  Te4aTd  MHOTO(YHKIHMOHAJIBHOTO  IIeHTpa (B
MPEAYCMOTPEHHBIX HOPMAaTUBHBIMH MPAaBOBBIMHU akTaMu Poccuiickoit Denepanuu
cilydasx - Tmedatd ¢ u3zoOpaxkenueM [ocymapctBenHoro rep6a Poccuiickoit
denepanun);

3aBEPSIET JK3EMIUISIP SJICKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM HOCHTENE C
MCIIOJIb30BAaHUEM T€4aTH MHOTO(YHKIIMOHAIBHOTO IIEHTpa (B MPEayCMOTPEHHBIX
HOPMAaTHBHBIMU ITPAaBOBBIMHM akTamu Poccuiickon @enepanuu ciydasx - Ie4arH C
nzoopaxenueM ['ocynapctBennoro repba Poccuiickoit deaepaiiun);

BBIJJAET JIOKYMEHTBI 3asiBUTENIO, IMPU HEOOXOJUMOCTH 3alpailuBacT y
3asBUTEII NOIKCH 32 KaXK/IbI BBIIAHHBIA TOKYMEHT;

3aMpaiivBaeT coriacue 3asBUTENs Ha ydacTHE B CMC-OMPOCE JJISl OLIEHKHU
Ka4eCTBa MPEIOCTABICHHBIX YCIYT MHOTO(DYHKIIMOHATLHBIM IICHTPOM.




